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1. OBIIME MOJOXKXEHUS

1.1. INonoxxenue o pa3pabOTKE U MPUHITUU JOKAIBHOIO HOpMaTHBHOTO akTa (nanee - [lonoxkenue)
pa3paboTaHo B cooTBercTBUU TpynoBeiM KojekcoM Poccuiickoit @enepanuu, 3-273 «O06 o6pa3oBaHuyU B
Poccuiickoit  ®enepanmn» ot 29.12.2012 W UHBIMM  HOPMAaTHBHBIMH  IIPAaBOBBIMHM  aKTaMH,
MpeycMaTPUBAIOIIMMY MPABO IOPUANYECKOTO JIUIA PEryJIMpPOBaHUs OTAENbHBIX ACIEKTOB AEATEIbHOCTH
OpTaHM3alINY JIOKATbHBIMI HOPMAaTUBHBIMU aKTaMH OpraHU3alHH.

1.2. Hacrosimmee IlomoxxeHne perymupyer MOPSAOK pa3pa0OTKM H TPUHATHS JIOKaJbHOTO
HOPMAaTUBHOTO akTa B YacTHOM YyUYpEXKISHHU AOMOIHUTEIFHOIO MPO(EecCHOHATBFHOro 00pa3oBaHHS
«MuctuTyT nudposoro odpazosanuss» (manee — UY 10 ULO).

1.3. JlokanbHBI HOPMATHBHBIA aKT — 3TO NMUCHMEHHBIH OQUIMATIBHBIA JIOKYMEHT OpraHU3allvy,
NpHUHATHIN (M3JaHHBIM) B omnpeneneHHoW (opme B mpelenax ee KOMIIETEHIIMM W HalpaBJICHHBIA Ha
YCTQHOBJIEHHE, WM3MEHEHHE WJIM OTMEHY HOPM, pEryJupYIOUMX €€ MAeATeIbHOCTh M OTHOLIEHHS
IOPUINYECKOT0 JIMIA € TPaKAaHAMH W / WIH IOPUINYECKIUMHU JIUIIAMH, BCTYITMBIIMMU (BCTYMAIOIIMMH) B
MPABOOTHOIIICHHS C OpraHU3alliell B paMKaxX TPYIOBBIX, HAyYHbBIX, 00pa30BaTENbHBIX U HHBIX OTHOIICHUH.

1.4. OCHOBHBIM TIPaBOYCTAHABIMBAIOUINM YYPENAUTEIbHBIM JOKYMEHTOM, OMpPEIENISTIONIM
JIeeCliOCOOHOCTh W TIPaBOCIOCOOHOCTh  OpPraHHW3allMd, COJIEPXKAIMM  OTIEIbHBIE IOJIOKEHUST ee
JeATEIbHOCTH SBIISIETCSA ee Y CTaB.

1.5. Koy mpaBusl BHYTPEHHETO pacHopsiika OOyYaromuXcs, MPaBWJI BHYTPEHHErO TPYIOBOTO
pacropsika, JOKaJIbHBIX HOPMaTUBHEIX aKTOB, IPETyCMOTPEHHBIX 4. 2 cT. 30 deaepanproro 3akona Ne 273 -
D3, pazMeraroTcs Ha OQHUITHATBHOM caiiTe 00pa3oBaTebHON OpraHu3aIii B ceTH «HTepHETY.

1.6. Uy AIIO HIIO npuHMMaeT JIOKaJbHbIE HOPMATHBHBIC AKThl 10 OCHOBHBIM BOIIPOCaM
OpraHu3allud U OCYILECTBJIECHHUS 0Opa30BaTENbHON [EITEIBHOCTH, B TOM 4YHCJIE PEriaMEeHTUPYIOLIHe
IpaBuja IpHeMa OOy4aroIIUXCs, PEXHUM 3aHSATUH OOydarommxcs, (GopMbl, NEPUOAUIHOCTE M IOPAIOK
TEKYIET0 KOHTPOJIS YCIIEBAEMOCTH M IMPOMEKYTOYHOH aTTeCTaluu 00y4aromuXcsl, HOPAJOK 1 OCHOBAHUS
IepeBOJa, OTYUCICHHS M BOCCTAHOBJICHUS OOYy4aroIUXcsi, HOPAOOK OQOPMIICHHUS BO3HUKHOBEHHUS,
IIPUOCTAaHOBJIEHUS U IIPEKPAIEHHs OTHOLICHUI MEXy 00pa30BaTelIbHON OpraHu3auuel u 00yJaromuMucs
1 (V1) poauTensIMu (3aKOHHBIMH MTPEJCTaBUTEISIMH ) HECOBEPIIEHHOJIETHUX O0YJarOIUXCA.

1.7. Opranusanys nMeeT MpaBo pa3padaThIBaTh JIOKaJIbHbIE HOPMATHBHBIE aKThI 10 JTFOOBIM BOIIPOCAM
JeATEIbHOCTH, BXOAALINM B €€ KOMIIETEHIHIO.

1.8. JlokanbHBIC HOPMAaTUBHBIC AKTHI SBIISCTCS] JOKYMEHTAaMH, 0053aTEIbHBIM [UIs MCIIOJTHEHHUS] BCEMH
paborarkamu UY /110 UIO u yqacTHuKaMu 00pa3oBaTENBHOTO MPOIIECCa, B YACTH UX KACAIOIIEHCS.

1.9. JlokansHble HopMaTuBHBIE akThl YUY JIIIO MIIO He MOryT mpOTHBOPEUNTh 3aKOHOAATEILCTBY
Poccuiickoit @enepanuu.

1.10. JlokanbpHbIE HOPMAaTHUBHBIE AKTHI MOXKHO KJIaCCU(HUIIMPOBATH CIEAYIOIIMM 00pa3oM.

B paMkax ncnonHeHus TPyIOBOTO 3aKOHOAATENIBCTBA !

®  TIOJIOKEHHS O CTPYKTYPHBIX MOJPa3IeIeHHUSAX;

®  JIOJDKHOCTHBIE HHCTPYKUMH (JT1MO0 MHCTPYKIMH AJIs1 KOHKPETHBIX PaOOTHHUKOB);

L4 IITAaTHOC PACIIMCAHUC,
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CTPYKTYpa M LITaTHas YUCIEHHOCTb;

HOMEHKJIaTypa JIel;

WHCTPYKIHUS O AETONpPON3BOICTBY;

Jpyrue JT0KyMEHTHI, COTJIaCHO HOMEHKIIAType /e,

MIpaBMJia BHYTPEHHEr 0 TPYJI0OBOTI'O PACIIOpAIKa;

pexuM pabodyero BpeMEHH U BpPEMEHH OT/bIXa MeAarorndeckux paboTHUKOB
WHCTPYKIMH 110 OXpaHe TPYAa;

WHCTPYKIUH I10 SKCILTyaTaluyu 000pyJ10BaHUS;

HHBIE IOKYMEHTBI, PETYJIUPYIOIINAE TPYIOBbIE OTHOLLIEHUSI.

JlokanbHble HOPMATHMBHBIC aKThl B cdepe 00pa3oBaHHUs, COACPKAIIME CICAYIONIME HOPMBbI U

TIOJIOKCHU A

SI3BIK, SI3BIKH 0Opa30BaHMs OpraHW3allH, OCYLIECTBIISIIONIe 00pa30BaTENbHYIO IESITEIBHOCTS,
0 pean3yeMbIM €0 00pa30BaTENbHBIM MPOrpaMMaM;

TIOPSIIOK peaTM3aIMK TIpaBa OOYYAIONUXCsl Ha OOy4YeHWE IO HHAWBHIYAIBHOMY yIeOHOMY
TUIaHy;

MOPSIIOK  3adyera OpraHu3almeil, OCYHIeCTBISIIONICH  00pa3oBaTelbHYIO  JEATElbHOCTH,
pe3yabTAaTOB OCBOEHHS OOYJaIONIUMHCS YI€OHBIX MPEAMETOB, KYpCOB, TUCIHUILINH (MOIYJIEH),
MIPaKTUKH, JOMOTHUTEIHHBIX 00pa3oBaTeNbHBIX IMPOrpaMM B JPYIHX OpraHU3aIUsX,
OCYIIECTBIISIOIINX 00pa30BaTENbHYIO NeSTEFHOCTS;

MIpaBMJIa BHYTPEHHEr 0 paclopsiika 00yJaronmxcs;

(hopMBI, TIEPHOAMYHOCTS M TOPSAOK TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M IPOMEXYTOUYHOH
aTTecTaIy 00 yJaroNXcs;

TIOPSAZIOK ¥ OCHOBAHMS IEPEBOA, OTIMUCICHUS 1 BOCCTAHOBIIEHUS 00yUAIOMINXCS;

opsAA0K ohopMIIeHHsI BOSHUKHOBEHUS, IPHOCTAHOBJICHHS M TIPEKPAIICHIS OTHOIIEHUI MEXTY
o0pa3oBaTeNbHON OpraHu3anued u oOydarommMucs © (WIA) pPOXUTENSAMH (3aKOHHBIMHU
MIPECTABUTEISIMI ) HECOBEPIIEHHOJIETHUX 00YJIarOIINXCS;

JOTIONTHUTENTFHBIC aKaIEMHYECKUE MpaBa U MepPhl COIMAIBHON MOIEPIKKH, TPEIOCTaBIIIEMbIE
00y4aroIMMCS;

TIOPSZIOK CO3AaHUS, OPTaHU3ALUHU PaOOTHI, IPUHATHS PEIICHHH KOMUCCHEH TI0 yPEeTyTUPOBAHUIO
CHOPOB MEXAY yYaCTHHKaMH 00pa30BaTEbHBIX OTHOIIEHUH U UCITOTHEHUS MPUHATHIX PEIIeHUH;
MOPSAZIOK JIOCTyHa OOy4aroNMXCsl W IeAaroroB K WH(OpMAaIldOHHO-TEIEKOMMYHHUKAITMOHHBIM
cerssM u 0azaM JaHHBIX, y4eOHBIM M METOJMYECKAM MaTepuajiaM, MaTepUATbHO-TEXHUYESCKUM
CpeICcTBaM;

MOPSAZIOK pealln3allid TpaBa TMeNaroroB Ha OecIulaTHOE IONb30BaHWE 00pa30oBaTEIbHBIMH,
METOANYECKUMH U HAYYHBIMHU YCIyraMH 00pa30oBaTelIbHON OpraHu3aluu-paboToaaTens;

HOPMBI  NPOQECCHOHANBHOW  JTHUKM  IENArorM4ecKuX  PaOOTHHKOB  OpraHW3alliH,

OCYH.ICCTBHHIOH.Ieﬁ 06p a30BATCIIbHYIO ACATCIbHOCTD,



MOPSAZIOK aTTECTAIMH TENarOTHYeCKUX PAOOTHUKOB B IENAX IMMOATBEPXKICHUS COOTBETCTBUS
Mearoruaeckux PabOTHUKOB 3aHUMAaeMbIM MMHU JIOJDKHOCTSAM (B TIpeenaX, YCTaHOBJICHHBIX
3aKOHOIATENHCTBOM PD;

OCHOBAHWUS U MOPSATIOK CHIDKEHUSI CTOMMOCTH TUIATHBIX 00pa30BaTEIbHBIX YCIIYT;

MpaBWJia preMa rpakiaaH Ha 00yUYeHHUE;

WHBIE IOKYMEHTBI, PEryIupyolre 00pa3oBaTeNnbHYIO JeITeIbHOCTb.

.11. K nokanpHBIM HOPMaTHBHBIM aKTaM OpPTaHM3ALUU OTHOCSATCS:

JlokanbHBIE aKThl, YTBEpXKJAEHHble ycTaHOBIEHHBIM TmopsakoM (Ilonoxenus, Ilopsiaku,
Konnenuun, Cranpaptsl, [Ipasuna, MacTpykunu u np.);

[Ipuxkaszer u pacnopsxennus Pekropa UY JII10 WIIO, nuzgannbie B paMKax ero KOMIETEHIIHI.

2. NOPAOK PABPABOTKU U YTBEPXK/JEHUSA
JIOKAJIBHOI'O HOPMATHUBHOTI'O AKTA

2.1.9Y A0 U0 caMoCTOsTENbHO YCTAHABIMBAIOT MOPSIOK pa3pabOTKH JIOKATbHBIX HOPMATHBHBIX

aKTOB.

2.2. Topsiiok pa3pabOTKH JIOKAIbHBIX HOPMATUBHBIX aKTOB, yctaHoBieHHbIH B UY JITTIO ULO:

Omnpenenenrie Kpyra BOIPOCOB, IO KOTOPBIM TPEOYIOTCS JIOKATbHBIC HOPMATHBHBIE AKTHI.
OrmpenerneHue 3TamoB U CPOKOB Pa3padOTKH.

[MoaroroBka mpoekTa JIOKaIbHOTO aKTa.

CorracoBaHue poekTa JIokainbHoro akta ¢ [legarormueckum coserom UY JIT1O UIIO.
[Ipu HEOOXOMMMOCTH — JOPabOTKA JTOKAIBHOTO aKTa.

HpI/IHSITI/Ie JIOKaJIbHOT'O aKTa B COOTBETCTBUU C YCTAHOBJICHHBIM ITOPAAKOM.

2.3. Pexrop UY JITO UIIO MoXeT NpUHSATH JTOKAIBHBIC aKThI CICAYIOIIUMHE CITOCOOaAMH:

YTBEPIUTH;
M3MaTh IPUKa3 (pacmopsbkeHre) 00 YTBEpKIEHUH JIOKATBHOTO aKTa.

W3M1aTh MPUKa3, COAEeP KA IPEANUCcaHns (HOPMbI) 00s3aTeIbHbIE IS HCITOTHEHMUS.

2.4. JlokabHBIE HOPMATHUBHBIE aKTHI, 3aTparkBaloIie MpaBa o0ydarommxcs u padorHuko UY JII1O

UIO, npuHUMAIOTCS C YY4ETOM MHEHHUS OOY4aloIIMXCs, a TAaKKe B IOPAOKE M B CIydasX, KOTOpHIE

MPEAYCMOTPEHBI TPYZOBBIM 3aKOHOAATENBCTBOM, MIPEACTABUTEIBHBIX OPraHOB PA0OTHUKOB (IIPU HAJIHYUH

TAaKUX NPCACTABUTCIIbHBIX OpFaHOB) .

2.5. HOpMI)I JIOKAJIBHBIX HOPMATHUBHBIX 4KTOB, YXYIAIIAKOIMUE IIO0JIOXKCHHC 06yqa10mnxcsi nIn

pa60THI/IKOB 06pa3OBaT6HLHOﬁ OpraHu3anun Mo CpaBHCHUIO C YCTAHOBJICHHBIM 3aKOHOAATCIILCTBOM 00

06pa30BaHI/II/I, TPYAOBBIM 3aKOHOAATCIBLCTBOM 0o MNPUHATHIC C HAPYHICHHUEM YCTAaHOBJICHHOI'O TOPA KA, HC

MNPUMCHAIOTCA U IMOMJIC)KAT OTMCHC O6pa30BaT€J’IBHOﬁ OpFaHHSaHHeﬁ.

2.6. YaudunaupoBaHHbIX (HOPM AJIS IPUHATHS JOKAIBHBIX HOPMATUBHBIX aKTOB HE MPEITyCMOTPEHO

(I/ICKJ'IIO‘ICHI/IC COCTaBJIAKOT IITATHOC paancaHHe). q)OpMLI OCTAJIBHBIX JIOKAJIbHBIX AaKTOB OpraHu3aluAa

MOXKCET YyCTaHaBJIMBATb CaMOCTOATCIILHO.



2.7. Peructpaums J0KaIsHOrO HOPMATHBHOTO aKTa.

2.7.1. JIna Bcex DOKYMEHTOB, TpEOYIOUIMX yd4eTa, MCIOJIHEHHS M HMCHONb30BaHHS B CIPABOYHBIX
LensiX, 00s3aTenbHa PErUCTPALHs, T.€. 3aUCh YUEeTHBIX JaHHBIX O JOKYMEHTE 10 YCTAaHOBIICHHOH (hopMme.

2.7.2 JIokyMEHT perucTpupyercs B J€Hb €r0 YTBEPKICHHUSL.

2.8. O3HakoMIIeHHE CyObEKTOB MTPABOOTHOIICHHUH C JIOKaJIbHBIMA HOPMATHBHBIMU aKTaMH.

2.8.1. PaGoTHHKH JOIKHBI OBITH O3HAKOMIIEHBI TIO/I POCITUCH CO BCEMH JIOKAIbHBIMH HOPMaTHBHBIMU
aKTaMu, MPHHUMAEMbIMU B OPTaHU3AIIH U HEIIOCPEICTBECHHO CBA3aHHBIMU C X TPYAOBOH JAESITEIBHOCTHIO.

2.8.2. Ecnu nokanbHbI HOPMATHBHBINA aKT KacaeTcsl 00yJaromuXxcs, OH IOJDKEH OBITh TOBEAEH JI0 UX

CBC€ACHU, B TOM YHCJIC IIYTEM Pa3MCUICHUA Ha O(bI/IHI/IaIH)HOM caiite OpraHn3anuu B CE€TU «I/IHTCI)HCT».

3. IPUMEPHAS CTPYKTYPA JIOKAJIBHOI'O HOPMATUBHOI'O AKTA

DJieMeHThl / npoyedypul

o0s3aTeILHbIC

(dakyabTaTUBHbIE

KomMmenTapuun

PexBusutnl

AKT JIOJDKEH CofiepKaTh CIAeAyIOIINe PEKBU3UTHI:
— HaMEHOBAaHME OpTaHa, M3/ABIIETO aKT;
HAaMEHOBAHUE BHJIa aKTa U €r0 Ha3BaHMUE;
JlaTa moAnucanus (yTBepKIeHHs) aKTa U ero
HOMeEp;

HarMEHOBaHHE JOJHDKHOCTU U (paMIIINK Nva,
HOJMHKCABIIEr0 aKkT

IIpeambyna

PasbsicHenue 11eneil ¥ MOTUBOB MPUHSTHUS
JIOKQJTPHOT'O HOPMAaTUBHOT'O aKT aKTa.

ITonoxeHuss HOpMaTUBHOT'O XapaKTepa B IIpeamMoOyIry
HE BKJIFOYAIOTCS.

HopmatuBHblie
MIpeIIUCaHS

Odopmnsirorcss B BHJEC  IYHKTOB,  KOTOpKIC
HyMEpYIOTCS apaOCKuMU mHudpaMu ¢ TOYKOH U
3aroJIOBKOB HE HMEIOT.

[TyHKTBI MOTYT TIOAPA3ACNATHCS HA MOJITYHKTEI,
KOTOpBIE MOT'YT UMETh OYKBEHHYIO WJIH HIHU(POBYIO
HyMepaIuro.

JlokanpHBI HOPMATHUBHBINA akT OOJBIIOr0 00Bema
MOJKET OBITH pa3OUT Ha TJIaBbI

Hutuposanue
3aKOHO/ATENbCTBA

Ilpn HEOOXOOMMOCTH ISl TIOMHOTHI H3JIOKEHUS
BOIIPOCA MOTYT BOCIPOM3BOIMTHCA  OTIEIbHBIC
HOJIOKEHUSI aKTOB  3aKOHO/ATEIbCTBA, KOTOpBIE
JOJDKHBI WMETh CCBUIKM Ha O3TH AaKThl W Ha
o(pUIMaTBFHBINA NICTOYHUK WX OMTYOIMKOBAHUS

3aKIIOYUTEIbHBIC
IMOJIOXKCHUA

[Ipu HeoOXOANMOCTH YKa3bIBaeTCSA BpeMs
BCTYIUIEHHSI JIOKAJTbHOTO HOPMAaTHUBHOT'O aKTa B
JeWCTBHE, TIepeYeHb JIOKAIbHBIX HOPMATUBHBIX
AKTOB WJIN OTZAEJIBHBIX MOJIOKEHUH, MPEKPALIAFOIIIX
JEWCTBHE C IPUHITHEM HOBOI'O aKTa

IMpuioxenuns

Ilposepra

[IpoekT nOKaIbHOrO HOPMATHUBHOIO aKTa [OJKEH
OBITH NMPOBEPEH HA COOTBETCTBUE 3aKOHOAATEIBCTBY
P®, a Taxke mpaBUIIaM PYCCKOTO SI3bIKA

Ymeeporcoenue

AKT yTBEp>KAaeTCs B COOTBETCTBHHU C YCTaHOBJICHHON
IPOLEAYPOii; TPU HEOOXOAUMOCTH COTIACOBBIBAETCS
C 3aMHTEPECOBAHHBIMU CTOPOHAMH.

Akt nonnucsiBaercs Pekropom Y AI1O MITO




4. IBMEHEHUSA 1 OTMEHA JIOKAJIBHOT'O HOPMATUBHOI'O AKTA

4.1. I3MeHeHHE JIOKaIbHBIX HOPMATHBHBIX aAKTOB.

4.1.1. OpraHmauHa MOXET BHOCUTH U3MCHCHUS B JIOKAJIbHBIC HOPMATUBHBIC aKThI:

B CBS3M CO BCTYIUICHHEM B CHIIy JTHOO HM3MEHEHHWEM 3aKOHA WM JAPYroro HOPMATHBHOI'O
[IPaBOBOr'0 aKTa, COJEPKAIIEro HOPMBI TPYIOBOIO IIPaBa;

0 COOCTBEHHOMY YCMOTPEHHIO (BayKHO, YTOOBI IPUHUMAEMBIE JIOKAJIbHbIE HOPMATHBHBIE aKThI
HE YXYyAIIadd TOJOKEHUs PaOOTHHKOB, OOy4YarolMXCs IO CPaBHEHHIO C TPYAOBBIM
3aKOHO/IATENLCTBOM, 3aKOHOAATENHLCTBOM 00 00pa30BaHNH, KOJUIGKTUBHBIMU JIOTOBOPAMH — IIPH

HaJIN9VH ).

4.1.2. M3MmeHeHUs BHOCITCSI B TOM JK€ IOpSAAKE, B KOTOPOM JIOKAJbHBIM HOPMAaTHUBHBIA aKT

pa3pabaThiBajics U YTBEPKAAJICS MTePBOHAYAIBHO.

4.2. OTMeHa JIOKaIbHBIX HOPMATHBHBIX aKTOB

4.2.1. OcHOBaHUSMH IJIsI TIPEKPAIIEHUS TCHCTBUS JOKAIBHOIO HOPMATUBHOTO aKTa MITM OTAEIHHBIX

€ro IOJIOKEHUHN SIBIIAIOTCS:

HCTEUYCHHE CPOKa IeHCTBUSI (€CIH TIPH pa3pabOTKE JIOKAIBHOTO aKkTa OB OIPEENICH TTEPHO]T €T0
JEHCTBHS);

BCTYIUIGHHE B CHITy 3aKOHA MJIM APYTOro HOPMATHUBHOTO IIPABOBOTO aKTa, COAEPIKAIIEr0 HOPMBI
TPYAOBOTO TIpaBa, KOJUIEKTHBHOIO JOoroBopa (MpH HAJIMYHMK), KOTAA YyKa3aHHbIE AaKThI
yCTaHABIUBAIOT OoJiee BBICOKMIM YpPOBEHb TapaHTHH pabOTHHKaM [0 CPaBHEHUIO C

JICMCTBOBABIIINM JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM.



