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1. OBHIAA XAPAKTEPUCTHUKA ITPOI'PAMMBI

AKTYaJlbHOCTh OCBOEHHS OOYYarONIMMHKCS JTOTIOJHUTENBbHON MpodeccnoHanbHOM MporpaMmbl
JOMOHUTENBHOTO  TpodeccuonanbHoro  «OmbiTHBIN  cnenumanuct  [IK»  oOycnoBnuBaercs
OOBEKTUBHOI HEOOXOAMMOCTBIO TMOBBIIICHUS KOMIETEHTHOCTH PYKOBOJAUTENEH, MEHEIKEPCKOro
COCTaBa M JIPYTMX COTPYAHHUKOB OPraHM3alNil B 00ECTIEYEeHNN CUCTEMHOTO MOIX0/a K aHaJIN3y CBOCH
JeSITeNIbHOCTH, a TAK)XKE €€ COBEpPIICHCTBOBAHUIO U (MJIM), B 3aBUCUMOCTHU OT KaT€rOpUU CIIylIaTesei,
MOJyYCHHUIO HOBBIX KOMIIETEHIIMH, TMPEIyCMOTPEHHBIX KBATH(PUKAIMOHHBIMUA XapaKTEPUCTUKAMHU
pabOTHUKOB, 3aHATBHIX B YUPEXKACHUAX U OPraHU3ALMAX, WU TOBBIIIEHHIO MPOQPECCHOHAIBHOIO
YPOBHS 00YUaIOMIMXCS B paMKaxX UMEIOIIUXCS Y HUX KBaTH(pUKaLn.

OTnuuuTeNbHON 0COOEHHOCTHIO TaHHOM JIOMOJIHUTENBHON NMPOPECCUOHAIBHON MPOTrpaMMbI OT
aHAJIOTHYHBIX €M, Mpe/UlaraéMbIX B APYTrUX 00pa3oBaTeIbHBIX OPTaHU3ALMIX, SIBISETCS KOMILJICKCHOE
paccMoTpeHre HauOoliee aKTyallbHbIX MpOOJeM B paccMaTpuBaeMoil 00iacTd, B TOM 4YHCIE U C
IIPUMEHEHUEM CUCTEM C UCKYCCTBEHHBIM MHTEJIJIEKTOM.

Oco0oe BHHMMaHuW€ B JIONOJHUTEIBbHOM MPO(ECCHOHANBHON MporpaMMe  yJIemsieTcs
MIPaKTUYECKON MOJITOTOBKE O0YUYaOLIUXCSl.

JononnurensHas npodeccuoHaibHas mporpaMma IMpeiHa3HaueHa JJis pa3jindHbIX KaTeropui
oOyuatomuxcs. Ee 1nenecoodpa3Ho 0OCBOUTH PYKOBOJSIIMM PaOOTHUKAM M COTPYAHHKAM Pa3IHMYHBIX
OpraHM3aluii, JpyruM JulaM, UMEIOIUM BbICIIEE I CpPelHEe CIelHalbHOe 00pa30BaHue, a TaKkKe
oOyuaromuMmcsi  00pa3oBaTeNbHBIX OpraHW3alMil BBICIIETO M CpeIHero MNpodecCHOHaIBLHOrO
obpaszoBanus. OCBOEHHE JONOJHHUTEIBHON NPOPECCHOHATBHON MPOrpaMMBl HE IpelyCMaTpUBAET
BO3PACTHBIX, METUKO-TICUXOJIOTO-TIEJaTOTMUECKUX U MHBIX orpaHuyeHuil. B xauectBe ¢popm oOyueHus
MOTYT TPHUMEHSTHCS OYHAs, OYHO-3a0YHAs M 3a04uHas (OpPMBI, a TAKXKE JIOIYCKACTCS COYCTaHHE
pa3IuyYHbIX (HOPM MOIYUEHHUs JOMOJIHUTEIHHOTO 00pa3oBaHUsl.

Opranmzanust y4eOHOro TMpoIlecca MO0 OCBOCHHUIO OOYYAIOIIMMUCS  JIOMOJHUTEIHLHON
npodeccuoHanbHoi «OnbITHBIN cnenuanuct IIK» Moxer ocymiecTBIsSTbCS B COOTBETCTBUU C
WHIVBUAYAIbHBIMH  KaJEHAAPHBIMM  y4eOHBIMH  rpagukaMu  0OydYaroIIMXCS  MOCPEICTBOM
3JIEKTPOHHOTO OOY4YEeHHMsI, JUCTAHIIMOHHBIX 0Opa30BaTENbHBIX TEXHOJOTHH. UTO JaeT BO3MOXKHOCTh
oOyyarolumMmcsi, OpPUEHTUPYSACh Ha THUIIOBOM KaJeHJapHbIH Y4eOHbI Tpaduk, CcaMOCTOSATENbHO
IUTAHUPOBaTh BpeMsS TMPOXOXKICHUS Y4YEOHBIX MpPOLENyp, MHOTOKpPaTHO, B 3aBHUCHUMOCTH OT
COOCTBEHHBIX MOTpeOHOCTEN U  JKenaHus, oOTpadarbiBaTh JIOObIE  y4yeOHbIE  IPOLELYPHI,
MIPEYCMOTPEHHBIE JOMOIHUTEIbHOM MPpohecCHOHATBHON MPOrpaMMOi.

KauecTtBo peanuzamnuu TOMOJHUTENHLHON NPOGECCHOHANIBHOM MporpaMMbl 00ecTieunBaeTCs,
TeM, YTO OHa B IOJHOW Mepe COOTBETCTBYET JAEHUCTBYIOLIEMY 3aKoHoAaTelabcTBy P®d, 6asupyercs Ha
MaTtepuangax (yHIaMEHTalIbHBIX HAYYHBIX HCCIIEOBaHHWM, y4WThIBaeT TpeOOBaHUS pbIHKA TPYyAa,
KBAJIM(UKAIIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH PYKOBOIUTENEH, CIEHUAINCTOB M CIY)KAaIIHX,
COJiepKalllMX HMX JIOJDKHOCTHBIE OOS3aHHOCTH M TpeOOBaHHSA K YPOBHIO 3HAHHMU M KBalU(UKALUU,
yrBepxaeHHbIe B llocTtanoBinenusx I[IpasurenscrBa PP, u taxxke B IloctaHoBienusx u Ilpukazax
MunTtpyna Poccun u Jpyrux HOpMaTUBHBIX PABOBBIX JTOKYMEHTAX.

JononuurenbHas npodeccuonanibHas nporpamma «OneITHEIN cnenuanuct [1K» paspaborana
B COOTBETCTBUU C TPEOOBAHUSAMHU CIEIYIOMINUX JOKYMEHTOB:

- ®enepanbHblil 3ak0H "OO6 oOpazoannu B Poccuiickoit deneparuu ot 29.12.2012 N 273-D3;

- IlocranoBnenne IlpaButenbctBa Poccuiickoit ®enepauun ot 11.10.2023 No 1678
"O6 yrBepxkaeHuu [IpaBun mpUMEHEHHs] OpPTraHU3ALMsIMH, OCYIIECTBISIOIIMMH 00Pa30BaTEeNbHYIO
NeSITeNIbHOCTb, 3JEKTPOHHOTO OOyuYeHHUs, IJUCTAHLIMOHHBIX OOpa30BaTE€NbHBIX TEXHOJOTHH mpu
peanu3aiu 00pa3oBaTeNbHBIX porpamm";

- Ilpuka3 MunucrepctBa oOpazoBanus u Hayku P® ot 1 wmioms 2013 r. N 499 "O6
yrBepkaeHun [lopsiaka opraHu3anuu M OCYHIECTBJICHHS 0Opa30BaTENbHOM JEATENBHOCTH TI0
JIOTIOJTHUTEIBHBIM TPO(ECCUOHATBLHBIM MTporpaMMam";

- [locranosnenne Muntpyna P® ot 21.08.1998 N 37 "O6 yrBepxknennu KpanudukannoHHOTO
CIIPABOYHHUKA JOJKHOCTEH PYKOBOAMUTENEH, CHENUAIIMCTOB U APYTUX CIyKaluX'";
- IIpuka3z MuHucTEpCTBa 31paBOOXPAaHEHUS U COLMANIBHOTO pa3BuTHs P® ot 26 aBrycra 2010 r.
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N 7611 "O6 yrBep)kaennn EquHoro KBampuKamOHHOTO CIIPAaBOYHHKA JOIKHOCTEH PYKOBOJAUTEIICH,
CIELUAINCTOB U CIY)XalHX, paszaen "KBanudukanuoHHble XapaKTePUCTHKH JTOJKHOCTEH paOOTHUKOB
obOpazoBanus";

- Ilpuka3 MunucTepcTBa Tpyna u conuanbHoi 3amuTel PO ot 29 centsops 2014 r. N 6671 "O
peecTpe NpopecCHOHATIBHBIX CTAaHIAPTOB (IIEpeYHEe BUI0B NPO(PECCUOHANBHOM NesATeIbHOCTH)"

- JlokanbpHbIe HOpMATHBHBIE aKThl OOpa30BaTEIbHON OPraHU3AIHH.

Beienepeunciennbie 00CTOATENBCTBA BO MHOTOM U O0YCJIaBIMBAIOT MIPEUMYILECTBA JAHHOM
JOTIOTHUTENBHON MPO(eCCHOHATBHON MPOTrpaMMBbl B CPABHEHUHU C aHAJOTHYHBIMH, MPEIaraéMbIMU
IpyrUMH  00pa3oBaTelbHbBIMM OpraHu3auusMu. OHa IHpeaycMaTpuBaeT KOMIUIEKCHOE pEeLIeHHE
y4eOHO-TT03HABATEIbHBIX, PAa3BUBAIOIINX, BEPU(MUKAIMOHHBIX M BOCIUTATEIBHBIX 3a/ad, a TaKKe
OOBEKTUBHYIO OLICHKY pE€3yJbTaTOB OOpa30BaTEIbHOW JEATENbHOCTH KaXJOro CiylaTenas B
ornenbHOCTU. IIpu 3TOM OCHOBaTellbHAas TEOpEeTUYECKas MOArOTOBKAa OOYy4YaroLUXCsl JIOTUYHO
coyeTaeTcsl ¢ BBIPAOOTKOM Yy HHX MPAKTMYECKMX YMEHMH U HaBBIKOB IPAaBUJIBHO OLEHHMBATH U
aHAJM3UPOBATh CBOIO pabOTy M pabOTy KOJUIET, a TaKK€ BHOCHTH apryMEHTHPOBAHHBIE MPEIOKEHHS
II0 €€ COBEPLICHCTBOBAHHUIO.

[IpuMeHeHnEe KOMIBIOTEPHBIX CPEACTB 00yueHUs, HH(POPMAITMOHHBIX CHCTEM, B TOM YHCIE C
3JIEMEHTaMHU HUCKYCCTBEHHOI'O MHTEIJIEKTa, MO3BOJIIET 0OecreunBaTh MHAMBUAYAIN3ALUI0 00yuyeHUs
ciymareiael. B xoae BBINONHEHUS TBOPYECKUX 3aJaHUM M IMPOXOXKICHHS NMPAKTUYECKUX 3aHITUN
KaX/1bIil U3 HUX BBIIOJHSET OTJENIbHBIE, HHIUBUAYaAIbHBIC 3a1a4. A 3TO IO3BOJIsIET 00ecneunBaTh He
TOJIBKO TIIyOOKOE YCBOGHHE TEOPETHYECKUX 3HaHWH, HO U (OopMUpOBaTH AEATEIHHOCTHO-
IIPAaKTUYECKUHA ONBIT, YMEHHE BBLIENATH Y3KHE MecTa B OpraHu3alud HpodecCHOHATBHON
NeSTeIbHOCTH, Pa3BUBAaTh CIIOCOOHOCTH TI0 €€ COBEPUICHCTBOBAHMIO, ITOCTPOCHHUIO aBTOPCKHX
MOJIEJIEN pElIeHUs TOCTABJICHHBIX 3aad.

[ToBbIIeHNEe KadecTBa OCBOCHUS oOOydarommumucs JlOMOTHUTENBHON TpodecCHOHaTHHON
IporpaMMbl BO  MHOIOM  CIIOCOOCTBYET TepeloBas HaydHO OOOCHOBaHHAas  JUJIAKTHUKa
WHIUBUAYAIBHOTO JJIEKTPOHHOrO O0O0y4yeHMsl ciymiareneil. B Heill ucnomb3yercs 3JIeKTpOHHas
uHpopMalMOHHO-00pa3oBarenbHas  cpena (OMOC) —  mporpaMMHO-TEXHMYECKass — CHUCTeMa
(mmatdopma), obecrneurBaromias JOCTYI BCEX YYaCTHMKOB 0OOpa30BaTeIbHOrO Mpolecca K
COBOKYITHOCTU 3JIEKTPOHHBIX HWH(MOPMAIMOHHBIX PECYpPCOB U 3JEKTPOHHBIX 00pa3oBaTelIbHBIX
pecypcoB.  COBOKYHMHOCTb  HMH(OPMALIMOHHBIX M  TEJIEKOMMYHUKAIIMOHHBIX  TEXHOJIOTHUH,
COOTBETCTBYIOLIMX TEXHOJOIMUECKUX CPEACTB IMO3BOJISIET OCYIIECTBIATH OCBOEHHE OOYUYarOIIMMUCS
JIOTIOJIHUTEIBHON TPO(ECCHOHATILHOM MPOrpaMMBbl HIIH €€ YacTeil, B y100HOe 1Ji HUX BpeMs.

Oco0Oble  cBoOiCcTBa  2JMEKTPOHHOW  miuaTdopmbl,  Hcmosb3yemMol  OOpa3zoBaTeiabHON
OopraHMsanuef, B €€  HACHIIEHHOCTH  MHTEJUIEKTYaIbHBIMH  POOOTaMH,  CO3AAIOIIKUMU
PobotuzupoBannyro odpasosarensnyo WEB-cpeny.

MeTton  MHAMBHUIYadbHOTO OOY4YeHMsS IpeaycMaTpUBaeT THUIOBOW TEMI  OCBOCHMUS
JIOTIOJTHUTENBHOM NMpodhecCHOHabHONW TPpOorpaMMsl -36 ak.4. B HEEIIO.

OO0yueHue 3aBepIIaeTCsi UTOTOBOM aTTeCcTaIeH.



2. HEJb PEAJIM3ALIUU TPOT'PAMMBI

HononuurensHas mpodeccrnonanpHas mnporpamma «OnbiTHBIA — crieruanuct  [IK», B
3aBUCHUMOCTH OT KAaTE€rOpHM CllyllaTesiel, HalpaBlieHA Ha COBEPIICHCTBOBAHUE U (WJIM) MOJIY4YEHHE
HOBBIX KOMITETEHIINH, HEOOXOAUMBIX Ui MPOPECCUOHANIBHON NESATENIbHOCTH, U (HMJIM) MOBBILICHUE
poecCHOHATEHOTO YPOBHS B paMKax HMEIOIICHCS KBATU(DUKAIIHAH.

Lenp peanu3any JOMOIHUATENBHON NMpodeccrHoHanbHON nporpaMmbl « OTIBITHBIN CIIEIIHAIHUCT
IIK» 3akmroyaercs B (GOPMHPOBAHHMM M(WIM) COBEPIIEHCTBOBAHMM Yy OOYYaIOLIMXCA TaKHX
KOMIIETEHIIUH KaK:

IIK1 - CnocobeH OCyIIeCTBISATh MOHHUTOPUHI, aHaliW3, CHCTEMaTH3alui0 U 00padoTKy
uHpopMaKy 0 UHPOPMALMOHHBIX CUCTEMAX B COOTBETCTBUH C MOJIYYECHHOH 3a/1a4ei;
IIK2 - Crnoco0OeH y4yuThIBaTb COBPEMEHHBIC TEHACHIIMHU PA3BUTHUSI METOAOB 3aIIUThI

nHbOpMAIMY B ONEPAMOHHBIX CHUCTEMaX, KOMITBIOTEPHBIX CETSIX M CHCTEMax yIpaBlieHUs 0azaMu
JAHHBIX TPU PEIICHUH 3a]1a4 CBOEH PO eCCHOHATIBLHOM 1€ TeIbHOCTH;

IIK3 — CnocobeH OpueHTUpPOBaThCs B MH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUAX M
IPOrpaMMHBIX CpEACTBaX JJs Moucka M 00paboTku uHpoOpManMU C Y4eToM TpeOoBaHUN
nH(pOpMaIMOHHOM 06€30MMacHOCTH;

IIK4 - CiocoOeH NOHUMATh MPUHLIUIIBI PA0OTHI COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTUH U
UCIOJIb30BATh UX JJIS pellieHus 3a/1a4 Po(heCcCUOHAIbHON AEATENbHOCTH;

TIK5 - CriocoOeH ncnoabp30BaTh CUCTEMAaTH3UPOBAHHbBIE TEOPETUYECKHIE U IPAKTUIECKUE 3HAHUS
U1l IOCTAHOBKHU M PEILIEHUs UCCIIE0BAaTENIbCKUX 3a1a4;

ITK6 - Crioco6eH UCTIONb30BaTh COBPEMEHHBIE METOIbI M TEXHOJIOTHH O0YyYCHHS U IUArHOCTUKH;

IIK7 - CnocobeH HuCHojb30BaTh KOMIIOHEHTHl HPOrpPaMMHBIX KOMIUIEKCOB M 0a3 JIaHHBIX,
COBPEMEHHBIE HHCTPYMEHTAJIBHBIE CPEICTBA U TEXHOJIOTUN;

ITIK8 - Cnioco6eH 1cIosib30BaTh COBPEMEHHBIE HHCTPYMEHTAJIbHBIE CPEACTBA U TEXHOJIOTHH;

ITIK9 - CrnocobeH pa0oTaTh Ha KOMIIBIOTEPE C HCIOJIB30BAHHEM COBPEMEHHOIO OOLIero u
po¢eCCHOHATIBHOTO MPUKJIIAHOTO IPOTPaAMMHOT0 00ecrieueH s,

IIK10 - CniocoGeH MOHUMAaTh MPUHLUIIBI padOThl COBPEMEHHBIX MH()OPMALMOHHBIX TEXHOJIOTUN
U MCTI0JIb30BaTh UX Ul PELIeHUs 3a7a4 Npo(ecCHOHANbHON IesITeIbHOCTH.

JlocTHKeHHE BIIEH3I0KEHHBIX LIeIel JOCTUraeTCsl pelIeHuEM CIeyIoIuX 3a/1au:

OBJIa/ICHUE OCHOBHBIMHU OIEPALMOHHBIMU CUCTEMaMH;

03HAKOMJICHHE ¥ MTPAKTHYECKOE MCITOJIb30BAHHIE PA3IIMYHBIX IPOTPAMM;

oOydeHre IOUCKY U OLleHKE NH(OPMALINH;

OCBEJIOMJICHHOCTh O OCHOBHBIX Mepax 0e30MacHOCTH, MOHUMaHHUE PUCKOB M yIpo3, CBA3aHHBIX
C OHJIAHfH-aKTUBHOCTBIO.

JonojiHUTEeIbHAS NPO(ecCHOHAIBLHAS IPOrPaAaMMa COACPIKUT:

Onucanne (o0mas XapaKTepUCTHKA MPOrpaMMbl), y4eOHBIM IJIaH, KaJeHJApHbIA y4eOHbIN
rpaduk, pabouume mporpamMmbl Y4eOHBIX TUCHMIUIMH, IUIAHUPYEMbIE PpEe3YNbTaThl OCBOCHHUS
MpOTpaMMBbl,  OPTraHW3AI[MOHHO-TIEATOTHYECKHE  YCIOBHS — pealu3allid  TPOTPaMMBbl,  (HOPMBI
aTTeCTallud U KPUTEPUH OLIEHKU PE3yJIbTaTOB OCBOEHHS MPOTPAMMBI, OIICHOYHbIE MaTepUaAIbl U UHbIE
KOMITOHEHTBI, 00€CIIeUNBAIOIINE PEATU3ALINIO TPOTPAMMBI.

VY4eOHbII TUIaH oOmpezessieT IMepeueHb, TPYJOEMKOCTb U IOCIEI0BATEIbHOCTh H3YUCHHS
Y4eOHBIX AUCIUILINH, a TaKKe (POPMBI aTTECTALINH TI0 HHM.

Paboune mporpaMMmbl y4eOHBIX NUCHMIUIMH PACKPBIBAIOT COAEp)KaHUE YUEOHBIX AWCIUILIUH,
PEKOMEHAYEMYIO MOCIIE0BATEIbHOCTh U3YyUEHUs PA3JelIOB U TEM, a TaKXkKe paclpeesieHue yueOHOro
BPEMEHHU I10 pa3/iesiaM 1 TeMaM.

OpraHu3alnOHHO-TIEAArOrMUECKUE YCIIOBHSI pealln3alliil TOMOJIHUTENIBHOM NpodeccuoHanbHON
IporpaMMbl  cozepkaT TpeOoBaHMA K MaTepUAIbHO-TEXHHUYECKOMY, Y4eOHO-METOIUYECKOMY,
MH(POPMAIIMOHHOMY U KaIpOBOMY 00€CIICUCHHUIO TTPOTPaAMMBEI.
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K ocBoeHuo momosHUTENEHON TPO(ECCHOHATEHON MPOrpaMMBbl IOMTYCKAIOTCS JIUIIA, UMEIOIIIHE
BBICIIIEE WJIM cpenHee NpodeccHoHanbHOe 00pa3oBaHME, a TaKXKe JIMIA, IMOJIydarollue CpeaHee
npo¢eCCuOHAIBPHOE W/WITK BBICIIEE 00pa30oBaHue.



3. INTAHUPYEMBIE PE3YJIbTATbBI OB YUEHUS

B pesyapTaTe OCBOCHHMS AOMOJIHUTEIBHOW MPOQPECCHOHANBHON TMporpaMMbl  «ONBITHBIN
cneuranuct IIK» BBIIYCKHMK JODKEH OBJIAJETh CIEAYIOIMMHU 3HAHUSAMM, YMEHUSIMH U
npodeccHoOHAbHBIME  KOMIETCHIMSIMH, HEOOXOAMUMBIMU ISl MPO(ECCHOHAIBHON esSTeIbHOCTH
W/WIY TIOBBIILIEHHS TPO(ECCHOHATBLHOTO YPOBHS B paMKaxX UMEIOMICHCs KB (UKALUK.

Ilepeyenb npogeccHOHANBHBIX KOMITETEHIUI:

IIK1 - CnocobeH OCyIIeCTBISATh MOHHUTOPUHI, aHalW3, CHCTEMaTH3alui0 U 00padoTKy
uHpopMaKy 0 UHPOPMALMOHHBIX CUCTEMAX B COOTBETCTBUH C MOJIYYECHHOH 3a/1a4eii;
IIK2 - Crnoco0GeH y4yuThIBaTh COBPEMEHHbIE TEHACHLUUU Pa3BUTHUS METOJOB 3alllUThI

uHpOpMalMK B ONEPALMOHHBIX CHCTEMaX, KOMIBIOTEPHBIX CETSAX W CHCTEMax yIpaBieHUs 0a3amu
JIAHHBIX TPU PEIIEHUH 3a]1a4 CBOeH MpoQecCuOHaNbHOMN NesTeIbHOCTH;

IIK3 — CnocobeH OpueHTUpPOBaThCs B MH(GOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUAX M
IIPOrpaMMHBIX CpEACTBaX JJs Moucka M 00paboTkM uHPOpMaMKU C Y4eToM TpeOOBaHUM
MH()OPMAIMOHHON 0E30MaCHOCTH;

IIK4 - Crioco6eH NoHUMaTh MPUHLUIIBI PA0OTHl COBPEMEHHBIX MH(MOPMALIMOHHBIX TEXHOJIOTUH U
HCIOJIb30BATh UX JJIS peIlieHus 3a/1a4 IPOo(peCCUOHATLHOMN 1eATEIbHOCTH;

IIK5 - Crioco0eH ncnoabp30BaTh CUCTEMAaTH3UPOBAHHbBIE TEOPETUYECKHIE U IPAKTUIECKUE 3HAHUS
U1l IOCTAaHOBKHU M PEILIEHUs UCCIIE0BAaTENIbCKUX 3a1a4;

ITK6 - Crioco6eH UCTIONb30BaTh COBPEMEHHBIE METOIbI M TEXHOJIOTUU O0YUYCHHUS U TUATHOCTUKY;

IIK7 - Cnoco0eH HCHOJB30BaTh KOMIIOHEHTHI MPOTPAMMHBIX KOMIUIEKCOB M 0a3 JaHHBIX,
COBpPEMEHHBIE HUHCTPYMEHTAJIbHBIE CPEJICTBA U TEXHOJIOTHH;

ITIK8 - Cnioco6eH 1cIosib30BaTh COBPEMEHHBIE HHCTPYMEHTAJIbHBIE CPEICTBA U TEXHOJIOTHH;

ITIK9 - CrnocobeHn pa0oTaTh Ha KOMIIBIOTEPE C HCIOJIB30BAHMEM COBPEMEHHOIO OOLIero u
npoeccnoHaNTbHOTO MPUKIIAAHOIO IPOrPaMMHOT0 00eCTIeUeHMS;

IIK10 - CiocobGeH MOHMMAaTh MPUHLUIIBI paOb0Thl COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHM
U MCTIOJIb30BaTh UX Ul PEUIeHUs 3a7a4 Npo(ecCHOHANbHON eI TeIbHOCTH.

IlepeyeHb 3HAHMIA:

®  [IPUHIUNBI KOHQUIEHIUAIBHOCTH, IEJIOCTHOCTH U IOCTYITHOCTH UH(POPMALIUY;

®  HampamJICHUS TOCYAAPCTBEHHOW MOJIUTHKU B 00J1acTH MH(POPMaAIIMOHHON 6€301acHOCTH;

° CIIOCOOBI 3alIUThI KOH(i)I/IJleHIH/IaJ'II)HOCTI/I; METOAbI U CIIOCOOBI COKPBITHA JaHHBIX;

e crnocoObl obOecrieyeHus] LEIOCTHOCTU JAHHBIX C IOMOIIBI0 TEXHOJOTHM, MPOIYKTOB H
IpoLenyp;

e  1udpOBBIE TOMNNCH;

e  cepTU(UKAIMIO LIETOCTHOCTH;

®  3aKOHOJATEJbHBIE aKThl B 00JacTH KuOEepOe30MmacHOCTH; JOKTPUHY MO HH(GOPMAIIMOHHON
0C30IMaCHOCTH;

IlepeyeHb ymeHUii:

®  OMNpeneisATh COOTHOIIEHHE MPUHLIUIIOB KOH(PHUIESHIINATBHOCTH, LIEIOCTHOCTH U JOCTYITHOCTH
C COCTOAHUAMU JaHHBIX,

° OIPCACIIATh H€O6XO)II/IMOCTI) IMPUMCHCHUA METOA0B COXPAHCHUS KOH(l)I/I)IeHI_[I/IaJ'II)HOCTI/I;
peryaupoBaTh U COOII0ATh MPOLEyphl 10 00ECIIEYEHHIO KOH(PHUIEHIINATIbHOCTH;
IMPHUMCHATH Ha IMMPAKTUKE CIIOCOO0bI 00ecIIeyeHus OCJIIOCTHOCTH JaHHBIX,

HCIOJIb30BATh IIU(PPOBYIO MOMHCE;

OIIpENIENIATh COCTAB MEPOIPUATHUI 110 00ECTICUEHHUIO BBICOKOM IOCTYITHOCTH;

IIPOBOJUTH IPOLEAYPBI I10 aBAPUHHOMY BOCCTAHOBIICHHUIO;

0OBACHATH IMPUHIHUIIBI UCITOJIb30BAHUA TGXHOHOFI/Iﬁ, mponeccoB u mnpoucayp A 3aliUThl
BCEX KOMIIOHEHTOB CETEBOM NHPPACTPYKTYPBHI;



o OGBHCHHTL OCHOBHBIC ICJIW W IMOJIOKCHHUA HOPMATHUBHO-3aKOHOAATCJIIbHBIX AKTOB B C(bepe
krbepOe30nacHoCTH;

Ilepeyennb BJIaeHUI:

®  METOJaMHU U CpeJCTBaMU obecrieueHus uppoBoil 0e30MacHOCTH;

®  HABBIKOM OIPENENCHUS OCHOBHBIX CPEJICTB KOMMYHHMKALlMM B IPOLIECCE B3aUMOJEHCTBHS
JOJEH, ABJIIEHUI IPUPO/Ibl, MAILINH;

®  [POCTEHLIMMH TEXHOJOTHUSIMU UHTEPIPETALIUS MEANATEKCTA;

®  HAaBBIKOM BBISIBIICHUS HEKAYECTBEHHOI'O MEANATEKCTa;

®  HAaBBIKOM yYeTa MMOJIYYCHHON MH(POPMAIUH B CBOSH IPO(ECCUOHATBLHON NesITebHOCTH;

®  HABBIKOM aHAJIM3a MEAUANOBEACHMS JIMYHOCTH C TOYKH 3PEHMS MOCIEACTBUU B YCIOBUSAX
MH(POPMALIMOHHON OTKPHITOCTH;

e  cpeacTBaMu 00pabOTKU TEKCTOBOW M TaOJIMYHON WH(POPMAIIHH;

®  CpEICTBAMM CO3/AHMS IIPE3CHTALUN;

e cpexnctBamu paboThI B ceTu IHTEpHET, C 3JIEKTPOHHOM MOYTOM, COIMATILHBIMHU CEPBUCAMM;

®  HaBBIKAMHU HCIIOJIB30BaHMS TAONUIl U TPa(GUKOB ISl IPEACTABICHUS TaHHBIX B IOKYMEHTaX
Microsoft Word;

® HaBBIKAMU HCMOJIB30BaHUS (DYHKIMU aBTOMATH3alMUd U OBICTPOTO JOCTYyMa, TaKUX Kak
aBT03aMEHAa, aBTOKOPPEKTOP, TOPAUNE KIIABUILIH U MAKPOCHI;

e  HaBbIKH 3()PEKTUBHOTO BBOJA JaHHBIX B TAONUILy, BKIIIOYAs PEAAKTHPOBAHUE COJEPIKUMOTO
SYEeK;

e METOAaMHU COPTUPOBKH JaHHBIX B Microsoft Excel mo onpenenenHbM KpuTepusMm;

e (oree ClIOXHBIMH (QYHKIUSMH M HHCTpyMeHTamMu Microsoft Excel, koTopbie mo3BosisitoT
aHAJIM3UPOBATh 0OJIbIINE 0OBEMBI JAHHBIX U CO3/1aBaTh MPO(ECCHOHABHBIE OTYETHI;

e  HaBBIKAMHU aBTOMATHU3ALMH NIPOLIECCOB C TOMOIIBI0 MAKPOCOB.

e  HaBBIKAMU MPOBEJICHUS apXUBALMH JAHHBIX, 1e(parMEeHTalMIO U OYUCTKY JIUCKA;

®  HAaBBIKAMHU HCIIOJIB30BaHUS IAHENH YIPABJICHUS JJISl HAaCTPOMKH Pa3IMYHBIX KOMIIOHEHTOB
OIIEpPaIlMOHHON CHUCTEMBI.



4. YYEBHBIN IIJIAH

O6bem nporpamMmsl - 216 vacos

TunoBoii cpok ocBOeHNsI MPOrpamMMmel: 6 HeseNb

IIo yyeOHOMY IUIAHY

AMCTAHLUOHHDbIE Camocrosre
JbHas
HaumeHnoBaHue Bcero 3aHsATHs, 1aChl dopma
Ne HCIUIIIHHBI JacoB padora OTYETHOCTH
A HpaKkTH- | ogyuarommer
Teopus YyecKHe ocst
3aHATHA

1 2 3 4 5 6 7
1 | Hugposas 36 6 10 20

0€30I1aCHOCTh 3auem

Meauiino-
2 | uadopmanmoHHas 36 8 10 18 Zauem

rPaMOTHOCTh
3 Komnberorepnas 36 6 12 18

rPaMOTHOCTh 3auem

Pabora ¢ TEKCTOBBEIM
4 | pemdaKTopoM 36 8 8 20 3auem

Microsoft Word

PaboTa ¢ 3auem

IEKTPOHHBIMU

. 2

5 tabmamu Microsoft 36 8 8 0

Excel

KomnerorepHslit 3auem
7 Hrorosas arrecramus 2 2 Komnnexcuuwtii

IKCAMEH
HUTOTIO: 216 44 56 114




5. KAJJEHJIAPHBII YYEBHBIN T'PA®UK

OcBoeHne 00yYarOMUMHUCS JIOTIOJTHUTEILHON — mpodeccuoHanbHoil  mporpammbl - JAT1O
«OnpiTHeid  cnenuanuct  IIK»  mocpencTBoM — TUAAKTUKM — WHAMBUAYAIbHOTO OOY4YEeHHS C
UCIOJIb30BAaHUEM HHTEIUIEKTYaJbHBIX POOOTOB U JIEKTPOHHON MHPOPMAIIMOHHON 00pa30BaTeNbHOM
cpenabl, Coaep)Kalleld IOJIHYI0 COBOKYIHOCTh HH(OPMAIIMOHHBIX M 00pa3oBaTeNbHBIX PECYpPCOB,
HEOOXOIUMBIX W JOCTATOYHBIX JUIS YCHEIIHOTO JOCTHXKEHMs Iefiell oOydeHus , IO3BOJISIET
00yJaromuMcsi B MHIUBHIYaJIbHOM MOPSAKE, C YYETOM COOCTBEHHBIX BO3MOXKHOCTEH, ONMpenesnsiTh
TeMIT 00yUYeHHUs U MPOXOAUTH JIFOObIC yUeOHBIC MPOIEAYPHI B yI00HOE /Tt ceOst Bpems.

[Ipu 5TOM THMOBOW KaJlleHAAPHBI Yy4YeOHBIM TpaguK MperycMaTpUBACT TEMII OCBOCHHS
JIOTIOJIHUTEIBHON MpodecCHOHANBHON MpOrpaMMmbl U3 pacuera 36 akaJeMHUYECKHX 4acoB B HEICIIO.
Cpok 0cBOEHUS IPOrpaMMBbl MOXKET OBITh YBEJIMUYEH 3a CUET 3aME/JIEHHS TEMIIA BBIIOJIHEHUS Y4eOHBIX
npoueayp. OnaHako, MOJTHOE BHIOIHEHUE YU4EOHOTO MIaHa JOJKHO OBITh 3aBEPIICHO 00YYarOIIMMHUCS
HE MO3/JHEE CPOKa, OTOBOPEHHOTO B JloroBope 06 00y4eHuu.

Tunosoii kajenaapHblil yueOHbIH rpaduk.

N/N YueOHbIe TUCIUIIIHHBI Henenu/4achbl
1/36 2/36 3/36 4/36 5/36 6/36
1. [{ucpoBast 6e30macHOCTH 36
2. Menuiino- 36
uHpopMaIrmoHHas
rPaMOTHOCTh
3. KomnerorepHas 36
TPaMOTHOCTh
4, Pabora ¢ TekCTOBBIM 36
penakropom Microsoft
Word
5. PaboTa ¢ 31eKTpOHHBIMU 36
tabmuriamu Microsoft
Excel
6. KomnerorepHsiit 34
MPAKTHUKYM
7. HTorosas arrecTamus 2
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6. PABOYME ITPOI'PAMMBbI YYEBHBIX TUCHUIIJIMH

6.1 HU®POBASI BE3OITACHOCTD

6.1.1. Hean u 3a1a4u H3y4YeHUs Y4eOHOM TN CHUTITHHBI

Ilenv uzyuenus yueoOHou OucuyunjauHsl — O3HAKOMHUTH OOYYAIONIMXCS C HAWOOJee BaKHBIMU
CepBHCaMH M MEXaHW3MaMH 3alluThl WHPOpMaIuu, ¢ mnpobiremamu 1UdpoBoi Oe30macHOCTH

KOMIIBIOTEPOB Y KOMIIBIOTEPHBIX CeTeH.

Nzyuyenne pucuunmunbl «L{udposas 0e3omacHOCTb» JOMKHO COCOOCTBOBATH (POPMHUPOBAHUIO
WJIM COBEPILICHCTBOBAHMIO Y o0ydaromuxcs Takux npodeccnonanbubix komnerennui (I1K), kax:

IIK1 - CnocobeH OCyIIeCTBISATh MOHHUTOPUHT, aHaliW3, CHCTEMaTH3alui0 U 00paboTKy
nH(popManuy 0 HHOOPMAIIMOHHBIX CHCTEMaX B COOTBETCTBUU C TIOTYICHHOMW 3a1auei;
IIK2 - Crnoco0OeH y4yuThIBaTb COBPEMEHHBIC TEHACHIIMU PpA3BUTHUA METOAOB 3aIUThI

nHGOpPMAIMK B ONEPAMOHHBIX CHUCTEMaX, KOMITBIOTEPHBIX CETSIX M CHCTEMax yIpaBlieHUs 0azaMu
JAHHBIX TP PEIIEHUH 3a]1a4 CBOECH NPOQeCcCHOHATBHOM 1A TeIbHOCTH.
3aoauu uzyuenusn y4eOHOU OUCYUNIUHDL:

® [I03HAKOMHUTb OOY4YalOUIMXCS C OCHOBaMHM LH(poBOH Oe30macHOCTH, BHUAAMHU YIpo3
MHGOPMALMOHHOM 0e30MacHOCTH, UX KiacCU(UKalLMH, NMPaBOBBIMM OCHOBaMM HH(MOpPMALMOHHOMN
0€30MaCHOCTH, MEXaHU3MaMH 3alIUTHl HH(OPMAIIUH;

® TONYYHTHb NPEACTABICHHE O CIOco0ax TMPeNoTBpAIlCHUS YAAJICHHBIX aTak Ha
MH(GOPMALIMOHHBIE CHUCTEMBbI, IPOrpaMMHO-ANINapaTHBIX CpeAcTBaX obecnedyeHus O0e30IacHOCTH
MH(OPMALIMOHHBIX CETEH;

® [PUBUTH YMEHUS U HaBBIKK Oe3omacHoOi paboThl B ceTu HTEpHET.

B xone m3ydenus aucuuruinHel «L{udposas 6e3omacHOCThY y 00ydaromerocs IOHKHBI ObITh

c(OpMHUPOBAHBI:
3HaHUA:

MPUHIUIBI KOH()UIECHIIUATBHOCTH, IEIOCTHOCTH U TOCTYIHOCTH HH(pOpMAIUH;

HaNpaBJIeHUs TOCYAaPCTBEHHOM MOJUTUKU B 00J1aCTH HH(OPMAIIMOHHON 0€301MacHOCTH;

COCOOBI 3aIIUTHl KOH(PHUIEHIINATBHOCTH;

METOBI M CIOCOOBI COKPBITHS JAHHBIX;

crocoObl 00ecnedyeHus LEJOCTHOCTH JIaHHBIX C TOMOIIbIO TEXHOJIOTUH, HPOAYKTOB U
Ipouenyp;

e  cepTU(UKAIMIO LIETOCTHOCTH;

®  3aKOHOJATEJbHBIE AKTHI B 00JaCTH KNOEpOE30MacHOCTH;

®  JIOKTPHHY 10 HUH(OPMAIIMOHHON 06€30IacHOCTH;

YMeHuA:

®  OmpeleNisITh COOTHOIICHNE TPUHLIUIIOB KOH(PUACHINAIbHOCTH, LIETOCTHOCTU U JOCTYITHOCTH
C COCTOSIHUSIMU JaHHBIX;

e  ompenensITh He0OXO0AUMOCTh MPUMEHEHHUSI METO/I0B COXPaHEHUsI KOH(PUICHIINATBHOCTH;
PEryIupoBarh U coOII0AaTh MPOLETYPHI [0 0OecTeueHNI0 KOHPUICHIIMATBHOCTH;
MIPUMEHSTh Ha IPAKTHKE CIIOCOOBI 0OecTieyeH s LIETOCTHOCTH TAHHBIX;

MCIO0JIb30BaTh HU(POBYIO MOJIUCH;

OTIpEEIATh COCTAaB MEPOIPUITHI 1O 0OECTIEYEHUIO BEICOKON JOCTYITHOCTH;

IIPOBOJIUTH MPOLEAYPHI IO aBapUHHOMY BOCCTAHOBIIEHUIO;

OOBSICHATh NMPHUHIMIIBI UCIOIb30BaHUS TEXHOJIOTUH, MPOLECCOB U MPOLEAYP Ul 3allUThI
BCEX KOMIIOHEHTOB CETEBOM NHPPACTPYKTYPBHI;

e OOBSCHATH OCHOBHBIC LM U IOJIOKEHUS] HOPMaTHBHO-3aKOHOZATENbHBIX aKTOB B cepe
krbepOe30macHoCTH;

61a0enus:

11



® METOJaMU U cpecTBaMu obecriedeHus Iu(poBOil O€30MaCHOCTH.
6.1.2. Ilnanupyemple pe3yabTaThbl 00y4eHUs 10 y4eOHOM TUCIUILINHE:

B pesynbrare usydenust nucuuruinnabl «Lludposas 6e3omacHocTh» y oOyuaromierocs JOJKHBI
(dhopMupoBaTbes U (MJINM) COBEPIICHCTBOBATHCS TAKUE KOMIICTCHIINH, KaK:

IIK1 - CnocobeH OCyIIeCTBISATh MOHHUTOPUHI, aHaliW3, CHCTEMaTH3alui0 W 00padoTKy
uHpopMaKy 0 UHPOPMALMOHHBIX CUCTEMAX B COOTBETCTBUH C MOJIYYECHHOH 3a/1a4eii;
IIK2 - Crnoco0GeH y4yuThIBaTb COBPEMEHHbIE TEHACHLIMU pA3BUTHUA METOJOB 3aIUThI

I/IH(bOpMaI_[I/II/I B OHepaLII/IOHHbIX CHUCTEMaAX, KOMHBIOTeprIX CCTAX U CUCTECMaAX ynpaBJ’IeHI/ISI 6a3aMI/I
JTAHHBIX MPU PEIICHUH 33]1a4 CBOSH MPO(GECCHOHATBLHON JACITSILHOCTH.

Jlna amozo odyuarouuiica 00axcen:

3HAMDb:

®  IPUHIUIBI KOHOUICHINAIBHOCTH, IEJIOCTHOCTH U IOCTYITHOCTH UH(POPMAIINH;

®  HaNpaBJICHUS TOCYJAaPCTBEHHOM MOJUTHUKH B 00JIaCTH UH(OPMAIIMOHHON 0€3011acHOCTH;

e  CcriocoOBbI 3alUThl KOH(MUACHIINATLHOCTH;

®  METOBI M CIIOCOOBI COKPBITHS JaHHBIX;

e crnocoObl oOecrieueHHs] I[EJIOCTHOCTH JAHHBIX C TIOMOIIbI TEXHOJOTHU, MPOIYKTOB U
ponenyp;

e  cepTU(UKAIMIO LETOCTHOCTH;

e  3aKOHOJATENIbHBIC aKThI B 00IaCTH KHOEPOE30MacHOCTH;

®  JIOKTpHUHY 1O UH(GOPMAIMOHHON OE30MaCHOCTH;

ymembs:

®  ONpeneNisITh COOTHOIICHUE MPUHIUTIOB KOH(PHUICHIINATIHLHOCTH, IIEIOCTHOCTH U JOCTYITHOCTH
C COCTOSIHUSIMU JaHHBIX;

®  ompenensITh He00X0AUMOCTh MPUMEHEHHUS METOJI0B COXPaHEHUsI KOH(PUICHIINATbHOCTH;
peryaupoBaTth U cOOII0AaTh MPOLeyphl IO 00ECTIEYeHNIO KOH(PHUIEHIIMATLHOCTH;
MPUMEHSATH Ha MPAKTUKE CIIOCOOBI 00eceueHus 1IeTOCTHOCTH JTaHHbIX;
HCIO0JIb30BaTh HU(POBYIO MOJINUCH;
OTIPEIENIATH COCTaB MEPONPHUSATHI IO 00ECTICUEHUIO BBICOKOH JIOCTYITHOCTH;
MIPOBOJIUTH MPOLEAYPHI IO aBapUIHOMY BOCCTaHOBIICHUIO;
OOBSICHATH TPUHIIMITEI UCTIONB30BAHUS TEXHOJOTHH, MPOIECCOB U MPOIEAYP UIS 3alUThI
BCEX KOMIIOHEHTOB CETE€BOM MHPPACTPYKTYPHI;

e OOBSCHATH OCHOBHBIE LIEJIM U TOJIOKEHUS] HOPMaTHBHO-3aKOHOJATENbHBIX aKTOB B cdepe
KnOepOe30IacHOCTH;

enademo:

® METOJIaMH M CPeJCTBaMHU oOecredeHus UPpoBoi O€30MaCHOCTH.

6.1.3. Conepxxanmne y4eOHON TUCHHUIIMHBI

Ne | HaumeHoBaHue pa3iena

VeBHOi MCIHILIHHDI Conep:xanue pa3jesa IMCUUILTHHBI

1 | OcHOBEI mupposoii | HUPPOBASI BESOITACHOCTb:

0€301acHOCTH OcHoBHble TIOHATHS M omnpeaencHus. Kmaccuduxamus yrpos
nH(popManMoOHHOW Oe30macHOCTH. BpeqoHOCHBIE MPOTpaMMEI.
Ananu3 yrpo3 uHGopManoHHOM Oe3onacHoctu. HopmarusHo-
mpaBoBass ©0a3za B oOmactu mUdpoBOM  OE30MACHOCTH.
MexaHu3mbl 3amuThl HHGOpMauu. VHKEHEpHO-TEXHUYECKHE
cpeacTtBa 3amuThl  MHpopManmu. be3omacHas pabora B
WH(OPMAIIMOHHON crcTeMe. AHTUBHPYCHBIE CPEICTBA 3alTUTHI
nHpopmanuu.  Kpunrorpadumueckme  mMeTOmBl  3alIUTHI
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HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jesa JMCUUILTHHBI

uHpopmanuu. CriocoObl MPeIOTBPAIICHUS YAAJICHHBIX aTak Ha
WH(OPMALIMOHHBIE  CHCTEMBI. [IporpamMmMHo-anmapaTHbie
cpeactBa obecneueHuss 0e30mMacHOCTH  WH(POPMALMOHHBIX
cereil. bezonacHas pabora B cetu MuTtepHer. CO0p MaHHBIX O
nonk3oBarene. besomacHas pabora ¢ BeO-Opayszepom.
be3onmacHocTh mpu paboTe ¢ SIEKTPOHHOM TOYTOH U C
cuctemMamu oOMeHa cooOmeHussMu. be3zomacHas paborta ¢
OaHKOBCKUMHM  KapTaMM U  IUIATEKHBIMH  CHCTEMAaMHU.
be30macHOCTh B COMAIIBHBIX CETSIX.

Kpunrorpadus

OcHoBbl KpunrTorpadum:

- [ToHsATHS ¥ IPUHIKIIBI KpUITOTpadUU.

- Hcropust pa3Butus kpunrorpapuu u ee ponu B HUPPOBOM
0€30ITacHOCTH.

- OCHOBHBIC TTOHATHUS, TAKUE KAK OTKPBITHIN KIIIOY, 3aKPBITHIHA
KITI0Y, H(P, aITOPUTM.

CumMeTpuyHOe mMppoBaHue:

- IllpuHnunel pabOThl CHMMETPHYHBIX KPHUIITOTPAPUICSCKHX
aJITOPUTMOB.

- OcHoBHbIe anroputMel, Takue kak DES, AES, Blowfish.

- 3amuTa Kroued mudppoBaHus U pacmupoBaHus.
AcumMeTrpuuyHoe mMdpoBaHue:

- IlpuHnuMnel pabOTBl ACUMMETPHUYHBIX KPHUITOTPa)UIECKUX
aJTOPUTMOB.

- OcHoBHBIE anropuTMmel, Takue kak RSA, ElGamal, ECC.

- lenepamusi ¥ MCHONB30BaHWE IMYOJMYHBIX W TPUBATHBIX
KJIIOYEH.

HudpoBbie noanucu u ceprupuKaHOHHbIE HEHTPbI:

- [IpuHIIUIBEL PaOOTHI UPPOBBIX MOAMUCEH.

- Ilpumenenne 1UGPOBBIX TOANMKUCEH s oOecreueHus
ayTeHTU(UKAINU U TIETIOCTHOCTH JIaHHBIX.

- Ponb cepTu(dUKanmoOHHBIX IEHTPOB B BBIJAY€ M TPOBEPKE
U(PPOBBIX CePTU(DUKATOB.

IIpoTOoKO0JIBI M MPOTOKOJIBI AYyTEHTH(PUKAIUN:

- IlpoTokonsl oOMeHa KiIrO4aMu Uil Oe30macHoro obmMeHa
CEKPETHBIMU KITFOUaMH.

- IIpoTokonbl ayreHTU(UKAIMUA AJS MPOBEPKHU TMOMITUHHOCTH
MOJIb30BaTENICH M CUCTEM.

- [Ipumeps! npoTokosos, Takue kak SSL/TLS, IPsec.

3amuTa oT aTak Ha KpUNnTorpaguyeckne CUCTEMbI:

- VI3BUMOCTH U aTaku Ha KpUNTOTpadUUecKhe alrOpUTMbI U
MIPOTOKOJIBI.

- MeToapl 3amUTHI OT aTak, TaKue KakK JI0Ka3aTelIbCTBO
0e30macHOCTH,  aTTeCTalMsi ©W  MPOBEPKA  pean3aliu
AJITOPUTMOB.

CereBast 0€30I1aCHOCTD

Yrpo3bl 4 aTaKM B KOMIIBIOTEPHBIX CEeTAX:

- Tumbl ceTeBBIX aTak, BKIIOYAsi aTaKy MepenoyiHeHus Oydepa,
oTka3 B oociaykuanuu (DDoS), dummar u apyrue.

- VYA3BUMOCTM M METOABl DKCIUIyaTallid B  CETEBOM

nH(ppacTpyKType.
- [IpoBepka 6e3011aCHOCTH CETH U aHAJIU3 YS3BUMOCTEH.
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HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jesa JMCUUILTHHBI

@®aepBoJibl M cCHCTeMbl O0HApPYKEHUSI U NPeJOTBPAILEHHUSA
BTrop:kenuii (IDS/IPS):

- OcHOBHBIEC TPUHIUIBI paboTh! Gaepsoios u IDS/IPS.

- Kondurypanus n ynpasnenne paepposamu u IDS/IPS.

- OmpeneneHre W pearupoBaHHE Ha CETEBbIE AHOMAIUU U
aTaku.

IoauTnKM 6€30MaCHOCTH U KOHTPOJIb 10CTYNA B CETHAX:

- Co3ianue ¥ nmpuMeHeHHe MOJIUTUK 0€30IaCHOCTH ISl CETH.

- Metonbl kouTpossa noctymna, Bkiaouyas VLAN, VPN, ACL u
Ipyrue.

- AyTeHTH(HKAIHS U aBTOPU3ALHUS B KOMITBIOTEPHBIX CETSX.
3amuTa 6ecnipoBoaHbIX cerei (Wi-Fi):

- [IpoTokonsl mudposanus Wi-Fi u ux cpaBHeHue.

- Kpunrorpaduyeckue npodiaemsr u ysizsumoctu Wi-Fi.

- Kondurypanms 6e3omnacHoii 6ecripoBOIHON CEeTH.
OuiabTpanusa Tpaduka M MPOKCH-CePBEPHI:

- OunbTpanus TpaduKa Ha YPOBHE CETH M MPHIIOKEHHIM.

- Hcnonp30BaHue MpPOKCU-CEPBEPOB Ui KOHTPOJISL JOCTYyMa U
¢uIbTpauy KOHTEHTA.

- 3ammra OT CeTeBbIX aTak, UCIOJb3Ys (GUIbTpaluio Tpaduka u
IIPOKCH-CEPBEPHI.

IIu¢ppoBanue u BupryaabHbie yacTHbie ceTH (VPN):

- [IpuHIMnBL paboThl IM(POBAHUS JaHHBIX B CETH.

- Paznuunble MeTonbl MMGPOBaHUS U BBHIOOP IMOAXOISIIETO
MeTo/a.

- [IpumeHeHne BUPTYaJIbHBIX YaCTHBIX ceTell A obecreueHus
0€30MacHOCTH KOMMYHHKAIUH.

Be3onacHocTh NPOTOKOJIOB M CEPBUCOB:

- 3amuTa IpOTOKOJIOB CETEBOT0 YPOBHS, TakuX Kak [Psec.

- besomacHocTh cepBucos, Takux kak DNS, DHCP, SMTP, FTP
U IPYTHUX.

- VYrpo3sl W METOJbl 3alIUThl NpU paboTe C CETEBBHIMU
IPOTOKOJIAaMHU U CEPBUCAMH.

bezomacuoctb
OHepaHI/IOHHI)IX CUCTEM

OcHoBbl  0Oe30macHOM KOH(MUIYpAaUHMH  ONEPANHOHHBIX
cucreMm:

- IlpuHuMIBIl OrpaHMYeHHs TPHUBHICTUH U  pa3JesieHUs
M0JIb30BATENBCKUX IIPAB.

- 3ammTa CUCTEeMHBIX (DaiijIOB M HACTPOEK.

- VYcraHoBka u OOHOBJIIEHHWE NaT4ed W UCHpPaBIECHUN s
OIEpPALMOHHON CHCTEMBI.

CpencrTBa M MeXaHU3MbI KOHTPOJISI 10CTYyMA:

- PoneBass Monmenb W MeXaHM3Mbl HJCHTUQUKAIUH U
ayTeHTU(UKALIHH.

- [IpaBa gocTyna u ynpaBieHUe IPUBHICTUSIMHU.

- [IpumeHeHne nonuTuK 6€30MacHOCTH U ayAnuTa AJIsl KOHTPOJIS
JI0CTyTIA.

3ammta ot BpenonocHoro I10:

- IlpuHnunel JecTBUS TUMUYHBIX BHJOB BPEJOHOCHOTO
MIPOrpaMMHOTO 00eCTICUeHUS.

- Micnonp30BaHne aHTUBUPYCHBIX M AHTUCIIAMOBBIX ITPOrPaMM.
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HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jesa JMCUUILTHHBI

- OGHapyxeHue u ynanenue BpenoHocHoro I10.

3aIMTAa OT CeTEeBLIX aTaK:

- QdaepBoOJBl M CHUCTEMBI OOHApPYXKEHHsSI W TPENOTBpAILCHUS
Bropkennit (IDS/IPS).

- DNS-¢unprpanus u ¢punbrpanus Tpapuka.

- IIpumenenue mudpoBaHuss U BUPTYaTbHBIX YaCTHBIX CeTel
(VPN).

YnpasieHue ysi3BUMOCTAMH U COOLITUAMHU 0€30IIACHOCTH:

- OTCcne)XxvBaHUE U aHAIIU3 )KYPHAIOB 0€30IaCHOCTH.

- YpaBiieHue u pearipoBaHie Ha HHIUACHTHI 0€30M1aCHOCTH.

- IlpoBenenune ayaura 0€30MaCHOCTH M HCIpaBIIEHUE
YA3BUMOCTEN.

Pusuyeckas 0e30MACHOCTH ONEPAIMOHHBIX CHCTEM:

- @duznueckas 3almTa CepBEPOB U paboYuX CTAHIHUI.

- 3aluTa JaHHBIX U PE3EPBHOE KOMMMPOBAHHUE.

- Pa3paboTka minaHOB BOCCTaHOBIIEHUS TOCie cOOsI.
Be3onacHocTh npu padore ¢ MOOMIBbHBIMH YCTPOMCTBAMM:

- 3amuTa nepcoHalbHbBIX JaHHBIX Ha MOOUJIBHBIX YCTPOICTBAX.
- YrpaBieHre 1 KOHTPOIIb MOOMIIBHBIX YCTPOMCTB.

- be3omacHocTh mpU UCHONB30BaHUU OOLIECTBEHHBIX U
OeCcrpOBOHBIX CETEH.

YrpaBieHue HWHIMICHTaMHU
MH(pOpMaLOHHON
0e30ImacHOCTH

Omnpenenenue U KJIaccupUKANUA HHIHICHTOB:

- Kakue coOblTHS M cUTyalluM MOTYT paccMaTpuUBaTbCs Kak
MH(POPMALIMOHHBIE HHIIUJCHTBI.

- Kpurepun xnaccudukanuy HWHUOUACHTOB 10 CTENEHU
CEPbE3HOCTHU U MOCIEICTBUSM.

- Kak ouieHnBath 1 aHanmu3upoBaTh HHIUICHTHI.

IIponecc ynpaBJjieHHs] HHIUACHTAMU:

- DOrtanbl ymOpaBleHHWS WHUUJCHTaAMH - OOHapyXKeHHeE,
pErucTpanys, aHaJIu3, peaklus U pelICHHE.

- OcHOBHBIE METOABI U CpeACTBa JUid OOHApyXeHHs U
MOHMTOPHHIA UHIIUJIEHTOB.

- Pa3paboTka nnaHOB pearnpoBaHMsi HA HHIUICHTHI.

Peakuusi Ha HHIMIECHTBI:

- Coop u ananmm3 uHpopmaruu o0 WHIHUIECHTaX.

- Opranusanyss KOMaHAbl 1O YIPaBICHUIO MHLUUJAEHTAMH U
pacmpeneneHne poJei u 00s3aHHOCTEH.

- Pazpabotka W peanusanus Mep MO HEUTpalIM3aluud U
BOCCTAHOBJICHHIO MOCJI€ UHLIUCHTA.

BoccTraHoB/ieHMe mOCJIe MHIM/ICHTA:

- Ilponenypsl u cpeacTtBa s BOCCTAaHOBIEHHUS CUCTEM U
JAHHBIX 110CJIE€ NHLIUJECHTA.

- IlpoBepka >(QPEKTUBHOCTH MPHUHITHIX MEP U IPOBEIEHUE
aHaJIM3a IPUYMH HHIUACHTA.

- Pa3paboTka IU1aHOB AJs NPEJOTBPALLCHHUS IOBTOPHOTO
BO3HUKHOBEHUS MTOAOOHBIX MHIIUCHTOB.

CoTpyaHM4YecTBO U COBMeCTHAasi padoTa nmpu ynpabBJeHUH
HHIHMICHTAMU:

- B3aumopelicTBME ¢ BHEIIHUMH OpraHM3allUsMH, BKIIOYas
IPaBOOXPAHUTEIbHBIE U CIIELUATU3UPOBAHHBIE CITYKOBI.
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Ne HaumenoBanue pa3jaeia

. Coaep:kanue pasaesa IMCHUIIIHHDI
y4eOHOH THCHMIINHBI Aaep pasi aucn

- OOmen wuH(popMamueir U COTPYJHHYECTBO C JAPYTUMH
y4acTHHUKaMU HH()OPMALMOHHOHN 0€30MacHOCTH.
IIpoakTHBHBIE MepbI N0 NPeI0TBPALIEHUI0 HHIUAEHTOB:

- Pa3paboTka mmaHOB W CTparernii 1O  YKPEIUICHHIO
6e30macHOCTH UHPOPMALIUH.

- Hcnonp3oBaHMe MOHUTOPHMHIA YIpo3 W AHATUTHYECKHX
UHCTPYMEHTOB.

- IlpoBenenne oOyueHHMS M TIOBBILICHHE OCBEJOMIICHHOCTH
COTPYAHHKOB O METOAAX MPEJOTBPAIICHUS] HHIIUICHTOB.

6.1.4. [IpuMepHbIii NepeyeHb KOHTPOJIbHBIX BOIIPOCOB /IJI1 CAMOCTOSAITEIbHOMH PadoThI.

1. Yro Takoe mudposast 6€30MaCHOCTh, KAKOBBI €€ OCHOBHBIEC ACTIEKTHI?

2. IlpuBenute omnpeneneHue MNOHATUN «KOH(PUIECHIMAIBLHOCTb HH(OPMALIMMNY», «11€I0CTHOCTD
HHPOPMALIHNY, «IOCTYITHOCTH HHPOPMALIUN.

3. Bbzenure ocHOBHbIE KJIACCHI YIpo3 MH(DOPMALMOHHONW 0€30MAaCHOCTH MPU MOJIKIFOUYEHUH
K lHTepHery.

4. B yewm paznnuue uACHTUPHUKALMU U ayTEeHTU(DUKALMH [10JIb30BaTeIeH?

5. HaszoBure ocHOBHBIE crOCOObI ayTreHTH(ukanuu. Kakoil u3 3TMX crnocoOoB sBIseTCS,
IO BallleMy MHEHUI0, Haubosee 3 HeKTUBHBIM?

6. bbum mm B Bameil npakThke ciay4ad MOMBITOK HECAHKIMOHMPOBAHHOTO IONYyYCHHS
uHpopmanun? OxapakTepusyiWTe MpOSBUBLIMICA B KaXIOM KOHKPETHOM ciydae KaHal
HECAHKIIMOHHPOBAHHOTO JOCTYIA U OLIEHUTE BO3MOKHYIO YSI3BUMOCTh HH(POPMAITHH.

7. KakoBbl OCHOBHBIE PU3HAKHU 3apaK€HUs KOMIIbloTepa?

8. Kakas nmporpamma sBiIsieTCsl BpeIOHOCHOM?

9. Yem ominyaercss CHMMETpUYHAs KpUITOrpaduueckast CucTeMa OT aCHMMETPUYHOM?

10. Kaxkwe Kimaccyl aHTUBHPYCHBIX ITPOTPAaMM BaM HU3BECTHBI?

11. IToyemy, o BameMy MHEHHIO, IeHCTBUTENBHO 3 (eKTHBHAS 3a1MTa HUHPOPMALIUU MOXKET
ObITh OOecreyeHa TOJIbKO MPHU KOMIUIEKCHOM CHCTEMHOM IOJXOJ€ K pelleHnto 3Toi mpobiembl? B
YeM 3aKJI0YaeTCs] KOMIUIEKCHOCTh?

12. C yem, mo Bamemy MHEHHIO, CBs3aHa HEOOXOIMMOCTh OPraHU3AMMOHHO-TIPABOBOTO
o0ecreyeHus 3almThl HHpopMau?

13. TlpuBeauTte mpuMephl HHXEHEPHO-TEXHUIECKUX CPENICTB 3AIIUTHI MHPOPMAIIHH.

14. Omnumure npaBuia 6e30macHoi padoThl B MHMOPMAITMOHHON CHCTEME.

15. Onummre n3BecTHble BaM MeTO b1 0OHApYKEHUSI BUPYCOB.

16. KakoBo Ha3zHaueHHe cTeraHorpau4eckux cuctem?

17. IlpuBeaute nmpuMepsl yAaJeHHBIX aTak.

18. Ilepeuncnure u3BecTHbIE BaM ciocoObl MpeAOTBpaIeHUs yIaTeHHbIX aTak.

19. KakoBbI (GyHKIINN MEKCETEBOTO dKpaHa?

20. OnwumuTe mpaBuiia 6e30macHoi paboTel B cetu HTEpHeT.

21. Tlo kakuM IpHU3HAKAM MOYXHO PaclO3HATh MOIICHHUYECKUH CaluT?

22. Kakum o0pa3oM HacTpauBaIOTCs MapaMeTpbl KOH(UIeHIManbHOCTH B Bamem Opaysepe?

23. Kak MoxHO 00ecreuuTh 0e301acHOCTh IIPH PaboTe ¢ AIEKTPOHHON OYTON?

24. Kak MOXHO 00ecrieuyuTh 6e30MacHOCTh NP paboTe B COIUATBHBIX CETAX?

25. OnumuTe mpaBuia Oe3omacHONW paboOThl ¢ OaHKOBCKMMHM KapTaMHd M IUIATSKHBIMU
CHCTEMaMH.

6.1.5. Cnucok Jmreparypsbl:
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Jlnst  caMOCTOSITENNbHOM  pabOThI  OOYYArONIUXCsl IO OCBOEHWIO muciuiinHbel  «l{udpoBas
0€30MacCHOCTh» 00YJAOIIMMCS PEKOMEHIyeTC s CIeAyIoNIasi yueOHas JJuTeparypa:

1. baceasg, E. A. CereBas undopmanmonnas 6e3onacHocTs : yueOnuk / E. A. baceias. —
Mocksa : HanmoHanbHBIN HCCIeq0BaTeIbCKUN SAepHbId yHUBepcuTeT « MUDU Y, 2023, — 224 ¢. —
ISBN 978-5-7262-2949-2. — Texkct : snextponssiii // LudpoBoit obpasosarenshblii pecypc IPR
SMART : [caiit]. — URL.: https://www.iprbookshop.ru/132693.html

2. Kupenbepr, A. I'. CucremHOe aJMHHHUCTPUPOBAHUE M HH(POpPMAIMOHHAS OE30MaCHOCTD
cereit OBM : yueOHoe mocobue / A. I'. Kupenbepr. — Kemeposo : Kyzbacckuii rocyaapcTBEHHBII
TexHu4eckuil yausepcurer umenu T.®. ['opbauesa, 2022. — 119 ¢. — ISBN 978-5-00137-292-9. —
Texkcer : anexrponnbii // IludpoBoit obpazoBarenbhbii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/128406.html

3. Mupomnukos, A. . OcHoBbI HH()OPMALIMOHHOW 0E30MACHOCTH U 3aluTa HHGOPMAIUH :

yuebnoe nocobue / A. . Mupomnukos, A. C. CeicoeB. — Jlunenxk : Jlumeukuii rocyaapcTBEHHBIH
texHuueckuii yauepcutet, ObC ACB, 2022. — 107 c¢. — ISBN 978-5-00175-160-1. — Texkcr :
anekTpoHHbd // IludpoBoit obpasoBatenbHbli pecypec IPR - SMART : [caiit]. — URL:

https://www.iprbookshop.ru/128718.html
4. Cemenos, 0. A. Ilpouenypsl, auarHocTuku U Oe3omacHocTh B MHTepHeT : yueOHOe

nocodue / 0. A. CemenoB. — 4-e¢ u3n. — Mocksa : MHTepHer-YHuBepcuter MHpopMamoHHbIX
Texunonoruit (MHTYUT), Aii [Tu Ap Menua, 2022. — 581 ¢. — ISBN 978-5-4497-1653-8. — Tekcr :
anekTpoHHslt // IludpoBoit obpazoBatenbubiii pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/120489.html
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6.2 MEJUMHO-UH®OPMAILIMOHHASI TPAMOTHOCTD
6.2.1. Heau u 3a1a4u H3y4YeHUS Y4eOHOM TN CHUTITHHBI

Ilens uzyuenusn yueonoii oucyuniaunsl — GopMHUpPOBaHUE IIEIIOCTHOTO MPEACTABICHUS O POIH U
MecTe HMH(POPMALMOHHOM KYJIbTYphl M MEIUHHO-MH()OPMAIMOHHOW TI'PaMOTHOCTH B JKU3HHU
COBPEMEHHOT0 00111ecTBa U MPOodeCCHOHATBHON ACSITETbHOCTH.

N3zyuenue JUCLUIUIMHBI «MeauitHo-uH(pOpMaLIMOHHAS I'PaMOTHOCTb» JOJDKHO
CIOcOOCTBOBaTh  (DOPMUPOBAHMIO MM  COBEPIICHCTBOBAHMIO Yy  OOYYAIONIMXCA  TaKHUX
npodeccuonanbabix KomnereHui (I1K), kak:
ITIK3 — Cnoco0OeH OpueHTHPOBATHCS B MH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHSIX U
IPOrpaMMHBIX CpEACTBaX JUIsl TMoMcka M 00paboTKM HHPOpMAaLKMU C YydeToM TpeOoBaHUM
MH()OPMAIMOHHON OE30MMaCHOCTH;
IIK4 - Crioco6eH NoHUMaTh MPUHLUIIBI PA0OTHl COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTUH U
WCIIOJIB30BATh MX JJIS pEIICHUs 3a/1a4 MPO(ECCHOHATLHON JEATEIIbHOCTH.
3aoauu uzyuenusn y4eOHOU OUCYUNTUHDBL:
® [[03HAKOMUTbh OOYYaIOLIMXCS C OCHOBHBIMU HOHATUSAMHM HMH(OPMAIMOHHON KYJIbTYPHl U
MeIUHHO-MH(GOPMAITMOHHONW IPAMOTHOCTH;

® [IOJTyYUTH TPEACTABICHUE O MeAua, WHOOPMAIMOHHBIX M MYJIBTUMEIUHHBIX TPOIYKTaX,
TEXHOJIOTUSX 3alUThl OT HEraTUBHOI'O KOHTEHTA;

® [I[PUBUTh YMEHHUS M HaBBIKM paclo3HaBaTh (POpMAThl MEIUATEKCTOB, KPUTUYECKU OLIEHUBATh
HOJY4EHHYIO0 HH(OPMAIIHIO, UCKAaTh U PACHPOCTPaHATh HH(POPMALIHIO B UHPOPMALIMOHHOM cpefe;

® U3YYUTh OCHOBBI ME1Ma0€30M1aCHOCTH.

B xome aucuumiuHbl  u3ydeHus «MeaunHO-UHPOpMAIMOHHAsE TPaMOTHOCTB» Yy
00y4aroIerocs 10JKHbI ObITh CPOPMHUPOBAHBI:

3HAHUA:

® OCHOBHBIE  XapaKTEpUCTUKM  HH(OPMALMOHHBIX  TMPOAYKTOB,  HEOOXOAMMBbIE IS

npodeccuoHaIbHOMN J1eSTeTbHOCTH;

® [IOHATHUE U POJIb KMEIHNAN;

® [IOHATUS «MEIUHHO-UH(POPMALIMOHHON IPaMOTHOCTH Y,

® OCHOBHBIE BH/JIbI, )KaHPBI U (HOpMaThl METUATEKCTOB;

® 0COOEHHOCTU COBPEMEHHOW Meracpebl;

® 5TaIbl U COCOOBI CO3JaHUS MYIbTUMEINNHBIX IPOAYKTOB,;

® OCHOBHBIE 0COOEHHOCTH MENANOBEICHUS Pa3INYHBIX COIMAIBHBIX IPYII B IU(POBOI cpere;

YMeHu:
e KJ1accU()UIIUPOBATh ME/IMA U pa3InyaTh UX MO KaTerOpusiM;
® BBISIBJISITH CBOMCTBA MEAMATEKCTA, 1IEJIN, HAIIPABICHHOCTb, CTPYKTYPY U COCTaBHBIE YaCTH;
® pa3/IMyaTh B ONPEJEICHHON Mepe KaueCTBEHHYIO0 HH(OPMAINIO OT HEKaYeCTBEHHOM;
® YUUTHIBATh NMOJTYYEHHYIO HH(OPMALIHIO B CBOEH MPOopeCcCHOHATbHON AESITETbHOCTH;
® HaXOJUTh B MH(OPMALMOHHOM IPOCTPAHCTBE aKTYalbHYIO MH(OpPMAIMIO O TeX MpoIeccax,
KOTOpbIE MPOUCXOJAT CErojiHs B Meauacpene (IudpoBas 3KOHOMHKA, IH(pPOBas TI'PaMOTHOCTD,
uugpoBast 3TuKa, HUPpoBas KyJIbTypa U T.1.);

® YUUTHIBATh NMOTYYEHHYIO HH(OPMALIHIO B CBOEH MpOoecCHOHANbHON AESITETbHOCTH;

e [1010MpaTh U3 Pa3IMYHBIX HCTOYHUKOB (ITOMCKOBBIX CHCTEM, 3JEKTPOHHBIX OMOIMOTEK, 0a3
JAHHBIX U T.J.) HEOOXOUMYIO JINTEPaTypy;

® paboTaTh C LEJIEBOM ayTUTOPHEH, YUIUTHIBATH €€ HHTEPECHI U CIEIH(UKY;

® YIIPaBJIATh CBOUM MEIUANOBEACHUEM (BbIOOp MCTOYHMKOB MH(OpMAIMH, MPOBEpKa KaHAIOB
uHpopmanuu, BepupuKanus HHPOpMaruu, (GuUIbTpalys M OTKa3 OT HEHYXHOH HH(pOpMauuy,
nH(pOpMaIMOHHAs TUTHEHA);

® PEKOMEH/10BaTh KaHaJIbl KOMMYHUKALIUHU, TO3UTHUBHBIN KOHTEHT;
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6/1a0€HUA:

® HABBIKOM OIIPEJICIICHUSI OCHOBHBIX CPEJACTB KOMMYHHUKAIIMM B IPOIECCE B3aMMOJICHCTBHS
JIO/ICH, SIBIICHUM TPUPO/IbI, MAIINH;

® IPOCTEHIIIMMH TEXHOJIOTHSIMU HHTEPIPETALNS MEINATCKCTA;

® HaBBIKOM BBISIBIICHHSI HEKQUCCTBEHHOTO MEIMATCKCTA;

® HABBIKOM Y4YeTa MOJy4eHHOU HH(POpMauu B CBOCH PO eCCHOHAITBHON e TEIbHOCTH;

® HABBIKOM aHaJIM3a MEIUAIIOBEJCHUS JIMYHOCTH C TOYKH 3PEHUS IOCJICACTBHI B YCIOBHSIX
WH(OPMAIIMOHHON OTKPBITOCTH.

6.2.2. [lnanupyemble pe3yJbTaThl 00yUeHHsI M0 YUeOHOH TUCUHUILINHE:

B pesynprare wu3ydeHHs AUCUMIUIMHBL «MenuiiHO-uH(GOpPMAIMOHHAS T'PAMOTHOCTHY Yy
o0yyaroIerocs 10JKHbl POPMHUPOBATHCS U (MJIM) COBEPILIEHCTBOBATHCS TaKME KOMIIETEHIIMH, KakK:
ITIK3 — Cnoco0OeH opueHTHPOBATHCS B MH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHSIX U
IPOrpaMMHBIX CpEACTBaX Uil Moucka M 00paboTkM uHPOpMALMM C Y4eToM TpeOOoBaHMM
MH()OPMAMOHHON 0E30MMaCHOCTH;
ITK4 - Crioco6eH NoHUMaTh MPUHLUIIBI PA0OTHl COBPEMEHHBIX MH(MOPMALIMOHHBIX TEXHOJIOTUH U
WCTIOJIB30BATh MX JJIS pEIICHU 3a/1a4 MPO(ECCHOHATLHON JIEATEIbHOCTH.
Jlna amozo odyuarouwuiica 00axcen:
3Hamy:
® OCHOBHBIE  XAapaKTEPUCTHUKKM  HMHOOPMAIMOHHBIX  TPOAYKTOB,  HEOOXOAMMEBIE ISt
npodecCuOHaIbHOM 1S TeIbHOCTH;
® [IOHATHE U POJIb «MEANAN;
® [IOHATUS «MEIUHHO-UH(POPMALIMOHHON IPaMOTHOCTH Y,
® OCHOBHBIE BH/JIb, )KaHPBI U (POpMaThl METUATEKCTOB;
® 0COOEHHOCTH COBPEMEHHOM Meauacpeibl;
® 3Tarbl ¥ COCOOBI CO3/IaHUS MYJIBTUMETUIHHBIX TPOTYKTOB;
® OCHOBHBIE 0OCOOEHHOCTH MEUANOBEICHUS Pa3INYHBIX COLUANBHBIX IPYNN B IU(PPOBOI cpene;
ymembp:
e KJlaccU(hUIUPOBATh ME/IMA M pa3InyaTh UX MO KaTEerOpusiM;
® BBISIBJISITH CBOWCTBA MEAMATEKCTA, LIEJIH, HAIIPABIEHHOCTD, CTPYKTYPY U COCTAaBHBIE YacCTH,
® pa3/INYaTh B OINPECIIEHHON Mepe KaueCTBEHHYIO MH(OPMAIMIO OT HEKaYeCTBEHHOM;
® YYUTHIBATH MOJIyYEHHYIO HH(POPMALIUIO B CBOEH NpodecCHOHANBHOMN NesITeNbHOCTH;
® HaXO/UTh B MH(MOPMALMOHHOM IPOCTPAHCTBE AKTYaJbHYI0 MH(OpPMALMIO O TeX IMpolieccax,
KOTOpbIE MPOUCXOIAT CerojHs B Meauacpene (mudpoBas SKOHOMHUKA, IU(pPOBas I'pPaMOTHOCTH,
upoBast 3TUKa, HUPpPoBask KyJIbTypa U T.11.);
® YUUTHIBATh NMOJTYYEHHYIO HH(OPMALIHIO B CBOEH MPOodeCcCHOHANbHON AESITEIbHOCTH;
e [1010MpaTh U3 Pa3IMYHBIX HCTOYHUKOB (ITOMCKOBBIX CHCTEM, 3JEKTPOHHBIX OMOIMOTEK, 0a3
JAHHBIX U T.J1.) HEOOXOJUMYIO JIUTEpaTypy;
e paboTaTh C LEJIEBOM ayTUTOpHUEH, YUUTHIBATh €€ HHTEPECHI U CHEIU(UKY;
® YIIPaBJIATh CBOUM MEJIUANoBeAeHNEM (BbIOOp MCTOUYHUKOB MH(OpMAIM, MpOBEpKa KaHAIOB
uHpopmanuu, Bepudukanus uHGopmanuu, (GuUIBTpalus M OTKa3 OT HEHY)XHOH uH(popMaluu,
UH(POPMAaLIMOHHAS TUTHEHA);
® PEKOMEHI0BaTh KaHAJIbl KOMMYHUKAIIUH, IO3UTUBHBIN KOHTEHT;
enademp:
® HABBIKOM OIIPENEICHUS] OCHOBHBIX CPEICTB KOMMYHUKALIMM B IIPOLIECCE B3aUMOACHCTBHS
JIOJIEH, IBIICHUM PUPO/IbI, MAIIUH;
® [IPOCTENIIMMH TEXHOJIOTMSIMHU UHTEPIPETALUS MEINATEKCTA;
® HaBBIKOM BBISIBJICHUSI HEKAYECTBEHHOIO MEAMATEKCTA;
® HABBIKOM Yy4YeTa MOJy4eHHOU HH(OpMaIUK B CBOCH MPoheCcCHOHATHHON eATeTbHOCTH;
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® HABBIKOM aHAJIM3a MEIUAINIOBEICHUS JIMYHOCTU C TOYKM 3pEHUs IOCIECACTBUH B YCIOBHSIX
UH(POPMALIMOHHON OTKPHITOCTH.

6.2.3. Conep:kanue y4eOHOH TUCIHIIIMHBI

Ne HaumenoBanme pa3jaeina

VeBHOi MCIHILIHHDI Conep:xaHue pa3jesia JMCUHILTHHBI

1 | OcHOBBI MeauiHON | MenuiiHasi TPAMOTHOCTD M €€ 3HaYeHHe:
rpaMOTHOCTHU - IloHaTne MeaMiiHOW TPAMOTHOCTH U HEOOXOJUMOCTH €€
pa3sBUTHSL B COBPEMEHHOM HH(OPMALIMOHHOM OOLIECTBE.

- OCHOBHbIE KOMIIOHEHTHI MEAMMHON TI'PAaMOTHOCTH, TaKue
KaK KpUTMYECKOE MBIIUIEHHE, COCTAaBJIEHHE COOOLICHUH,
HaBBbIKU pabOThI C MyJIbTUMEIHUA.

JIeMeHTHI MeIHACO00IeHHH:

- OCHOBHBIE 3JIEMEHTHl MEAMACOOOIICHUN, TaKHE KaK TEKCT,
n300pakeHue, 3ByK, BUJIEO.

- Hcnonb3oBaHue 3JIEMEHTAPHOTO aHAIM3a MEIUAacOOOIECHUMA
JUIsl IOHUMaHMS UX L€JIM, KOHTEKCTa U BO3ACHCTBUS.

CpencrBa MeIMaKOMMYHMKALMIA:

- Paznnunble cpencTBa MeOUMAKOMMYHUKALMM, Takue Kak
neyatiple CMU, rteneBupenue, paauo, WHrepHer wu
COLIMAJIbHBIE CETH.

- OcobeHHOCTM ¥  OrpPaHUYEHHUS  KaXJO0ro CpelcTBa
MEANAKOMMYHUKALIUH.

Pa3BuTHe HABBIKOB KPUTHYECKOT0 MbIIIJICHHUS:

- IIpuHIUIIBI KPUTHYECKOTO MBILIUIEHUS M UX NPUMEHEHHE K
MEANACOOOIICHUSIM.

- Ompernienenue M aHaau3 OMAcOB, MAHUNYJISAIMNA U (PEeHKOBBIX
HOBOCTEH B Meaua.

Hagpbixu padoThl ¢ MeIHA-HHCTPYMEHTAMMU:

- OCHOBBI CO37JaHMsI U PEIAKTUPOBAHUS TEKCTOB, N300paXKEHUH,
3BYKOBBIX U BUJIEOMAaTEPHUAJIOB.

- Hcnonb3oBaHue OHIAWH-UHCTPYMEHTOB U IPOTPAMMHOIO
o0ecrieueHMs s CO3JAaHUSA M PEJAKTHUPOBAHUSA Meaua-
COJIepKaHUS.

Pa3pa0oTka n oneHka coo0IeHHIl:

- IloHuMaHue ayauTOpUM M LENEBOM TPYIIBI IPU CO3JaHUU
COOOLICHUH.

- Omnenka 3(Q¢GeKTHBHOCTH COOOIIEHHH W WX COOTBETCTBUSA
LIEJISIM U KOHTEKCTY.

ITHKA U IPABOBbIE ACHEKThHI MeIMHHON I'PAMOTHOCTH:

- [IpyHUIMOBI ATUKM HCHOJB30BAHUS MHPOPMALUU U MeAHa-
peCypcoB.

- lloHnMaHuEe 3aKOHOB M IPaBWJ, CBSI3aHHBIX C ABTOPCKUM
MpaBOM, 3aIIUTOM KOH(QUICHIHATBHOCTH U 3THYECKHUMHU
CTaHJapTamMH B MeJua.

2 | Untepuer wu  1uudposbie | OCHOBBI HHTEPHETA:

TCXHOJIOTHUH - I/ICTOpI/ISI pPasBUTHA HUHTCPHCTAa HW C€ro 3HAUYCHUC B
COBPEMEHHOM MUDE.

- Crpyktypa u (YHKIMOHMPOBAHUE WHTEpPHETA, BKIIIOYAst
CepBepPBL, MPOBAAECPHI, IPOTOKOJBI U JOMEHBI.

IHouck u ouenka nuugpopmauuu B Marepuere:
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- OcHoBbl Tomcka wuH(popmanuu B HHTEpHETE, UCHONB3YS
MOMCKOBBIE CICTEMBI U KIIFOUEBbIE CIIOBA.

- Kputnueckass omeHka ¥ BBIOOP HAJACKHBIX M JOCTOBEPHBIX
HMCTOYHUKOB MH(POPMAIIH.

Be3onacHocTh B oHJIaliH-cpejie:

- OcHoBHbIE YTpo3bl M PHUCKH B OHJIAMH-cpene, TaKhe Kak
MOIIIEHHUYECTBO, BUPYCHI, GUIIHHT ¥ KHOSPOYILTHHT.

- Mepsi 6e3onacHoctu B UHTEpHETE, BKIIIOYAsl HCIIOJIb30BAHHE
CJIOKHBIX TapoJjieid, OOHOBJIEHHE MPOTrPAMMHOI0 OOECTIeYEeHHUs
U 3alUTY JINYHBIX JTaHHBIX.

ConuajbHble CeTH H OHJIAHH-KOMMYHUKAIIMH:

- Paznuunbie connanbHbie CETH U UX OCOOEHHOCTH.

- CoBeThl 110 6€30MaCHOMY HMCTIOJIB30BAHUIO COITMATBHBIX CETEH
1 OOIICHHIO B OHJIAH-CpeIe.

HudpoBbie HHCTPYMEHTHI U PeCypPChI:

- OcHOBBI paboThl C DOJIEKTPOHHOM TMOYTOHM, OHJIAMH-
XPAHWIUIIAMHU JaHHBIX U 00JTAYHBIMH CEPBUCAMH.

- Ucnonb3oBanue pa3inuHbIX HUGPOBBIX HHCTPYMEHTOB, TAKHX
KaK TEKCTOBBIE DPEJAKTOPHI, MPE3EHTAIIMOHHOE MPOTPaMMHOE
obecrnieueHue.

IIpaBoBbIe M ITHYECKHE ACTIEKTHI B OHJIAliH-cpejie:

- 3aKOHBI U MpaBUja, PEryIUPYIONINE AeSITENIbHOCTh B OHJIAMH-
cpeze, Takhe KaK aBTOPCKOE MPaBO M 3alIUTa MEPCOHATBHBIX
JAHHBIX.

- DTHueckne MpoOJIeMbI M HOPMBI TIOBEJICHUS B HWHTEPHETE,
BKJItOUasi U(GPOBOE MAHEPCTBO U yBAKEHUE JIMYHOW KU3ZHU
JIPYTUX JFOJICH.

NurepHer M nHM@poBbIe TEXHOJOIHH B COBPEMEHHOM
o0mecrBe:

- BrnusHue wHTepHEeTa M HUQPPOBBIX TEXHOJOTUN Ha HAIIly
JKU3Hb, pabOTy U 00IIEHHE.

- DKOHOMHYECKHE U COIMAlIbHbIE MPEUMYILECTBA M BHI3OBBI,
CBSA3aHHBIE C WCIOJB30BAaHHEM UWHTEpHETA U IHQPPOBBIX
TEXHOJIOTHIA.

Meauniiaple cooOIIecTsa u
COLIMAJIBHBIE CETU

BBenenue B MmeauiiHbIe CO001IECTBA U COIMAJIBHBIE CETH:

- Onmnpenenenne moHATUH '"MeawiiHble cooOmiecTBa" U
"conmanbHele ceTh".

- Hcropust pa3BUTHS COLMAIBbHBIX CE€TEH M HUX pOJb B
COBPEMEHHOM OOIIIECTRBE.

OcCHOBHbIE KOHLIENINH U TEPMHUHBI:

- [Ipodunu monb3oBaTeNe, ayTUTOPUHU U TIOITACYUKH.

- JIaliku, KOMMEHTapuH U PEIOCTHI.

- BupasibHble KOHTEHT U TPEH/IBI.

- BzaumopeiicTBre 1 KOMMYHUKAIUS B COLUATIBHBIX CETAX.
Buabl v pyHKUIMH COIMATBHBIX CeTeil:

- CounanpHble cetu obmiero HazHauenus (Facebook, Twitter).

- [Ipodeccuonansubie conuansubie cetn (LinkedIn, Xing).

- Busyanbnsie conmansieie cetu (Instagram, Pinterest).

- Buaeo-commansusie cetu (YouTube, TikTok).

Co3nanue u BeieHHe NPOQUJIA B CONMATBHBIX CETAX:
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- Perucrpauus u HacTpoiika aKKayHTa.

- Co3nanue npoduiis 1 3anojHeHue nHpopmaIuu.

- Ucnonb3oBanue rpaduku u BUJIEO.

- YrpaBiieHue HaCTPOMKaMHU MPUBATHOCTH U O€30MaCHOCTHIO.
CTpareruu KOHTEHT-MEHe/’)KMEHTA B COIHAJIBbHBIX CeTAX:

- [ImanupoBaHue U co3JaHNEe KOHTEHTA.

- [IpuBrieueHne BHUMAaHUS ayTUTOPUH U YACP>KaHUE BHUMAHUSI.
- BzauMopelicTBue ¢ moAnuCcUYuKaMy U ayJTATOPUECH.

- Ananu3 u oneHka 3()(peKTHBHOCTH KOHTEHTA.

Biausinue conuaJbHBIX ceTeil HA OM3Hec:

- Hcnonwp3oBanue comuanbHBIX CETEH M TPOJBUXKECHUS
MPOJYKTOB U yCIYT.

- Co3maHue cooOIIEeCTB U JOSIbHOCTD KIIMCHTOB.

- PekiiamMa 1 MOHETH3ALMA COLIMAIBHEIX CETEH.

Menuiinasg 6e300acHOCTb U
3aIUTA JAHHBIX

OcHOBBI MeIUITHOM 0€e30I1aCHOCTH:

- Ilonarne MemuiiHONW O€30MaCHOCTH M €€ 3HAYeHHE B
COBPEMEHHOM MH()OPMAIIMOHHOM OOIIIECTBE.

- Yrpo3bl U pUCKH B MEIUIHON cpefie, TakKue Kak KubepaTakw,
BUPYCHI, IIITMOHAX U KUOEPOYIIIUHT.

3ammMTa NepCcOHANbHBIX JAHHBIX:

- 3amura JMYHOW WHGOPMAIMKW B OHJANH-cpejie, BKIIOYas
KOH(UICHIIMATBFHOCTD U 6€30MacCHOCTh MapoJeii.

- [IpaBoBBIE CTaHIAPTHI, KACAIOIIUECS 3aITUTHI TEPCOHATBHBIX
JMAHHBIX, TaKWe Kak OOIM{ permamMeHT MO 3alluTe JaHHBIX
(GDPR).

Menniinasi 6e30I1aCHOCTH B COMATBbHBIX CETHAX:

- bezonacHoe 1 3TUUHOE TTOBEICHUE B COIIMAIBHBIX CETSIX.

- 3ammTa oT KuOepOyIMHTa, HEOIArOMPUATHBIX KOHTAKTOB U
HEKOPPEKTHOTO HCIIOJIb30BaHUA MH(POPMAIMH B COLMAIBHBIX
CeTsX.

Bbe3onacHoe ucnoJib30BaHue MOOMJIBHBIX YCTPOMCTB:

- YTpo3bl U PUCKH, CBSI3aHHBIE C HCIOIH30BAHUEM MOOMIBHBIX
YCTPOMCTB, TaKHE KaK MOTEPs WIH Kpaka TaHHBIX.

- Mepsbl 6e30MacHOCTH, TakWe KaK HCIOJIb30BaHUE MapOJIei,
yCTaHOBKAa 0€30MMacHOTO MPOTPAMMHOTO OOECHEYCHHS |
muQpoBaHue TaHHBIX.

Be3onacHocTh B OHJIaliH-KOMMYHHKAIUSIX:

- 3amuTa OT HEeXeNaTeNbHbIX KOHTAKTOB, (PUIIMHTA U IPYTHX
YTpo3 B JICKTPOHHOM MOYTE U MECCEHIKEpax.

- Hanexnple metonsl ayTeHTH(dUKANMK U MHQPPOBaHUS B
OHJIAMH-KOMMYHHKAITHSX.

3amuTa oT OHJIAHH-YIPO3:

- 3ammTa OT BPEIOHOCHBIX MPOTPaMM, BUPYCOB U APYTHX aTak
B OHJIAH-CpEJIE.

- Hcnonb3oBaHue aHTUBUPYCHOTO IPOrPaMMHOTO OOecTieueHust
u OpaHaMay>poB i o0ecrieyeHHs 0e30MacHOCTH.
3aKOHOAATEJBbCTBO M ITHKA B MeIMIHOH 0€30MMACHOCTH:

- 3akoHBl W TPaBWIA, pETYIUPYIOIIUE OE30MaCHOCTh B
MEIUHWHON cpeJle, TaKue KaK 3aKOH O 3aluTe WHMOpMaIuu u
3aK0H 00 HH(HOPMAITMOHHON 0€30MaCHOCTH.

22




HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jesa JMCUUILTHHBI

- DTUYECKHE CTaHIAPTHl U HOPMBI TOBEACHUS B MEIMIHON
0€301aCHOCTH.

Menuiinble  IIPOEKTHI
KOMMYHHKAaILUH

n

OcHOBBI MeIUITHBIX POEKTOB:

- IloHATHe MeOuNHBIX MPOEKTOB M KX 3HAYCHUE B MeaHa-
UHAYCTPUH.

- CocTaBJieHHUE TIJIAHOB U 11€JIEH MEIUNUHBIX ITPOCKTOB.
Co3nanne coo0IIEeHNH M KOHTEHTA:

- OCHOBBI CO3/1aHUSI TEKCTOB, HM300paKEHUH, 3BYKOBBIX U
BUJICOMATEPHUAJIOB.

- [IpuHuunel nu3aiiHa U BU3YyaJIbHOIO MPEACTAaBICHUS Meaua-
KOHTEHTA.

HUcnoab3oBaHue MeaMa-MHCTPYMEHTOB H IPOrPAMMHOIO
olecrieyeHus:

- OcHOBBI PabOTBHl C Pa3NTUYHBIMU MeIUa-UHCTPYMEHTAMU,
TAaKUMH KaK TEKCTOBBIE PEAAKTOPHI, rpaduIecKre pelakTophl U
MIpOrpamMMBl JIJIsl CO3aHusl BUJIEO.

- Hcnonp3oBanume  mpodecCHOHANTBHOTO  MPOTPAMMHOTO
obecrieueHus sl CO3JaHUsl MeIha-KOHTEHTA.

HpuHuune! 3¢pGpeKTHBHOH KOMMYHHUKALMU:

- OCHOBHBIE TPHUHILMUIBI KOMMYHUKAIlMKM U OOIICHHUS B
MEJIUIHOM cperie.

- Pa3zButre HaBBIKOB 3()(PEKTUBHOTO CiyIIaHUs, YOSKIACHUSI U
KOMMYHHUKAIUH C Pa3IMYHbIMU ayIUTOPUSMHU.

IIpe3eHTanust u NpeacTaBJIeHue MeIHA-TIPOCKTOB:

- OCHOBBI CO37aHMSI M JAEMOHCTpPAllMU Tpe3eHTaluil Mmeaua-
IIPOEKTOB.

- Hcnonp3oBanue BU3YaJIbHBIX AJIEMEHTOB u
KOMMYHHUKAIIMOHHBIX ~ CTpaTeruii  ans  yOequTeIbHOro
MIPEJICTaBICHUSI IPOEKTOB.

Konnadopanusi 1 komanaHasi padora:

- BaxxHocTp koyabopanuu 1 KOMaHIHOW pabOThl B METUMHBIX
IIPOEKTax.

- OcHoBbl  3((}EeKTUBHOrO  yIpaBIE€HUS TNPOEKTAaMU U
pacnpezeneHus 3a1a4 B KOMaH/e.

IpodeccnonanbHasi 3THKA W CTAHAAPTbI B MeIMHHBIX
NMPOEKTAaX:

- DOTuyeckue BOIPOCH], CBA3aHHBIE C HCIOJb30BAHUEM
KOHTEHTA U MEANA-UHCTPYMEHTOB.

- CoburoieHre IpaBOBbIX OTpaHUYEHUN U MpodeccroHalIbHbBIX
CTaH/IapTOB B MEIUITHOMN CpeJie.

6.2.4. [IpumMepHbIii nepeyeHb KOHTPOJIbHBIX BONPOCOB [IJIsl CAMOCTOATEIbHOI PadoThI.

ouhkwdE

Cdhopmynupyiite 0000meHHOe ornpenenenre morsTus «Muadopmarmsy.

OxapakTepu3yiiTe OCHOBHBIE CBOMCTBA HH(OPMALHH.

IlepeuncnuTe Ka4eCTBEHHBIE MTOKA3ATENN OLEHKH IIOTPEOUTENILCKUX CBOMCTB MH(OPMALIUHL.
ITo KakMM KPUTEPHSIM MOKHO KIacCu(UIIUpOBaTh HHPOPMALIHIO?

CocraBbTe BapuaHT TaOnuLbl «Buabl HHOpMAIMK IO PA3INYHBIM IPU3HAKAM»

Yrto moHUMaeTcs MoJ «Ae3uHPpopMaueiin?
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7. Tlepeuncnure ocHOBHBIE dSTambl ((aspl) obOpamenus wHbopMau B WHGHOPMAITHOHHON
cucTeMe.

8. Bsigenurte THUIBI UCTOYHUKOB HHPOPMAITIH.

9. [IIpuBenure npuMepbl HHHOPMAITMOHHBIX PECYPCOB.

10. Yro moHumaercs o nHGopMaTH3auei?

11. IlpuBeaurte npumMepsl HHPOPMALIMOHHBIX TIPOITYKTOB.

12. KakoBbI OTJIMUNTEIBHBIE OCOOCHHOCTH HH(POPMAIIMOHHOTO ITPOTyKTa?

13. IlpuBeaute onpeaeseHUE MOHATUS «KMEIUAY.

14, Kakue HaBBIKM BKJIFOYAET B ceOst HHGOPMAIIMOHHASI TPAMOTHOCTB?

15. Kakue HaBBIKH BKJIFOYACT B ceOs MeAMiTHAsI TPaMOTHOCTh?

16. [Ipoananu3upyiTe TEpPMHUHBI, KacaroIlUecs pa3HbIX BHUJIOB I'PAMOTHOCTH, CBSI3aHHBIX C
MeIUHHO-UH(POPMALIMOHHON TPAaMOTHOCTBIO: MEAUNHAsE TPAMOTHOCTh, OMOIIMOTEYHAs TPAMOTHOCTB;
KOMITBIOTEPHAs] TPaMOTHOCTh, T'PaMOTHOCTh B BOMpoOcax CBOOOABI caMOBbIpaxxeHus; MHTepHeT-
IpPaMOTHOCTB; IU(POBasi TPaMOTHOCTh; HOBOCTHAsI TPAMOTHOCTh; KMHOTPAMOTHOCTb; TPAMOTHOCTH B
UCIOJIb30BaHUU JNEKTPOHHBIX urp. C momompio MHTepHeTa mian OUOMMOTEKM HaWIUTe pa3HbIe
3HAYCHUs BCEX IMEPEUYHCICHHBIX TepMUHOB. ONHIIUTE, KaKOe JIOTHYECKOE OOOCHOBAHUE MOXKHO
MIPUBECTH B OOBSICHEHUE O00BbEIMHEHUS MEIUIHON IPaMOTHOCTH ¢ MH(GOPMAIMOHHON I'PaMOTHOCTHIO
JUI CO3JJaHUsl €IMHON MeUITHO-NH(OPMALIMOHHON TPAMOTHOCTH.

17. Yto 3HauuT OBITH “TPaMOTHBIM~ TPHUMEHHUTEIBHO K HCHOJb30BaHUI0 Meama? Kakue
3HaHUS, YMEHUS M OTHOIIEHUS HEOOXOIMMBI JUTSt UX UCTIOJIb30BaHUS?

18. Oxapaktepu3syiiTe MOHATHS «MeANA00pa30BaHUE)», «KMEIUACPEIay.

19. Omnpenenute OCHOBHBIE (PYHKIIMH MEIHATCKCTA.

20. TIpuBeaute npuMepbl MyIbTUMEIUHHBIX TPOIAYKTOB.

21. Kakue TeXHHWYECKHE CpPEICTBa HEOOXOAMMBI sl pa3pabOTKH  MyJIbTUMEIUHHBIX
IIPOJYKTOB?

22. TlpuBenure mpuMepbl HHHOPMAITHOHHO-TIONCKOBBIX CUCTEM?

23. KakoBbl KpuTepuH BbI0Opa MH(POPMAITMOHHO-TTOUCKOBON CHCTEMBI?

24. OnummuTe S3bIK 3aIIPOCOB IOUCKOBOW CHCTEMBI Y andex.

25. OnwumuTe MpaBuia Moucka nHpopmauuu B cetu MHTEpHeT.

26. ITo kakuM IpHU3HAKAM MOYXHO PaclO3HATh MOIICHHUYECKUH CaluT?

27. OnuiuTe OCHOBHBIE TEXHOJOIMM BO3JCHCTBHS Ha OOILIECTBEHHOE CO3HaHME uyepes
WHTEPHET-KOHTEHTHI.

28. CocraBbTe pEKOMEHJATeNbHBIH CcnMCcOK HTepHeT-pecypcoB MO  HaIpPaBICHMIO
MOJITOTOBKH.

29. IloaroToBbTe nmepeveHb U3 MATH (pakTorpadguueckux 3armpocoB C YKa3aHUEM HIIEKTPOHHBIX
CIIPaBOYHBIX M3JaHUH, TOCTYNHBIX B IHTEpHETE.

30. [oxaroroBbTe MepeyeHb aPECHBIX 3aMPOCOB, CBSI3aHHBIX C IIOMCKOM ONPEIEICHHOIO BUIA
HMCTOYHMKA WHGpOpMauu (cTarhs, HaydHass MoHorpadus, 3akoH, ['OCT, y4eOHUK, SHIUKIONETHUS,
CIPAaBOYHMK). YKa3aTh MCTOYHMK BBIIOJHEHHUS AJPECHOTO 3ampoca: TPaJWIUOHHBIA (KapTOYHBIN)
an(aBUTHBIN KaTaJOT, AIEKTPOHHBIN KaTaJlor.

31. IlonGepute nBa TekcTta (OOLIEHAYYHBIH W OTPACIEBON) A JAEMOHCTPAIMA OCHOBHBIX
CBOMCTB TEKCTA.

32. ChopmupyiiTe MacCUB onpeeTeHU (BEpHBIX U HEBEPHBIX ) AJISi KPUTHUECKOTO aHAIIN3A.

33. [onbepute MeaMAaTEKCTH B COOTBETCTBHU C M3YYCHHOU Kilaccu(uKanuei.

34. Tlonbepute pekIaMHBIN BHUICOPOJIMK, KOTOPBIH MOXET OBITh HCIIOJIB30BaH KaK OOBEKT
KPUTHYECKOTO aHaJIN3a MEeIaTeKCTa.

35. C KakuMH pUCKaMH U MpoOIeMaMi MO>KHO CTOJIKHYTbCSI IPU UCTIOJIb30BAHUU COLMATIBHBIX
ceren?

36. IlpuBenute onpeneiacHUE MOHATHS «MEAMa0e30aCHOCThY.

37. OxapakTepusyiTe NOHATHE «BepuDHUKasg HHPOPMAITUN.

38. Kak oTnnuuth 10CTOBEPHYIO HH(POPMAIIMIO OT HEAOCTOBEPHOM?
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6.2.5. Cniucok JuTepaTyphl:

Jlis  caMoCTOsATENbHONM pPa0OThl OOy4aromMXcs [0 OCBOEHUIO JUCHMIUTUHBL «MenuiiHo-
HHPOPMAIIMOHHASI TPAMOTHOCTH)» 00YJaIOIIUMCS PEKOMEHIyeTCs CeyIomIas yueOHas qureparypa:
1. Urnarosa, U. b. HoBble Menua: Teopus u mpakTUKa : yaeOHO-MeToandeckoe mocodue / M.

b. Urnarosa, E. C. 3y0apkuna, A. B. 3emmstackuii. — MockBa : MOCKOBCKUH TEAarornyecKuit
rocynapcTBeHHbli yHmBepcuter, 2022. — 96 c¢. — ISBN 978-5-4263-1095-7. — Tekcr :
anektpoHHblt  //  Iludposoit obOpazomatenbHbiii pecypc IPR SMART : [caiir]. — URL:

https://www.iprbookshop.ru/130139.html
2.  HudopmammoHHas pealbHOCTh, HWHPOPMALMOHHAS KyIbTypa H HH(pOpMaIMoHHas
JIeATEIFHOCTh B CUCTEME O0y4eHUsI, BOCIHUTaHHus U corupann3anuu sunanoctd / C. B. bo6peimos, /1.

B. Tlukanos, JI. B. Cymenko [u ap.] ; mon pemakuueir C. B. boOpeimoBa. — CraBponons :
UsnarensctBo «Tumuenko O.I'.», 2022. — 148 c¢. — ISBN 978-5-907642-24-9. — Tekcr :
autektpoHHblt  //  Ilmdposoit obpazomatenbHblii pecypc IPR SMART : [caiir]. — URL:

https://www.iprbookshop.ru/128247.html

3. KazakoB, A. A. IlomuTHueckas Teopusi ¥ TpaKTHUKAa MEIUHHOW TpamoTHOCTH / A. A.
KazakoB. — Caparos : U3natenbctBo CapatoBckoro yHuBepcuteta, 2019. — 172 ¢. — ISBN 978-5-
292-04552-6. — Tekcr : snekrponnsiii // Ludposoit obpasosarenbueiii pecypc IPR SMART :
[caitir]. — URL.: https://www.iprbookshop.ru/94711.html

4.  Kupuuek, K. A. MenuitHo-uHpOpManmonHasi TPaMOTHOCTh TIEJAaroroB Kak (axTop
byHKIIMOHUpOBaHUs 0e30macHON pa3BUBAIOIIEH 00pa3oBaTEeNbHOM Cpebl : yueOHO-METOIUYECKOEe
nocooue / K. A. Kupuuek, H. B. I'puBennas. — CraBponons : U3znarenserBo «Tumdaenko O.17.»,
2021. — 84 c. — ISBN 978-5-907425-31-6. — Tekcr : osnekrponHbii // IudpoBoi
obpazoBatenbHbiid pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/128251.html
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6.3 KOMIIBIOTEPHASI TPAMOTHOCTD
6.3.1. Hean u 3a1a4u H3y4YeHUs Y4eOHOM TN CHUTITHHBI

Ileny wusyuenus yuebnoit Oucyunaunvt — GOPMHUPOBAHUE HHPOPMALMOHHON KyJIbTYpHI;
pPacCMOTPEHHME OCHOBHBIX IIOHSATUM, OIPEICIICHUM, YTBEP)KICHHM, a TaK)K€ OCHOBAHHBIX Ha HHX
METOJIOB, IIO3BOJISIIOIIMX TOHATH M YCBOMTH IIPUMEHEHHE IIEPCOHAIBHBIX KOMIIBIOTEPOB
BBIUMCIIUTENIFHBIX CUCTEM K PELICHHIO MPHUKIAIAHBIX 3a7ad; (GOPMHpPOBAHHE y 00y4aeMbIX HABBIKOB
IIPAKTUYECKOI'O MCIIOJIb30BaHMsI BO3MOYKHOCTEH IPOrpaMMHOro obecredyeHusi, paboTbl B CETH
HNuTtepner.

Wzyuenne  mucummmabl  «KommbloTepHas  IpaMOTHOCTB» — JOJDKHO — CIIOCOOCTBOBATH
(hOpMUPOBAHUIO WJIM COBEPUICHCTBOBAHUIO Y 00YYAIOIIUXCS TAKUX MPOPECCHOHATbHBIX KOMIETEHIINH
(I1K), kax:

IIKS5 - CriocoGeH UCTonb30BaTh CUCTEMAaTU3UPOBAHHBIE TEOPETUUECKUE U IPAKTHUECKHUE 3HAHUS
JUTSL TIOCTAHOBKU M PEIICHUS UCCIIE0BATENIbCKUX 3a/1a4;

IIK6 - CriocoOeH HCIoNIb30BaTh COBPEMEHHBIE METO/IbI M TEXHOJIOTHH O0YUYEeHHS U TUATHOCTHKH.

3aoauu uzyuenus yueOHoul OUCUUNIUHDL:

® TI03HAKOMHTbH O0YYaIOLINXCS ¢ OOIINI COCTaB M CTPYKTYpPa IMEPCOHAIBHBIX KOMITBIOTEPOB H
BBIUUCIIUTENILHBIX CUCTEM, C OpraHM3aluell pa3MenieHus, 00padOTKHU, MOMCKa, XpaHEHUS U MepeJadn
uHpopMalUM, C Ha3HAYEHWEM M NPUHLIUIAMHU HCIOJIB30BAHUA CHCTEMHOTO M MPHUKIATHOTO
MIPOTrPaMMHOT0 00ECTICUCHHS;

® TIONYYUTh NpEACTaBICHHE O cmocobax moctyma K wuHopManmuu u (HOPMUPOBAHHS
MH(OPMALIMOHHOTO 3aMpoca, HCTOYHUKAX U KaHalaxX paclpocTpaHeHUs WH()OPMALINU;

® U3YYHUTh CMOCOOBI OOpPaOOTKM TEKCTOBOM ¥ TabiauMuHOM uWHGOpMANuU, CO3JAaHUA
MIpE3CHTALNM;

® TIOJYYHUTH HABBIKU PAOOTHI C COIMATIBHBIME CETSIMH, MECCEHKEPAMHU.

B xone m3ydenus aucuuiuivHbel «KommbloTepHass TpaMOTHOCTBY Yy OOY4aroIIerocsi JOJDKHBI
OBITH COPMUPOBAHBI:

3HAHUA:

® apXMUTEKTYpY U TEXHOJIOTHYEeCKOoe UCIoTHEeHHEe KoMITOHeHTOoB [1K;

e KJIacCU(pUKAIMIO ONEPAlIMOHHBIX cUCTeM cemercTB Windows;

e STambl YCTAHOBKHM ONEPAllMOHHOM CHUCTEMbI, HACTPOMKM KOMIIOHEHTOB OIEPallMOHHOM
CHCTEMBI; MPOLEAYPhl CO3AAHUS TMOJUTHUK O€30MacCHOCTH; MPOLEAYphbl JAUATHOCTUKH M YCTPaHEHUS
HETIOJAI0K B OTIEPAIIMOHHBIX CHCTEMAX;

® KOMIIOHEHTHI HOyTOYKOB U MOOMJIBHBIX YCTPOUCTB U UX (PYHKLNU;

e o0mue GyHKIMM W Ha3HAYCHHWE TPUHTEPOB; THITHI MPUHTEPOB; YCTAHOBKY M HACTPOUKY
MIPUHTEPOB;

YyMeHu:

® DOKCIUTyaTUpOBaTh U MoJepHU3npoBath [1K;

® TIPOM3BOJUTH JHUATHOCTUKY KomrmoHeHTOB IIK, ompenmensate W yCTpaHITh HEMOJAJKH
koMmoHeHToB I1K;

e CoO3JaBaTh YCTAaHOBOYHBIE 00pa3bl ONEPAIMOHHBIX CHCTEM pPAa3JIMYHbIX CEMEHCTB;
YCTaHABJIMBATh KOMITOHEHTHI OTIEPAIIHOHHBIX CHCTEM;

® HACTpaWBaTh M YIPABIATH KOMIIOHEHTAMHU ONEPAIIMOHHBIX CHCTEM; MPOBOJIUTH MPOIEAYPHI
M0 JMArHOCTHKE pabOThl ONEPAallMOHHON CHUCTEMBI; YCTPaHATh HEMOJAJKH B paboTe OneparoHHBIX
CHUCTEM,;

61a0enus:

e cpezacTBaMHu 00pabOTKH TEKCTOBOM M TaOIMUHON MH(POPMALIUY;

® CpEICTBAMU CO3/IaHUSA MTPE3CHTALIMIA;

e cpeacTBaMU pabOTHI B ceTH MIHTEpHET, ¢ AJIEKTPOHHON MOYTON, COIIMAIBHBIMU CEPBUCAMH.
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6.3.2. Illlanupyembie pe3yabTaThl 00y4eHUsI 110 y4eOHOH TUCIUITHHE:
B pesynprate wusydenus aucuuiuinHbl «KommbroTepHas IpaMOTHOCTB» Yy OOydarolerocs
JOJKHBI ()OPMUPOBATHCS U (HITH) COBEPIICHCTBOBATHCS TAKME KOMITETEHITUH, KaK:
IIKS5 - CriocoGeH UCnonb30BaTh CUCTEMAaTU3UPOBAHHBIE TEOPETUUECKUE U IPAKTHUECKHUE 3HAHUS
JUISL IOCTAHOBKH U PEILICHHS UCCIEA0BATENIbCKUX 3a/1a4;
IIK6 - CriocoGeH HCIoJIb30BaTh COBPEMEHHBIE METO/IbI U TEXHOJIOTHH O0YUYEeHHS U TUArHOCTHKH.
Jlna amozo odyuarowuiica 001>cen:
3Hamb:
® APXUTEKTYPY U TEXHOJOTMUECKOE UCTIOJHEHUE KOMIIOHEHTOB 1K
e KJIacCU(HUKAIMIO ONICPAIIMOHHBIX CUCTeM ceMerncTB Windows;
® STanbl YCTAaHOBKU OIEPALMOHHOM CHUCTEMbI, HACTPOMKH KOMIIOHEHTOB OIEPAllMOHHOU
CUCTEMBI; MPOIEAypbl CO3JaHMS IMOJUTUK OE30MAaCHOCTH; MPOLEAYpPhl JUATHOCTUKH U YCTpaHEHUs
HEMOJIaJIOK B ONIEPAIMOHHBIX CUCTEMAX;
® KOMIIOHCHTHI HOyTOYKOB M MOOHMIIBHBIX YCTPOHCTB M MX ()YHKITUH;
e 0o0mme (QYHKIUM W HA3HAYCHHE NPUHTEPOB; THUIIBI MPUHTEPOB; YCTAHOBKY W HACTPOUKY
MIPUHTEPOB;
ymembv:
® DOKCIUIyaTUpOBaTh U MoJepHu3npoBats I1K;
® MPOU3BOJUTH JUATHOCTUKY KommnoHeHTOB I[IK, ompenensate W yCTpaHITh HEMONAAKU
komnoHeHTOB 11K
® CO3/1aBaTh YCTAHOBOYHBIC OOpa3bl OMEPANMOHHBIX CHCTEM pPa3JIMYHBIX CEMEHCTB;
yCTaHaBJIMBAaTh KOMIIOHEHTHI ONEPALIUOHHBIX CUCTEM;
® HACTpauBaTh U YIPABJIATh KOMIIOHEHTAMU ONEPAIMOHHBIX CUCTEM; IPOBOJIUTH MPOLIEAYpPbI
M0 JIMArHOCTHKE pabOThI OMEpaIMOHHOW CHUCTEMBI; YCTPAHSATh HEIMOJAJKH B paboTe ONeparimoOHHBIX
CUCTEM;
enademp:
e cpeacTBaMu 0OpabOTKHU TEKCTOBOM M TaOIMYHOW MH(OpMaLUU;
® CpelICTBaMHU CO3JaHUs MPE3CHTALNI;
e cpeacTBaMu paboThl B ceTu IHTEpHET, C 3J1€KTPOHHOU MOYTOM, COLMATbHBIMUA CEPBUCAMU.

6.3.3. Conep:xanue y4eOHOH TUCHUTIIAHBI

Ne HaumenoBanue pa3aeia

S Copneprxanue pa3jeia THCHHIITHHbI

1 | OcHoBBI paboThI ¢ | M3yyenne KOMIIOHEHTOB KOMIILIOTEPA:

KOMIIBIOTEPOM [TonpoOHOe omucaHue pa3IMYHbIX KOMIIOHEHTOB KOMIIBIOTEPA,
TaKMX Kak IpOLIECcCOp, ONEpaTUBHAs MaMsTh, )KECTKUM JIHCK,
Bugeokapra u  apyrue. OOBsICHEHHE DPOIM  KaXKJOro
KOMITOHEHTa ¥ UX (PYHKIIMOHAIBHOCTH.

OmnepanuonHas cucrema:

N3yuenne paboOThl ONEPAI[MOHHOW CHUCTEMbI, TaKOW Kak
Windows, macOS wnnu Linux. PazpaboTka HaBbIKOB YCTaHOBKH
OIEpALlMOHHOM CHUCTEMBI, yIpaBieHHUs (ailIoBOi CHUCTEMOI,
HACTPOMKHU CETEBBIX COSAMHEHUI U OOHOBJICHUS CUCTEMBI.
Bba3oBbie HaBbIKHM PadOTHI ¢ NPOrPAMMHBIM O0ecIeYeHHeM:
O3HaKOMJICHHE C OCHOBHBIMH ITPOTPAMMAaMU, HUCIOJIb3YEMBIMU
JUIsL BBIIIOJIHEHUS BCEX THIIOB 3a7ad Ha KOMIIbIOTEpE. ITO
BKJIIOYAET  TEKCTOBBIE  PENAKTOPBl  JUISl  CO3JaHus U
pPENAKTUPOBAaHUS JTOKYMEHTOB, MpPOTrpamMMbl Il CO3AAHMUS
IPE3CHTAlMi M DJIEKTPOHHBIX TaOJuI, a TaKKe JOCTyN K
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WHTepHeTy U 371€KTPOHHOM I1OYTE.

PaGora c BeO-Opay3epom:

W3ydenue ocHOB paboTHI ¢ BeO-Opay3epom, TakuMu kak Google
Chrome, Mozilla Firefox wumm Safari. Pa3ButHe HaBBIKOB
noucka MHPOpPMAaLUK, 3aKIaJ0K, BKIAI0K, 3arpy3Ku (ailyioB u
npyrux GyHKIIUNA BeO-Opay3epa.

Pabora c daiinnoBoii cucreMoii:

Pa3paboTka HaBBIKOB OpraHM3allMy U yOpaBiieHus (aitnamu u
nanKkamMM Ha  KOMIbIOTEpe. OTO BKIIOYACT  CO3JaHHE,
KOIMPOBaHUE, IEepeMelleHne U yhaieHue QailioB, a Takxke
UCTIONIb30BaHue (PAIOBOTO MEHEKepa AJsl YIMOpsAI0YHBAHUS
JAHHBIX.

HaBuraumss u  ocHOBbI padoThl ¢ HUHTep(eiicom
M0JIb30BaTeJIsl:

M3yueHre OCHOBHBIX 3JIEMEHTOB HMHTep(derica MoIp30BaTeINs,
TaKUX Kak pabouuii CTOJ, MaHeNIu 3a/1a4 ¥ TaHelu yIpaBICHHUs.
Pa3BuTrHe HABBHIKOB HABUTAIMKM U WCIIOIH30BAHHS SJICMCHTOB
uHTepdeiica monp30BaTeNs 1715 BBIOJIHEHUS 33/1a4.
Peryasipnoe o6ci1y:kKMBaHHe KOMIbIOTEpA:

[Tonnmanue HEOOXOAMMOCTH PETYISIPHOTO OOCTYKUBAHUS
KOMITBIOTEPA, BKJIOYAsl yCTAHOBKY OOHOBIICHH MPOTPaMMHOTO
o0OecrieyeHHs, CKaHMpPOBAaHHWE Ha BHUPYCHl, OYHCTKY U
JneparMeHTAIHIO TUCKOB U Pe3epPBHOE KOMMMPOBAHUE TAHHBIX.

OcHoBBI paboThI
TEKCTOBBIMH PEaKTOPaMH

C

O3HakOMJICHHE ¢ TEKCTOBBIMH PEIaKTOPaAMU:

W3ydyeHne pa3iauyHbIX MPOrPAMMHBIX HHCTPYMEHTOB, TaKHX
kak Microsoft Word, Google Docs unu LibreOffice Writer,
NpeIHAa3HAYEHHBIX Ui CO3JaHUuSl U pEeJaKTUPOBaHUS
TEKCTOBBIX JOKYMEHTOB.

Bba3oBble pyHKIMHU pegakTopa:

Pa3zpaboTka HaBBIKOB HCHOJB30BaHUS 0a30BBbIX (YHKLIHN
pelaKkTopa TEKCTa, TaKUX KaK CO3[JaHHE HOBOI'O JOKYMEHTAa,
OTKpBITUE U COXpaHeHHe (QailyioB, M3MeHeHHe wmpudra u
pasMepa wwpu@Ta, BbHIPABHUBAHHE TEKCTa M MCIIOJIb30BaHUE
MapKUpPOBKHU U HyMEpaluu.

®opmMaTHpPOBaHHE TEKCTA:

Pa3BuTue HaBBIKOB MpUMEHEHHMS (POPMATUPOBAHMS TEKCTa,
TaKUX KaK *UPHBIM, KypCUB, MOTYEPKHYTHINA, N3MEHEHHE 1IBETA
U CTHUISA TEKCTa, a TaKXE HCIIOJIb30BAHUE 3arojoBKOB U
M0/13ar0JIOBKOB  JIJIsl  OO€CHeueHus: JIOTUYECKOM CTPYKTYpPhI
JIOKyMEHTA.

Pabora ¢ maparpadpamu u cnuckamm:

N3yuenune ocHOB co3laHus U (popmaTupoBaHus maparpados,
BKJIIOYasi  BbIpaBHMBAHME, OTCTYNBl U  MEXCTPOYHOE
paccrosiHue. Pa3BuTue HaBBIKOB CO3/1aHUS HYMEPOBAHHBIX U
MapKUPOBAHHBIX CIMCKOB Ul MPEJICTaBICHUs MHPOpPMALUU B
YIOPSI0OYCHHOH Qopme.

BceraBka u popmaTupoBaHue U300pakeHuii:

M3yueHne MeETOMOB BCTAaBKU H300paXEHUH B TEKCTOBBIN
JOKYMEHT U uX (popMaTUpOBaHUS, TAKUX KaK H3MEHEHHE
pasmepa, oOpe3ka W BblpaBHMBaHME. Pa3BuTHE HaBBIKOB
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paboThI ¢ MOAMUCSIMH K U300paKCHHUSIM M WX BBIPAaBHUBAHHEM
OTHOCHUTEJIBHO TEKCTA.

Co3nanue Ta0JIH1II;

[TonnMaHue TPUHILIMIIOB CO3/IaHUS M (popMaTUpPOBAHMS TAOJIHUIL
JUTSL TIPEACTABIICHUSI JAHHBIX B YHOOHOW TaOmmuHOW (opme.
Pa3BuTHe HaBBIKOB M3MEHEHHUS pPa3MEpoOB CTOJIOLOB U CTPOK,
n00aBICHUS TpaHUI], NPUMEHEHHUS IIBETOBBIX 3QJIMBOK H
00BbeIMHEHUE STUYECK.

Opdorpaduueckasi npoBepKa U NPOCMOTP JOKYMEHTA:
Pa3paboTka HaBBIKOB HCIONb30BaHUS (YHKIUU MPOBEPKU
opdorpaduu U rpaMMaTHKH, a TaKXKe MPOCMOTpa JOKYMEHTa
nepe]] ero nevaThlo WM OTIPABKOM.

OcHoBBI paboThI C
3JIEKTPOHHBIMH TaOIHLIAMH

OCHOBBI 3J1eKTPOHHBIX TA0JIHUIL:

W3yueHre KOHLENIUH IEKTPOHHBIX TaOIMIl U UX Ha3HAYCHUS
B OpraHu3allud M aHaiu3e JaHHbIX. Pa3BuTHe NOHMMaHUsA
AYeeK, CTOJIOLOB, CTPOK U (POPMYJI B 3JEKTPOHHBIX TaOIMLIAX.
Co3nanue 3JIEKTPOHHBIX TA0JIHNIL:

Pa3zpaOoTka HaBBIKOB CO3/aHUS HOBBIX 3JIEKTPOHHBIX TAOJIHUI] U
yIOpaBiIeHUs] UX HACTPOMKaMH, TaKMMM KaK Ha3BaHUE JIUCTA,
pasmep siueeK U IIUpPUHA CTOJIOLOB.

BBoa 71aHHBIX:

Pa3BuTvie HaBBIKOB BBOAA [AHHBIX B SYEUKH 3JIEKTPOHHBIX
TabJIML, BKJIIOYas 4HcCla, TEKCT U JaThl. V3yueHue MeTonoB
KOIMPOBAHUS U NTEPEMEIIECHUS TaHHBIX BHYTPH TaOIUIIBI.
®opmyJibl 1 QyHKIMU:

N3yuenue ncnoiab3oBanus Gopmyn U GyHKIMHA I pacueToB U
00pabOTKM [aHHBIX B OAJIEKTPOHHBIX TaOnuuax. Paspurtue
HaBBIKOB CO3JIaHMsI MPOCTBIX U CIIOKHBIX (POpMyJ, BKIIOUast
apu@MeTHyecKre onepaluu, CCbUIKM Ha SYEHKU U IPUMEHEHNE
MaTeMaTHYeCKUX (PYHKIHMA.

dopmaTupoBaHue TA0INIL:

Pa3zpaOoTka HaBBIKOB (pOPMATUPOBAHMS JIEKTPOHHBIX TaOJIMIL,
TaKUX KaK H3MEHEeHHWe Wpudra, pazMepa U CTUIS TEKCTa,
BbIpaBHUBAHUE JTAaHHBIX, JOOABJIIEHUE TPAHMI] U 3AJIUBKU STUEEK,
a TaKke MPUMEHEHHE YUCIIOBOro opmara.

CoprupoBka n puabTpanus JaHHbIX:

W3ydyeHre MeTOJ0B COPTUPOBKM U (PUIBTpAllMU JAHHBIX B
AIIEKTPOHHBIX TAOJIMIAX Ui YHOPSA0YMBAHUS U HAXOXKICHUS
HY)KHOM wuHpopmanuu. Pa3BuTue HaBBIKOB pabOTHl ¢
MHOXECTBEHHBIMH YCIIOBUSAMH (DUIHTPALIUU.

Co3nanue rpagukoB:

[Tonnmanue mporiecca co3gaHus rpauKoB Ha OCHOBE JaHHBIX
B DOJIGKTPOHHBIX Tabnuuax. Pa3BuTue HaBBIKOB BbIOOpa
HaunOoJee MOAXOoAIIero Tuna rpaduka, GopMaTHpoBaHus ocen
U JIETEHJbl, a TakXke J00aBJIEHUS 3arojlOBKOB M METOK Ha

rpaduk.

OcHOBBI paboTsl c
MPE3CHTAlMOHHBIMU
porpamMMaMu

3HAKOMCTBO € MPe3eHTAHOHHBIMH MPOrPaMMaMM:

W3yuyenue pasnvuHBIX MIPOrpamMMm Ui CO3JAHMS INPE3CHTALUH,
takux kak Microsoft PowerPoint, Google Slides nnu Keynote.
O3HaKkoOMIICHUE CcO CIICIMaJIbHBIMHU HHCTPYMCHTAMHU )41

29




HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jesa JMCUUILTHHBI

(byHKUIMAME, MTpeIaraéMbIMA STUMHU TPOTPaMMaMH.

Co3naHue npe3eHTaAlMU:

Pa3paboTka HaBBIKOB CO3JaHMsSI HOBOW IpE3EHTALUU U
yIOpaBieHUS €€ HacTpOWKaMH, TaKUMU KaK BBIOOp TEMbI
opopmieHHs, MakeTa CIalioB W HACTpoiika (OHOBOTO
HU300pakKeHHUS.

J/lo0aBiieHHe CJIAHI0B M KOHTEHTA:

Pa3BuTHie  HaBBIKOB  J100aBIIEHUSI HOBBIX  CJIAiJIOB B
NPE3CHTAIMIO U Pa3MEIICHUs] Ha HUX TEKCTOB, U300paKCHHIA,
tabiuu u rpagukoB. M3yueHue MeTo/10B U3BMEHEHHUS pa3Mepa,
BBIPAaBHUBAHUA U POPMATUPOBAHUS TOOABIEHHOTO KOHTEHTA.
Od¢opmiienue ciiaii1oB:

Pa3paboTka HaBBIKOB O(OPMIICHUS CIAMIOB MPE3CHTAIIMH IS
MOBBIICHUSI MX O3CTETHYECKOr0 KadecTBa W TOHATHOCTH.
Bxrouaer popmaTupoBaHue TEKCTa, BHIOOP 1IBETOBOW CXEMBI,
no0aBleHHE aHUMAIMHU U TIEPEX00B MEXKIY ClaliaMH.
Jlo0aByieHHe MyJIbTUMEIMIHBIX 3JIEMEHTOB:

W3ydyeHue MeTo/10B 100aBICHUS MYJIbTUMEIUIHBIX 3JIEMEHTOB
B IIPE3CHTALIMIO, BKJIIOYas M300pakKeHUsl, BUJEO U 3BYKOBbBIE
daiinbl. PazBuTHe HABBHIKOB YIpaBIEHUS MYJIbTUMETUHHBIMU
AIIEMEHTaMH, BKJIIOYasi BOCIIPOU3BEACHUE, 11ay3y U HACTPOUKY
MPOJOIKUTEILHOCTH.

IIpumeHeHune TuarpaMm U rpa)MKoB:

[ToHnMaHue WCMONB30BAaHUS JUarpaMM M TpapuKOB JUIs
HarJsHOW WIUTIOCTPAllMM JIaHHBIX B Ipe3eHTaluu. Pa3zpurtue
HAaBBIKOB CO3/IaHUs Pa3jIMYHBIX TUIIOB JWAarpaMM M HAaCTPOMKH
UX BHEILIHETO BUJA.

IToaroroBka M NpoBegeHNE MPE3CHTALMM:

Pa3paboTka HaBBHIKOB MOJATOTOBKU IPE3EHTALIMU K MOKAa3y U ee
3pPEKTUBHON  JIEMOHCTpAIUH. Bxirouaer  HacTpouky
aBTOMAaTUYECKOTO BOCIPOM3BEACHMS CIAioB, J00aBieHUE
KOMMEHTApUEB U YIIPABJICHUE BPEMEHEM I10KA3a.

besomacHoCTh B ceTu
WNHuTrepHer

OcHoBbl 0e3onacHocTy B UHTEpHeTE:

M3yueHre OCHOBHBIX yrpo3 6e3onmacHocTu B MIHTepHETe, Takux
KaK BHPYCHI, MOIICHHUYECTBO, (UIIMHI M Kpaka JIMYHBIX
JaHHBIX. Pa3BuTHE MOHMMAaHUS PUCKOB U MX IOCIEACTBUN I
0€30I1aCHOCTH B CETH.

IIaposiu ¥ y4eTHBIE 3aIIUCH:

Pa3paboTka HaBBIKOB CO3JaHMSI U YMHpaBiieHUs Oe30MacHbIMU
MapoJIsIMM JUIsl OHJIAMH-YYETHBIX 3anucel. M3ydenue meronos
3alUThl  Mapojied M HCHOJb30BaHUS  JIBYX(aKTOpPHOMH
ayTeHTU(UKaLUK.

3amuTa OT BHPYCOB M BPEJOHOCHOIO IPOrPaMMHOIO
ob0ecneyeHus:

W3y4eHne METOAOB 3aIlUTBl KOMIIBIOTEPA OT BHPYCOB,
TPOSIHOB, HMIMMOHCKOTO U peknaMHoro I10. Pa3Butrue HaBBIKOB
YCTAaHOBKM M OOHOBJICHHS AHTHUBUPYCHOIO IPOTPaMMHOIO
o0ecreyeHNs U BBIITOJHEHUS PETYIISIPHBIX POBEPOK CUCTEMBI.
be3onacHast nmepegaya faHHbIX:

N3yuenne wMeTonoB obOecmedeHus: O€30MacHOM mepenadu
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JaHHbix B MHTepHeTe. OTO BKIIOYAET HCHOJIb30BaHUE
3alIMIIEHHBIX MPOTOKOJOB CBsI3M, Takux kak HTTPS, wu
OCTOPOKHOCTb npu nepeaaue KOH(UICHITHATLHOM
nH(popMaIuu, TaKOH KaK HoMepa KPeIUTHBIX KapT WU TapoJIu.
KonduaeHunaabHOCTh M 321UTA JUYHBIX JTAHHBIX:
WN3yuenne  MeTOMOB  3alUThl  JUYHBIX  JaHHBIX  H
KOH(QHUIECHIIMATBHOH  MH(pOpPMAMM MpPH  HMCHOJIH30BAHUU
WHuTtepHera. PazButne HaBBIKOB YIPaBJICHHS
KOH(UICHIIMATLHOCTEIO HA COIHUAIBHBIX CETAX H JIPYTHX
OHJIAH-TIaThOopMaXx.

Be3onacuoctsn cereit Wi-Fi:

Pa3BuTre monnmanus 6e301acHOCTH OeCIpOBOHBIX ceTel Wi-
Fi u MeromoB 3amuThl CBSI3M OT HECAHKIMOHHPOBAHHOTO
noctyna. HM3yueHue METOJOB HACTPOWKH OE30MacHOCTH
pPOYTEPOB U MPABHJI HCIIOJIb30BAHUS OTKPHITHIX ceTeid Wi-Fi.

Pabora C OHJIANH-
cepBUCaMU U OO0JIAYHBIMU
TEXHOJIOTUAMU

IHonsiTve 00 OHJIAH-CEPBHUCAX M 00JIAYHBIX TEXHOJIOTHAX:
W3yuenne OCHOBHBIX KOHLENIMK  OHJIAWH-CEPBHCOB U
00nauHbIX TexHoJorui, Takux kak Google Drive, Dropbox mim
Microsoft OneDrive. O3HakomieHne ¢ UX (QyHKIHOHATEHBIMA
BO3MOYKHOCTSIMH U IIPEUMYILIECTBAMH.

PaboTa ¢ oHJIaliH-XpaHWINIIIAMHA:

PazpaOoTka HaBBIKOB CO3/aHUSl YUYeTHBIX 3amucedl u
MCIIOJIb30BaHUsl OHJIAH-XpaHWIIUI JUIsl cOXpaHeHusl (aiioB u
JNaHHbIX. V3ydyeHume  METOMOB  3arpy3kd, CKauyMBaHMA,
OpraHM3aliy U yrpaBieHUs ¢ailiiaMy B OHJIaliH-XpaHWINIIaX.
CosmecTHast padoTa 1 o0MeH daiiaamu:

Pa3BuTHe HaBBIKOB COBMECTHOH palOoThl ¢ QailiaMmu u
JOKYMEHTaMH uepe3 oOJayHble TEXHOJIOTMH. Bkiouaer
BO3MO>KHOCTh MIPEI0CTABIICHUS npas JocTyna,
pellaKTUPOBaHMS ¢aiinos COBMECTHO c JpYTUMH
M10JIb30BATEISIMHU U OTCIICKUBAHUS U3MEHEHHH.
Hcnoab3oBaHue OHIANH-IIPHIIOMKEHHH:

W3ydyeHue crmoco0OB MCMOIb30BAHUS OHJIAHH-TIPUIIOKEHHH,
takux kak Google Docs, Microsoft Office Online unu Adobe
Creative Cloud, ans co3naHus U pelakTUPOBaHUSI TOKYMEHTOB,
AIIEKTPOHHBIX TAOJUI], MPE3CHTAlMiH W JAPYrHMX HPOEKTOB B
oOnaxe.

Be3onacHocTh U KOH(PUIEHINATBHOCTH JAHHBIX:
Pa3paboTtka  HaBBIKOB  oOecriedyeHuss  O€30MacHOCTH |
KOH(HIEHIIMATBHOCTH JAHHBIX MPH HCIOJb30BaHUHM OHJIAMH-
CEpBHCOB M 00JIayHBIX TexHoJoruil. Bxirodaer HacTpolky
npaB J0CTyIa, UCIOIb30BaHNE MHU(POBAHUS U IBYX(HAaKTOPHOU
ayTeHTU(UKALIHH.

CHHXpPOHM3a1MA M Pe3ePBHOE KOMMMPOBAHME JAHHBIX:
PazButne mnoOHMMaHUS METOJOB CHUHXPOHHU3AIMM JaHHBIX
MEXIy Ppa3IMYHBIMU YCTPOWCTBAMH M CO3JAaHUS PE3EPBHBIX
KONUHA JaHHBIX B oOnake. M3ydyeHne HacTpOeK CHHXPOHU3AINHI
U pE3EpBHOI0 KONMPOBAaHUS B OHJIAlIH-CEpBUCAX.

HHTerpanus ¢ ApyruMu NporpaMMaMu U cepBHCaMM:
N3ydeHnne BO3MOXKHOCTEH MHTErpalliyd OHJIAH-CEPBUCOB C
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Ne HaumenoBanue pa3jaeia

. Coaep:kanue pasaesa IMCHUIIIHHDI
y4eOHOH THCHUTINHBI Aaep pasi aucn

JPYTUMH TIPOrpaMMaMU U CepBUCAMU JJIsl yA0OCTBa pabOTHl U
aBTOMATH3alMM 3a1ad. Pa3BUTHe HAaBBIKOB HCIIOJIb30BaHUS
OPUIOKEHUH M IUIATMHOB Ui Pa0OTBl C JaHHBIMH U3
00J1a4YHOT0 XpaHWJIMIIA.

6.3.4. [IpuMepHBIii NepevyeHb KOHTPOJIbHBIX BOMPOCOB /IJIA CAMOCTOSITEIbHOMH PadoThI.

1. Yto Takoe KOMIBbIOTEpHAsI TPAMOTHOCTh U IIOYEMY OHA Ba’KHA B COBPEMEHHOM MHUpE?

2. Kakuie OCHOBHBIE KOMITIOHEHTHI BKJIIOYAET KOMITBIOTEPHASI TPAMOTHOCTb?

3. Kakue HaBBIKM ¥ 3HaHUS BXOAAT B pazzaei "OCHOBBI paOOTHI C ONEpallMOHHON CHCTeMOM"?

4. Yro Takoe (haiiyioBasi cUCTEMa M KaK OHA yCTpoeHa?

5. Kakue criocoObl opranu3aliiy JaHHBIX U (PailioB MOXKHO UCIOJIB30BaTh HA KOMITbIOTEpe?

6. Kakue HaBbIKH 1 3HAHUS HYXHBI U1 ) (HEKTHBHON PabOTHI C TEKCTOBBEIMH PEAAKTOpaMu?

7. UTo Takoe 3NIEKTPOHHBIE TAaOMWIBI U KaK MX HCIIOJIb30BaTh JUIS OpPraHMU3allMM U aHajIu3a
AHHBIX?

8. Kakue xiroueBbie 251eMeHTHI 6€30MacHOCTU B ceTu MIHTepHeT HyKHO yYUTBIBATh IpH paboTe
OHJIAIH?

9. Kak ucnonp30BaTh OHJIAHH-CEPBUCHI M O0JIAYHBIE TEXHOJOTUU AJII XpPaHEHUS U COBMECTHOMN
paboThI ¢ paitmamMu U JTaHHBIMU?

10. Kakve HaBBIKY ¥ 3HAHUSI HY>KHBI JIJIS1 CO3/IaHUS ¥ MIPE3CHTAIlMU KaUeCTBEHHBIX MTpe3eHTaInii?

6.3.5. Cnucok JuTepaTypbl:

s caMmocTosTenbHOH PabOThl 00ydYalOMIUXCS MO OCBOCHHUIO NUCHUIUIMHBI «KoMIbloTepHas
IPaMOTHOCTB» 00YJaIOIUMCS PEKOMEH/IyeTCs CIIeyIoIas yueOHas JIuTepaTypa:

1. TI'peGennuxos, B. ®. Apxurexrypa cpeAcTB BRIYUCIUTENbHON TeXHUKHU. OOIIMe CBEACHUs

00 DBM. Ilpomeccopsl u ycTpolcTBa yrpaBieHus : yueOHoe nocobue / B. @. I'pebennukos, B. A.

OBuepenko. — HoBocubupck : HoBocuOupckuii rocynapcTBeHHBIH TEXHUYECKUN YHUBEPCUTET,

2019. — 76 c¢. — ISBN 978-5-7782-4003-2. — Tekct : oanektponHsii // Iludposoii
obpazoBarensHbIil pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/98695.html

2. Jlomakos, C. I[lepudepuiiHpie ycTpoiicTBa BEIYUCIUTEILHON TEXHUKH | yaeOHOE TTocodue /

C. JlomakoB. — 4-e uzn. — MockBa : MHTepHeT-YHuBepcuter MHpopmanoHHbIX TeXHOIOTHH
(MHTYUT), Air [lm Ap Memma, 2022. — 419 c. — ISBN 978-5-4497-1648-4. — TexkcT :
anektpoHHblt  //  Iludposoit obpazoBatenbubiii pecypc IPR SMART : [caiir]. — URL:

https://www.iprbookshop.ru/120484.html

3. MopenkoBa, O. W. Beeagenue B kypc uHpopmaruku : ydeOHOoe mocodme / O. U.
MopenkoBa, T. W. IlapnaueBa. — HoBocubupck : Cubupckuil rocynapCTBEHHBI YHHUBEPCUTET
TeJIeKOMMYHUKaAIMi u uHopmatuku, 2020. — 158 c¢. — Teker : anexkrponnsid // Ludposoit
obpasoBarenbHbiii pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/117092.html

4. OcHoBbl MH(OPMAIIMOHHBIX TeXHOJIOTHH : yueOHoe mocobue / C. B. Hazapos, C. H.
benoycoBa, M. A. becconora [u ap.]. — 3-e m3n. — MockBa, CapaTtoB : HTEepHET-YHUBEPCUTET
Nudopmannonnsix Texnonornid (MHTYUT), Aii [Iu Ap Menua, 2020. — 530 c. — ISBN 978-5-
4497-0339-2. — TekcT : 31eKTPOHHBIH // DileKkTpoHHO-O0nOmoTewHas cucteMa [IPR BOOKS : [caiit].
— URL.: https://www.iprbookshop.ru/89454.html
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6.4 PABOTA C TEKCTOBBIM PEJAKTOPOM MICROSOFT WORD
6.4.1. Heau u 3a1a4u M3y4YeHUs Y4eOHOM TN CHUTITHHBI

Lenv uzyuenus yueonoit oucyuniaunsl — 03HAKOMJICHHE CTYACHTOB C OCHOBHBIMH (DYHKIIUSIMU
¥ BO3MOKHOCTSIMH Tporpammbl Microsoft Word u pa3Butne HaBbIKOB 3(p(pEKTUBHOTO UCIIOIB30BAHUS
penaKTopa JUIs CO3JaHus, PeIaKTUPOBAHUS M (HOPMATUPOBAHUS JOKYMEHTOB.

W3yuyenne nucuuminael «Pabota ¢ TekcroBeiM penaktopoM Microsoft Word» momxHO
CIOCOOCTBOBaTh  (POPMUPOBAHMIO MM  COBEPIICHCTBOBAHUIO Yy  OOYYAIONMXCA  TaKHUX
npodeccuonanbabix KomnereHui (I1K), kak:

IIK7 - Cnoco0OeH HCHOJh30BaTh KOMIIOHEHTHI HPOTPAMMHBIX KOMIUIEKCOB M 0a3 JaHHBIX,
COBpPEMEHHBIE HHCTPYMEHTAIIbHBIE CPEICTBA U TEXHOIIOTUU;

TTIKS8 - CriocobeH UCTob30BaTh COBPEMEHHBIE HHCTPYMEHTAIBHBIC CPEACTBA M TEXHOJIOTHH.

3aoauu uzyuenusn y4eOHOU OUCYUNIUHDL:

e O3HaKoMIIeHHE ¢ HHTEePEHCOM TPOrpPaMMBI,

e OCHOBBI CO3IaHUSI U PEJAKTUPOBAHUS JOKYMEHTOB - MEHATh UMs, pabOTaTh CO CBOICTBaAMU
(ckpbITHE, pa3pelleHue peaaKTUpPOBaHus, ceTeBoi goctyi). [loyuenue cBeaennii 06 oobekre;

e dopmMaTupoBaHue TEKCTa U naparpados;

e lcrionb30Banue crienuaibHbIX GYHKIHI U nHCTpYMeHToB Microsoft Word.

B xome wm3yuenusi «Pabora ¢ TekcToBBIM pemakropoMm Microsoft Wordy y oOydaromerocs

JOJDKHBI OBITH C(HOPMHUPOBAHBI:

3HaHUA:

® OCHOBHblE (DYHKLIHMH M BO3MOXHOCTU IporpamMmbl Microsoft Word, Bkitouass oCHOBHbIE
3JIEMEHTbl UHTepdeiica M HMHCTPYMEHTHl paboThl C TEKCTOM, maparpadamu, TalOiauIaMuy,
M300paXEeHUSIMHU U JPYTUMU 00BEKTaMU;

e METOABl CO3JaHUS U PEJAKTHUPOBaHUS JOKyMeHTOB B Microsoft Word, Bkirouas
no0baBiieHHe, yaalleHue, KOMMPOBaHUE U NepeMellleHIe TEKCTa U APYTUX 3JIEMEHTOB;

e OCHOBBI (hOPMATUPOBAHUS TEKCTa, BKJIIOYas H3MEHEHHE MpU(PTOB, pa3MepoB, CTHIIEH,
BbIPaBHUBAHMUSI, OTCTYIIOB U CITUCKOB;

e 00ImMe MPUHIHUIBI OPOPMIICHHUST JOKYMEHTOB, BKJIFOYas MpaBmia 0(hOPMIICHHS 3ar0JIOBKOB,
CIIUCKOB JINTEPATYpPbl U IPYTUX Pa3/eiioB;

yMmenus:

® JCNIOJIB30BaTh - BCTaBKa, (opmaTupoBaHue M 00paboTka H300pakeHUH, BKIOYas
U3MEHEHUE pa3Mepa, 00pe3Ky, MaciTabupoBaHue, 00BOJIKY U HACTPOUKHU TEKCTOBOTO OOTEKaHUS;

® TPUMEHSTH CTHJIM (OPMATHUPOBAHHUS W TEM JJISi COXPAaHEHUS COIJIACOBAHHOI'O BHEIIHETrO
BU/Ia IOKYMEHTOB;

e 0ohQopMIATH CTpaHUIBI M pa3feNsaTh JOKYMEHT Ha pas3fieibl, BKJIIOYas YIpaBlieHHE
pa3MepoM, OpUEHTALNEN, KOJJOHTUTYJIaMU, HyMEepaluel U IpyruMu HaCTPOWKaMU CTPAHUILIBL,

éna0enus:

® HaBBIKAMH UCIOJIb30BAHUS TAOIUI] U IpaUKOB Ul MPEACTABICHUS JaHHBIX B JJOKYMEHTaX
Microsoft Word;

e HaBbIKAMHU HCIIOJIb30BaHUA (QYHKIMM aBTOMATHU3allMM U OBICTPOro JOCTYIA, TaKMX Kak
aBTO3aMEHa, aBTOKOPPEKTOP, TOPSIUNE KIABUIIN U MAKPOCHI.

6.4.2. Ilnanupyemple pe3yJbTaThl 00yUeHHs N0 TUCHHUIINHE:
B pesynbrare usydenus «Pabota ¢ TekcToBbIM pemakropoM Microsoft Word» y oOyuaromerocs
TOJDKHBI (YOPMHUPOBATHCS U (MIIN) COBEPIICHCTBOBATHCS TAKNE KOMIIETCHIINH, KaK:

IIK7 - CnocobeH HCIONb30BaTh KOMIIOHEHTHI HPOTPaMMHBIX KOMIUIEKCOB M 0a3 JaHHBIX,
COBPEMEHHBIE HHCTPYMEHTAJIbHBIE CPEACTBA U TEXHOIOTUU;

33



ITKS - CniocoOGeH uCIoib30BaTh COBPEMEHHBIC MHCTPYMEHTAIBHBIC CPEICTBA M TEXHOJIOTHH.
Jlna amozo odyuarouuiica 00axcen:

3Hamy:

® OCHOBHbIE (DYHKIIMH W BO3MOXKHOCTHU MporpamMmbl Microsoft Word, Bkitouass OCHOBHbBIE
JJeMEHThl uHTepdeiica U HHCTPYMEHTBHI paboThl C TEKCTOM, maparpadamu, TabiMLamu,
M300paXEHUSIMU U JPYTUMU O0BEKTaMU;

® METOJBI CO3JIaHUS W pEeNaKTHPOBaHHWS JOKyMeHTOB B Microsoft Word, Bxirouas
no0aBJieHHe, yajieHne, KOMMPOBaHUE U MepeMEIIeHNEe TEKCTa U IPYTUX 3JIEMEHTOB;

e OCHOBbl (OpMaTUPOBAaHUS TEKCTa, BKIIOYas H3MEHEHHE LIPU(PTOB, pa3MEpoOB, CTUIICH,
BbIPaBHUBAHMUSI, OTCTYIIOB U CIIUCKOB;

e 00mue NpUHIUIBI 0(OPMIICHHUS TOKYMEHTOB, BKJIIOYas MpaBmiia 0(hOPMIICHHUS 3aTr0JIOBKOB,
CIUCKOB JINTEPATYpPhI U IPYTHX Pa3eiioB;

ymembw:

® WCIONB30BaTh - BCTaBKa, (opMarupoBaHHe W 00pabOTKa W300paKCHHM, BKIIFOYAS
U3MEHEHHUeE pa3Mmepa, 00pe3Ky, MaclITabupoBaHre, OOBOJIKY U HACTPOMKHU TEKCTOBOTO OOTEKAHUS;

® TPUMEHSATHh CTHIM (OPMATHPOBAHHUS U TEM MJII COXPAHEHHUS COTJIACOBAHHOTO BHEIIHETO
BU/IA IOKYMEHTOB;

e odQopMIATH CTpaHUIBI M pa3feNsATh JOKYMEHT Ha pas3ieibl, BKJIOYas YIpaBlCHHE
pa3smMepoM, OpUEHTALMEN, KOJIOHTUTYJIaMH1, HyMEpalluel U IpyruMy HaCTPOUKaMU CTPAHUILIBL;

enademp:

® HABBIKAMU HCIIOJI30BaHUS TaOIUI U TpaUKOB IS MIPEACTABICHHS JIaHHBIX B JTOKYMEHTaX
Microsoft Word;

® HaBBHIKAMH HCIOJIB30BaHUS (DYHKIIMM aBTOMATH3AIMM M OBICTPOTO JOCTYyINa, TAaKUX Kak
aBTO3aMEHa, aBTOKOPPEKTOP, TOPSIUME KIABUIIN U MAaKpPOCHI.

6.4.3. Conep:xanue y4eOHOIM TUCHUTIUHBI

Ne HaumenoBanue pa3jaeia

S T — Coneprxanue pa3aesa THCHHILINHbI

1. | Beenenue B Microsoft Word | Onpenenenue u ocodoennoctu Microsoft Word:

- BBesieHre B MoHATHE TEKCTOBOTO PENAKTOPA;

- O630p u kpaTKoe onucanne Microsoft Word;

- OCHOBHBIE BO3MOXXHOCTH U TIPEUMYIIECTBA TIPOTPAMMBI.
3anyck u 3akpbiTHe Microsoft Word:

- Metozp! 3anycka IporpamMmmel;

- 3aKphITHE MPUIIOKEHUS U COXPaHEHHE HACTPOEK.
OcHoBHBIE 3JIeMeHThI HHTepeiica:

- OcHoBHoe okHO Microsoft Word;

- [Tonoca meHro u ee GyHKIUY;

- Pabouas o0nacTe ¥ maHeIu HHCTPYMEHTOB.

Hacrpoiika untepdeiica u o01ume napamMmerpbi:

- 3menenue s3pika nHTEpdeiica;

- YcTaHOBKa HACTPOEK 3KpaHa U MaHeNu ObICTPOro 10CTYIa;
- [lepconanusanus cpeasl padotsl B Microsoft Word.
Pabora ¢ nokymeHramm:

- Co3/1aHne HOBOTO JJOKYMEHTA;

- OTKpBITHE U 3aKPBITHE CYIIECTBYIOMIUX JOKYMEHTOB;

- CoxpaHeHue 1 HKCIOPT JOKYMEHTOB B pa3jiMyHble (JOPMATHIL.
IIpocmoTp U HAaBUTaUMA B JOKYMEHTe:

- [IepemelieHne 1o TOKYMEHTY;

- 3yMHUpOBaHKE U U3MEHEHHUE MaciTaba mpocMoTpa.
HMMIopT M 3KCHOPT JaAHHBIX:
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HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jaesia JMCHUIITTHHbBI

- BcTraBka Tekcra M3 Apyrux HCTOYHUKOB;

- BcraBka u (QopmatupoBaHHME H300paXKEHUH H IPYIHX
Mennagaitiios.

Pabora ¢ ¢aitisiamu madJ/I0HOB:

- Co3anue U HACTPOIKa M1a0JIOHOB JJOKYMEHTOB;

- Ucnons3oBanue rotoselx mabdimonos B Microsoft Word.
CoxpaHeHHe H TEYATH IOKYMEHTOB:

- CoxpaHeHHe TOKYMEHTA C IIOMOIIBIO pa3IMdHbIX (HOPMATOB;

- Ileyatp JOKyMEHTA M BBIOOD MapaMETPOB MEYATH.

Co3nanue U peaKkTHpOBaHUE
JIOKyMEHTOB

Co3naHue HOBOIO IOKYMEHTA:

- Ucnonw3oBanue komauasl "Co3ath HOBBIN JOKYMEHT";

- Bpibop THHa nOKyMeHTa: MyCTOH JOKYMEHT, OJOKHOT,
adjI0H  T.10.;

- Pexumbl oroOpaxenuss gokymeHta: UYepHoBuk, Beb-
KOMITOHEHTHI | T.]I.

Pabora co madi0HaMH TOKYMEHTOB:

- IMnopT 1 ucnoJib30BaHUE TOTOBBIX IA0JIOHOB;

- Co3anue U HacTpolika COOCTBEHHOTO 111a0JI0HA;

- [Ipumenenne mabaoHa K CYIIECTBYIOIIUM JOKYMEHTAM.
BBoa u penakTHpoBaHHe TeKCTa:

- BBoj TekcTa ¢ MOMOIIBIO KIIaBUATYPHI;

- Hcnonb3oBaHWe KOMaHJ KONMPOBAaHHUS, BBIPE3aHUA U
BCTaBKU;

- cnonp30BaHne KOMaH/ OTMEHBI U TOBTOPEHUS JEHCTBUM.
Pa6ora ¢ ad3anamu u popMaTupoBaHMe TEKCTA:

- Co3manue HOBOro a03ara;

- lI3MeHeHue OTCTYNOB U BIPAaBHUBAHUS TEKCTA,

- [Ipumenenue ctuneii GopMaTHupOBaHUS TEKCTA;

- Ucnonp30BaHue MapKUPOBAaHHBIX U HYMEPOBAHHBIX CITUCKOB.
Ilepenoc u pa3dueHue Tekcra:

- [IepeHOC TekCTa Ha HOBYIO CTPOKY;

- Pa3buenue Texcra Ha KOJOHKHY;

- Pazjienienne TekcTa Ha CTpaHMUIIBI.

Pabora ¢ pa3gesiaMu M CTpPAaHUIIAMH:

- Pa3nenenue nokymeHTa Ha pasienbl;

- Ucnonp30BaHue pa3iMuHbIX HOMEPOB CTPAHMII;

- HacTpoiika opueHTanuu cTpaHullbl U pa3mepa Oymaru.
PenakTupoBanue u ¢popmarupoBanue TadamiL:

- Co3nanue TabJIUIIBI M BCTaBKA JIaHHBIX;

- BripaBHUBaHUE COAEPKUMOTO SUEEK;

- [Ipumenenue cTuiiel U TpaHuIl TaOTHUIIBI.

Odopmitenne 10KyMeHTA:

- BcTaBka u ¢popMaTtupoBaHue 3aroJ0BKOB;

- loGaBieHme 3aroioBKOB U MO3aTr0JIOBKOB;

- Co3nanue coziepKaHus C CChIIIKAMM Ha pa3/iesibl JOKYMEHTA.
IIpoBepka opdorpadpuu u rpaMMaTHKU:

- ABTOMaTH4eckas mpoBepka opdorpaduu u rpaMMaTHKH;

- Ucnonb3oBanue QpyHKIUI aBTO3aMEHbI U aBTOKOPPEKIIHH.
CoxpaHeHne U OTKpPbITHE IOKYMEHTA:

- CoxpaHeHue JJOKyMEeHTa B pa3HbIX (hopMarax;
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HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jaesia JMCHUIITTHHbBI

- YIipaBiieHHE BEpCUAMU TOKYMEHTA;
- OTKpbITHE U UMIIOPT TOKYMEHTOB U3 APYIMX UCTOUHUKOB

@opMaTHUpOBaHUE TEKCTa U

naparpadon

OcHoBBI (hOPMATHPOBAHUS TEKCTA:

- 3mMenenue mpudra, pazmMepa u CTUISI TEKCTa;

- BoijienieHue TekcTa JXUpHBIM, KYPCUBOM WM OTYEPKHYTHIM;
- [Ipumenenue nBeta u 3pPEKTOB K TEKCTY.

Pabora ¢ naparpagamu:

- BbIpaBHUBaHME TEKCTa IO JIEBOMY, NPaBOMY, LEHTPY HIIHU
LIUPUHE;

- YcTaHOBKa OTCTYIIOB U MEKCTPOYHOIO NHTEPBAJIA;

- Ucnonb3oBanue TaOymsiuii 1uisi BBIpaBHUBAHUS TEKCTA.
HUcnonb3oBanue cTuiieid popMaTUPOBAHMS:

- Co3/iaHue U HacTpoMKa M0JIb30BaTEIbCKUX CTUJIEH;

- [Ipumenenue cTuieil kK TekcTy U naparpadam;

- PenaktupoBanue u ynaneHue CTHUIEH.

®opmaTnpoBaHue CIIMCKOB " HYMEpPOBaHHBIX
MepeYyucaeHNH:

- Co3aHne MapKUPOBAaHHBIX U HYMEPOBAaHHBIX CIIMCKOB;

- I3MeHeHne BHENIHETO BU/1a CIIUCKA;

- Biio>keHHBIE CIIMCKY U HACTPOIKA OTCTYIIOB.

PaboTta ¢ noBTOpPSIIOIIMMHUCS 3JIeMEHTAMM:

- Hcnonp3zoBaHue aBTOTEKCTOB JuIs  OBICTPOrO  BBOJA
noBTOpstoMXcs Gpa3 u GparMeHTOB TEKCTA;

- Co3zlanre M pelakTUpOBaHHE OJIOKOB OBICTPOrO JOCTyHa C
TEKCTOM M 00bEKTaMH.

Pabora ¢ paspsiBaMHu CTPAHHUII M Pa3JeJIOB:

- Pa3menienre Tekcra Ha HOBOM WM CJIEAYIONIEH CTPaHUIIE;

- Co3ziaHue pa3pbIBOB CTPaHUI] U Pa3zciioB;

- YcTaHOBKa pa3IMYHBIX TAPAMETPOB JJISl KaXA0T0 pas3zena.
Pabora ¢ npuMe4aHNAIMH U CHOCKAMM:

- JloGaBieHue MpuMedyaHuil ¥ CHOCOK K TEKCTY;

- PegaktupoBanue u hopmaTupoBaHue NPUMEYAHUNH U CHOCOK;
- YopasneHue oToOpa)keHUEM M PaclookKeHUEM MpUMeUaHUu
Y CHOCOK.

HN3meHeHnune BUAa TeKCTA:

- Ucnonb3oBanue 3¢ppexToB TeHeit u 00BOAKH;

- [Ipumenenue 3¢ (HheKTOB CKPHITOrO M MOJYEPKHYTOTO TEKCTA;

- I3MeHeHne HanpaBiieHUsI ¥ OPUEHTALIUN TEKCTA.

CTnim cTpaHunbl ¥ 3J1eMeHThI 0popMIIeHHS:

- 3meHeHue pazmepa CTpaHULIBI U MTOJIEH;

- BcraBka HOMEpOB CTpaHUI], KOJOHTUTYJIOB U BOJSHBIX
3HAKOB;

- Ilpumenenue ¢GOHOBOrOo U300paKeHUS WJIM IBETa K
CTpaHHLIAM.

Pabora ¢
rpadukamu

TaOMIaMu  #

Co3nanue u popmMaTupoBaHue TAOIMIL:

- BcraBka TaOnuIIbl B JOKYMEHT;

- 3menenue pa3MepoB U pacIioyioKeHUs TaOJIULIbI,
- GopmaTUPOBAHKE IPAHULL U 3aJIUBKH SYECK.
Pabora ¢ conepkuMbIM TA0IMIBI:

- BcraBka u yganenue cTpok u cToyOI0B;
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HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jaesia JMCHUIITTHHbBI

- Manunynsauuu ¢ suyedkamu: OObEeIUHEHHE, pa3/eicHUE U
BBIPAaBHHUBAHUE COJIEPKUMOTO.

®opMmaTnpoBaHue TA0JIMLBI:

- H3menenue ¢opmMaTOB TEKCTa M YHCIOBBIX 3HAYCHUN B
Ta0NIHIIE;

- [Ipumenenue cTuiiel TaOIHIIbI;

- loGaBneHue 3aroj0BKOB H MMOAIKCEH B TaOIHILY.
CoprupoBka u puibTpanus JaHHBIX B Ta0JIuIe:

- CopTupOBKa JaHHBIX 110 OAHOMY HJIM HECKOJIBKHM CTOJIOLAM;
-  OuubTpanus  JaHHBIX JJI1  OTOOpa)XKeHHsI  TOJIbKO
ONPEAEICHHBIX 3HAYCHUIA.

BceraBka u popmaTupoBanue rpapukoB:

- Co3nanue rpadiKoB U3 JaHHBIX TAOIHIIBL;

- BeiOop u HacTpoiika Tuma rpaduka;

- @opMaTupOBaHuE OCEH, JIETEH IbI U 3ar0JIOBKOB Ipaduka.
N3meHeHue u 00HOBJIeHUE TPAPUKOB:

- PegaktupoBanue naHHBIX rpaduKa;

- loGaBienue, ynajieHue U U3MEHEHUE 2JIEMEHTOB rpaduka;

- O6HOBEeHNE rpaduKa MPU U3MEHEHNUH JIaHHBIX B TAOJIHIIE.
BceraBka u (popMaTHpPOBAHHE TUATPAMM:

- Co3ianue AuarpaMMbl U3 JaHHBIX TaOJIUIBL;

- Bo16op u HacTpolika TUIa AUarpaMMbl;

- @opMaTUpOBaHUE 3JIEMEHTOB TUATPAMMBI.

IKCIMOPT U UMIIOPT TA0JHI ¥ TPAPHUKOB:

- KommpoBanue u BcraBka TaOmuI U TpapUKOB MEXKIY
JIOKyMEHTaMU;

- DKkcnopT Talaui U rpaduKoB B Apyrue Gpopmarsl;

- Umnopt Tabaui u rpagMKoB U3 APYrUX UCTOYHUKOB.

BcraBka u ¢popmarupoBanue
U300paKEHUI:

BceraBka u3o0paxeHuii B JOKYMEHT:

- Hmmopt wu300pakeHUH C KOMIbIOTEpa WIH JIPYTUX
HCTOYHHUKOB,;

- BcraBka uzoOpaxeHuit ¢ momoIpio KomaHIsl "BcTaBuTh
n3zobpaxenue".

Padora ¢ pasMepamMu H pacnoJioKeHHeM H300paKeHuil:

- 3menenue pazmepoB U mponopiuii u300pakeHuit;

- BrIlpaBHHMBaHUEe, OOTeKaHHE M TNPUBSA3KA H300pAKEHUHA K
TEKCTY;

- [lepemerienue u pacnosoxeHne N300paKeHUI Ha CTpaHUIIE.
®opmaTHpoBaHHe H300paKEHNIH:

- N3meHeHHMe SPKOCTH, KOHTPAaCTHOCTH M HACBIIIEHHOCTH
M300paxeHHit;

- [Ipumenenne punbTpoB U 3(H(HEKTOB K U300pAKEHUM;

- O0Ope3ka u TOBOPOT U300paKEHUH.

PadoTta ¢ TekcTOBBIMH 00JIACTSIMH M (PUTYPAMM:

- BeraBka m (opmaTtupoBaHuE TEKCTOBBIX 00JACTEl BOKPYT
N300paXKeHUI;

- BcraBka u penaktupoBanue puryp u aBTohopMaToB;

- Hcnonp3oBanue rpaduyeckux MHCTPYMEHTOB JUIS CO3/aHUS
JMarpaMM M pUCYHKOB.

I'pynnupoBka u BbIpaBHUBaHHE 00bEKTOB:
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- I'pynnupoBka HECKOJBKMX H300paXE€HUM M 3JIEMEHTOB B
JIOKYMEHTE;

- BbIpaBHHBaHHE ¥ PACIOJIOKEHHUE TPYNIBI OOBEKTOB Ha
CTpaHuLE.

Hcnoabn3oBanue noanuce M a1bTEPHATHBHOIO TEKCTA:

- JloGaBnenue moanucel K n300paKEHUSM;

- HasnaueHue aJbTEpHATUBHOTO TEKCTAa JIsi JIOCTYIHOCTHU
JIOKYMEHTA.

Hcnonb3oBanne roToBbIX H300paxeHuii 1 Meauadgaiinos:

- BcraBka u ¢opmaTupoBaHHE TOTOBBIX KIHMIIAPTOB U
M300paKeHUI U3 KOJUICKIU;

- BecraBka 1 BocmipousBeieHre ayiuo- u Buaeohanos.

Pabota ¢ n3odpakeHusiMmu B 1120JIOHAX M 3ar0JIOBKAX:

- BeraBka u HacTpoiika n300pakeHul B 3arojOBKax U IMIAMKax
JIOKYMEHTA;

- Cozpmanme  wiaM  peNaKTUpPOBaHHME  IIA0JIOHOB  C
3arOTOBJICHHBIMHU M300paKCHUSIMU.

Odopmienre  cTpaHuil
paszienoB

n

OpraHu3anus TeKCTa Mo pazaeaam:

- Co3nanue pas3zesioB B IOKYMEHTE;

- OnpeneneHye pa3InyHbIX TapaMeTPOB Ui KaXI0ro pas3zena;
- Mcnonb3oBanue paszenoB Juisi OpraHu3alluy IJ1aB, pa3zelios,
MOJIPa3/IeJI0B U IIPOYETO.

Pa30ueHue 10KyMeHTa HA CTPAHMIBI:

- Paznienenne nokyMeHTa Ha OT/IENbHbIE CTPAHUIIB;

- l3meHeHue opueHTaUMM  CTPaHULBl  (BEpTUKAJIbHAs,
rOpU30HTAJIbHAS);

- MensiHue pasmepa CTpaHHIIBL;

- PazOuenne u oObeAMHEHNE TEKCTa HA PAa3HBIX CTPAHUIIAX.
OdopmiteHue 3aro10BKOB M 103ar0J10BKOB:

- Co3ziaHne 3arojJ0BKOB M I10A3ar0JIOBKOB € IOMOIIIBbIO CTHUJIEH;
- Hymeparius 3aroioBkoB ¥ o3arojoBKOB;

- T'eHepanysi aBTOMAaTHYECKOrO COJIEpXaHUS Ha OCHOBE
3aroJIOBKOB.

YnpasJieHue Hymepauuen CTpaHUIL

- VYcraHoBka HOMepa CTpaHHMIBI M (OPMATHPOBAHUE €r0
BHEIIIHET 0 BHUJIA;

- OmnpeneneHue NO3UIMM HOMEpa Ha CTpaHHUIlEe (HIKHUN
KOJIOHTUTYJI, BEPXHUI KOJIOHTUTYI U T. [1.);

- V3MeHeHHe HadajIbHOTO HOMEpA CTPAHUIBl WM IPOIYCK
CTpaHHIl (HanmpuMep, /Ui CO31aHUs MPHIIOKEHHIA).

Co3nanue pa3aeuTe/IbHbIX JUHUN U PAMOK:

- BcTaBka BOASHBIX 3HAKOB MJIM (DOHOBBIX HM300pakeHUH Ha
CTpaHUIIBI;

- JloGaBrieHue ropu30HTANBHBIX M BEPTUKAIBHBIX JUHUN IS
paszieneHus CeKIUM JOKyMEHTa;

- Hcnonb3oBaHue paMoOK Jisi BBIIEJIEHUS DPA3JENIOB, TaOIUI]
WIN APYTHX 3JIEMEHTOB.

Odopmitenne Aa0J0HOB CTPAHUI M JOKYMEHTOB:

- Co3gmanume W pegakTUpOBaHWE COOCTBEHHBIX I1aOJIOHOB
JIOKYMEHTOB;
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- VYcranoBka mpUPTOB, MakeTa CTPaHUIBI U JAPYTHX
apaMeTpoB IS 111a0JIOHOB.

BceraBka u popmaTupoBaHHe KOJIOHTHTYJIOB:

- BcraBka KOJIOHTUTYJIOB Ha CTPAHUIBI JOKYMEHTA;

- PenaktupoBanue u QopMaTUpOBaHHE TEKCTa KOJOHTHTYJIOB
(HOMep CTpaHHIIbl, 3ar0JI0BOK pa3jelnia u T. 11.);

- YnpaBieHue OTOOpaXEHHEM KOJOHTHTYIIOB Ha Pa3IMYHBIX
CTPaHMLAX TOKYMEHTA.

Hcnonb3oBanne paspbIiBOB pas3/iesioB:

- BcraBka u ypanenue pa3pbIBOB pa3JeiioB;

- Opranuzanys pa3InyHbIX [IAPaMETPOB CTPAHUIL JJI KaXJA0Ir0
paznena.

Hcnonp3oBanue crwiieid U
TEM

OcHOBHbBIE OHATHS O CTHJIAX:

- UTO Takoe CTUIU B TEKCTOBOM PENAKTOPE;

- 3a4ueM UCIOJIB30BaTh CTUIIU B JOKYMEHTE;

- OcHoBHBIe THNBI cTUIEH (maparpadHble, CHUMBOJbHbIE,
TaOIHIIBI U JP.).

Co3naHue M HACTPOIKA MOJIL30BATEIbCKUX CTHIICH:

- Kak co31ath HOBBIM IIOJIb30BATCILCKUI CTUIIb;

- Hacrpoiika ¢opmata u xapakrepuctuk ctuis (mpudr,
BbIPaBHUBAHUE, OTCTYIIBI U JIp.);

- YrpaBiieHU€e CIIUCKOM HEPAPXUU CTHIICH.

IIpumeHeHune cTUIICH K TEKCTY M maparpadam:

- [IppumeHeHNe rOTOBBIX CTHIIEN U3 TaJIEPEN;

- [IpuMeHeHue cTunel ¢ MOMOILbIO TaHEeIu HHCTPYMEHTOB WU
OBICTPBIX KOMaHJ;

- OGHOBIIEHNE Y U3MEHEHHE CYILIECTBYIOIINX CTHIIEH.
Hcnonb3oBanne cTuieii 1is GpopMaTHpoOBaHus TA0JIHMI:

- Ctunmu it TaOiauIbl M €€ COCTaBISIONMX (3arojIOBKH,
SUEUKH, TPAaHULBI U TIP.);

- Ilpumenenue cTuiel TaOMUIBI HAa TPUMEPE TOTOBBIX
1a0JI0HOB;

- Pabota ¢ MynbTHYpOBHEBBIMU CTHJIIMU B TaOJIUIIAX.
Hcnoab3oBanue TeM 1J1s 0(popmiieHHs TOKYMEHTOB:

- UTo Takoe TeMbI B TEKCTOBOM PEAAKTOPE;

- Bo10op 1 npuMeHeHne roToBbIX TeM 0(OPMIICHHS;

- Hactpoiika n pegakTupoBaHue TeM.

Moaugpuxkanus 1 ynpasjieHHe rajepeed CTHICH:

- Jlob6aBieHre COOCTBEHHBIX CTHIICH B rajepero;

- YaneHue u peakTUPOBAaHUE T'OTOBBIX CTUIIEH;

- Hcnonp3oBaHue M U3BJIEYEHHE CTWIEH U3 JOPYrux
JIOKYMEHTOB.

Pabora co ctusiMu M 111a0JIOHAMM JIOKYMEHTOB:

- CoxpaHeHue CTUIeH B MOJIb30BATENIBCKUX 1a0I0HAX;

- UmmopT u 3KcnopT ctusieit u 1mabaoHOB;

- Hacrpolika CTWIHCTHYECKMX TIPaBWJI U OIPAaHUYCHUU
JIOKYMEHTA.

Hcnoab3oBaHue CTHJIEH AJS CO3IaHUS aBTOMATHYECKOIO
CoJep:KaHUA M HABMTAllUM:

- ['eHepanysi aBTOMaTUYECKOTO COACP/KAHUSI HA OCHOBE CTHJIEH
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3aroJIOBKOB;

- Mcnionb30BaHMe TMNEPCCHUIOK U 3aKJIAJI0K JJIsI HABUTALUU 10
JIOKYMEHTY;

- BcTaBka nepekpecTHBIX CChIJIOK HAa HOMEpa CTPaHMUII, TaOJIHIL,
PUCYHKOB U JAPYTUE BJIEMEHTBI.

Ucnonw3oBanue byHKIMH
aBTOMAaTU3aIH

ABTOMATHYECKOE 3amlo0JIHEeHHEe TeKCTa M rpaduyeckux
3J1IeMEHTOB:

- Hcnonp3oBaHue aBTO3aMONHEHUs Ul MOBTOpsoMmUXcs ¢pas
WIH TAaHHBIX;

- BeraBka m HacTpoliKa aBTOMATUYECKUX HAANMCEH U HOMEPOB
(Hanpumep, AJis TabJIUL U PUCYHKOB);

- IMIIopt 1 UCnoabp30BaHUE TOTOBBIX aBTOTEKCTOB.

Co3naHue ¥ UCNOJIb30BaHHE IA0JIOHOB U 0JIAHKOB:

- Co3gaHue M coXpaHeHHE COOCTBEHHBIX ILIAOJOHOB
JIOKYMEHTOB;

- 3ajaHye CTaHIapTHOrO O(hOPMIIEHHUS AJIsi HOBBIX JOKYMEHTOB;
- Hspneyenme wHPopMaruu w3 1mabioHa (Hampumep,
ABTOTEKCTOB MJIM CTHJIEH).

HUcnonb3oBanue noJieid u popmyJ B JOKyMeHTe:

- BcraBka mosielt Juisi aBTOMaTM4YECKOro OTOOpaXKeHMs Jar,
HOMEPOB CTPAHHMII U IPYTroil HHOpMAIHH;

- Co3pnanue (opmyn A pacyeToB B TaONMLAX WM BHYTPH
TEKCTa;

- PegaktupoBanue u 0OHOBNIEHHE MOJIEH U HOPMYII.
CocraBileHHe M HMCHOJIB30BAaHHE CIHCKA COKpPALLEHMH M
aBTO3aMeEH:

- Cozmanue CHNHUCKOB COKpAIIeHWH I aBTOMAaTHUYECKOU
3aMeHbI UX TOJIHBIMH (hopMamH;

- IlpumeHeHnue aBTO3aME€H JUIsl HUCHPABIEHUS OIEYAaTOK U
pacIIMpEeHHs COKpaIlCHU;

- [Iepconanu3anys CIMCKOB COKPAILICHUI W aBTO3aMEH.
Hcnonb3oBanne MaAaKpOCOB AJIsl ABTOMATH3AIUM 321a4:

- Co3maHMe U 3amuUCh Makpoca i aBTOMAaTUYECKOTo
BBITIOJIHEHMS TTOCJIEJ0BATEILHOCTH JEMCTBU;

- Ha3nauenue makpoca Ha 00BEKT (KHOIKA, ropsiyas KJIaBHIIa
UT. 1.);

- PenaktupoBaHue u HaCTpoMKa COXPAHEHHBIX MAaKPOCOB.
Hcnouab3oBanue KOMaHA U QYHKUIHMN CEPUH JOKYMEHTOB:

- OTkpbiTHE, PEIAKTHUPOBAHHE U COXPAHEHHE HECKOJIBKHUX
JIOKyMEHTOB OJJHOBPEMEHHO;

- [Ipumenenue komany "CpaBHUTH U O0bEIUHUTH JTOKYMEHTHI"
u "Konuposars ¢popmar";

- VYnpaBineHHWe OKHaMH UM OTOOpaXEHHMEM  HECKOJIBKHX
JIOKYMEHTOB.

Hcnonb3oBanne  aBTOMATHYECKOI0  HCNPaBJEHUS U
NPOBEPKH TPAMMATHKH:

- Hactpoiika  aBTOMaTM4eckoro  HCHOpAaBICHUS IS
pacnpoCTpaHEHHBIX OIIEYaTOK;

- IIpoBepka TrpaMMaTMKM M CTWIS TEKCTa C IOMOULIBIO
BCTPOEHHOI'O HHCTPYMEHTA,
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- Ucnionp3oBanue ciioBapsi ¥ HaCTpOMKa MapaMeTpoB MIPOBEPKHU.
Opranu3zanusi JAOKYMEHTAUMH C TOMONIILI0 HHAEKCa M

OIJIaBJICHUS:

- Co3panue u popMaTUpOBAaHUE OIJIABJICHUS HAa OCHOBE CTHJICH
3aroJIOBKOB;

- T'eHepupoBaHME€ HHAEKCAa C KIOYEBBIMU CIOBAMM WIH
TEPMHHAMY;

- OOHOBJIEHHE U HaCTpOﬁKa OI'JIaBJICHHUA U MHJCKCA.

6.4.4. [IpuMepHBIii NepeyeHb KOHTPOJIbHBIX BOIIPOCOB /IJI CAMOCTOSITEIbHOMH PadoThI.

1. Kakum 06pa3oM MOKHO BCTaBUTh U300pa’keHHE B JIOKYMEHT?

2. Kak u3MeHHTh pa3Mephl U paciioiokeHne H300pakeHHs?

3. Kakue uHCTpYMEHTBI IOCTYIHBI 111 (popMaTHpoBaHus U300paskeHUi?

4. Kax BcTaBHTH M ()OPMATHPOBATH TEKCTOBBIE 00JIACTH BOKPYT H300payKEHHINA?

5. Uro Takoe rpyni1poBKa 0OBEKTOB U KaK €€ UCI0JIb30BaTh?

6. Kak 100aBUTh OATIMICH K M300PKECHUSIM M HA3HAYUTh ATGTCPHATUBHBIN TEKCT?

7. Kak BCTaBUTH U (pOPMATUPOBATH FOTOBBIE KIIMIIAPThI U M300pa’KeHUsI U3 KOJUIEKIMI?
8. Kak BcTaBUTBH M BOCIPOU3BECTH ayIHO- M BUACODAIIIb?

9. Kak oopMUTb CTpaHHUIIBI U pa3/ielibl B JOKyMEHTe?

10. Kak pa30ouTh TOKyMEHT Ha CTPaHUIIBI C Pa3IMYHBIMHA OPUECHTAIMSAMHU U pa3MepamMu’?
11. Kak oopMHUTB 3aroIOBKH 1 TIOA3arOJIOBKH C IIOMOIIBIO CTHIICH?

12. Kak ympaBisaTh HymMepaluen CTpaHull B IOKyMEHTe?

13. Kak co3nath pa3aenuTenbHble TMHUNA U PAMKH B JOKyMEHTE?

14. Kak ucronp30BaTh U HACTPAUBATh IIA0JIOHBI CTPAHUIT U IOKYMEHTORB?

15. Kak BcTaBUTh M ()OPMaTHPOBATh KOJOHTUTYIIBI HA CTPAaHUIIAX TOKyMEeHTa?

16. Kak ucrionb30Bath pa3pbIBbl pa3aeioB B JOKYMEHTE?

17. Yro Takoe CTUIIM ¥ 3a4€M UX UCIIOJIb30BaTh B JOKyMEHTE?

18. Kak co3aarhk 1 HACTPOUTH MOJTK30BATENTLCKUE CTHIIN?

19. Kak npuMeHHTh CTHIIM K TEKCTY U maparpadam?

20. Kak ucrosnp30BaTh CTHIIH 1151 POpMaTHUPOBAHUST TAOIHAIL?

21. Yro Takoe TeMBbI B JOKYMEHTE U KaK UX MCIIOJIb30BATh?

22. Kak HacTpouTh 1 UCIIOIb30BaTh Taepero CTUIIEH B IOKYMEHTE?

23. Kak ucnosnb30BaTh CTUIIM JUIs CO3/1aHNSI aBTOMATUYECKOTO COZIEPKaHHsl M HABUT AL ?
24. Kak ucrnosnb30Bath (PyHKIUH aBTOMAaTUYECKOI'0 3al0JIHEHUS B TIOKyMEHTE?

25. Kak co3iath ¥ HCHOJb30BaTh IA0JIOHBI U OJTAHKH B IOKYMEHTE?

26. Kak ucrosnp30BaTh MoJst U (POpMYIIBI I71sl aBTOMATH3AIMN 314497

27. Kax co3/1aTh 1 UCTIOJIb30BaTh CIIMCKH COKpAILIEHUI U aBTO3aMeH?

28. Uto Takoe MakpOoChl U KaK UX 3alMCaTh U UCIOIb30BaTh B IOKYMEHTE?

29. Kak ucnosb30BaTh KOMaH bl U (DYHKIMU CEPUH JTOKYMEHTOB?

30. Kak ncnonbp30BaTh aBTOMaTHYECKOE UCPABIICHUE U IPOBEPKY IPAMMATUKH B IOKYMEHTE?

6.4.5. CnucoK JuTepaTyphbl:

Jli1st caMOCTOSITENTFHON PadOThI 00YUYAIOIIUXCSI 0 OCBOCHUIO AUCITUTUTNHBI «PaboTa ¢ TeKCTOBBIM
penakropom Microsoft Word» oOyuarormmcest pekoMeHIyeTces clienyromias yueOHast TuTepaTypa:
1. bammaxkosa, E. . UndopmaTuka u nHpOpMarmoHHBIE TEXHOJIOTHU. TEeXHOJIOTHS pabOThI
B MS WORD 2016 : yuebnoe nocobue / E. U. bammmakoBa. — Mocksa : Aif [Iu Ap Menua, 2020. —
90 c. — ISBN 978-5-4497-0515-0. — TekcT : 27eKTpOHHBIN // DIEKTPOHHO-OMOINOTEYHAS CHCTEMa
IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/94204.html
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2. becnanora, . M. Uudopmanmonnsie Texromoruu. OcHOBBI paboTel B Microsoft Word :
yuebnoe mocobue / WM. M. becnamoBa. — Cankr-lIlerepOypr : Cankr-IlerepOyprekuit
rOCYJapCTBEHHBIN YHUBEPCUTET MPOMBIIIUICHHBIX TEXHOJIOTHH U au3aiiHa, 2019. — 116 ¢. — ISBN
978-5-7937-1638-3. — Tekcr : anexkrponusi // Lludposoit odpazoBatensHbiil pecypc IPR SMART :
[caitr]. — URL.: https://www.iprbookshop.ru/102517.html

3. OcnoBrl pabotsl B Microsoft Word u Microsoft Excel : mpaktuxym / JI. B. T'opaenxko, .
H. PezenwkoB, C. B. Canponos, H. B. I'ep6yr. — Mocksa : Aii [Iu Ap Menua, 2022. — 80 ¢. —
ISBN 978-5-4497-1695-8. — Texkcrt : anexrponnsiii // Lludposoii oOpazoBatensHbli pecypc IPR
SMART : [caiit]. — URL.: https://www.iprbookshop.ru/122432.html

4. Cawmyiinos, C. B. Undopmanronnsie Texnonoruu. OcuoBsl padbotsl B MS Word u Excel :
yaeObnoe mocobue s CIIO / C. B. Camyiino, C. B. CamyitioBa. — CaparoB, Mocksa :
[TpocdobpazoBanue, A [Tu Ap Menua, 2023. — 96 c¢. — ISBN 978-5-4488-1585-0, 978-5-4497-
1972-0. — Texcrt : snextponHsi // Ludposoii oOpazosatensublil pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/126617.html
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6.5 PABOTA C DJIEKTPOHHBIMU TABJIUIIAMU MICROSOFT EXCEL
6.5.1. Hean u 3a1a4u H3y4YeHUs Y4eOHOM TN CHUNITHHBI

Ilenv uzyuenusn yueoHou oucyunaunsl — OCBOUTH HHCTPYMEHTHI U GyHKIIMKU Microsoft Excel, a
TaK)KE HAYYUTHCS HCIONB30BaTh DSJICKTPOHHBIC TAOMUIBI JUISl PENICHHS pa3jMYHbIX 337a4 U
yIy4LIEHHUS MPOIIECCOB B OM3HECE U MOBCEIHEBHOM JKU3HH.

Nzydyenne mucrmrumbbl «Pabota ¢ anekTpoHHBIME Tabmunamu Microsoft Excel» momknO
crnocobcTBoBaTh  (OPMUPOBAHMIO  HJIM ~ COBEPUICHCTBOBAHWIO Yy  OOy4alolUMXcsl  TaKUX
npodeccuonanbubix komnereHuii (I1K), kak:

IIK7 - CnocobeH HuCHOJb30BaTh KOMIIOHEHThl MPOrpaMMHBIX KOMIUIEKCOB M 0a3 JaHHBIX,
COBPEMEHHBIC HMHCTPYMEHTAIILHBIC CPEICTBA U TEXHOJIOTUU;

IIK8 - Crioco6eH UCIoib30BaTh COBPEMEHHBIE HHCTPYMEHTAIBHBIE CPEACTBA U TEXHOIOTHH.

3aoauu uszyuenusn yueOHoU OUCYUNTUHDBL:

e (OcBoeHHE OCHOBHBIX (DyHKIIMH, BO3MOKHOCTEH U nHCTpYMeHToB Microsoft Excel;

e (OcBoeHHE aBTOMAaTHM3allMU 3a7a4 C IMOMOIIBI0 MakpOCOB W aBTo3amojHeHus B Microsoft
Excel;

e lI3yueHre BO3MOKHOCTEW COPTUPOBKH, (PHIbTPALIMY U aHANM3a naHHbIX B Microsoft Excel.

B xone umsydenus muctumimHbel «Pabota ¢ snexkTpoHHbIMH Tabnuiamu Microsoft Excel» y

00y4aromerocs 10JHKHbBI OBITH CPOPMHUPOBAHBI:

3HaHUA:

e OCHOBHBIMH 3yieMeHTamu uHTepdeiica Microsoft Excel, Bkiodas JI€HTY HHCTPYMEHTOB,
BKJIQ/IKH, MEHIO, TTaHeTTb POPMYII U TTaHeNb 3a/a4;

e ocHOBHbIC ()yHKIMHU U HHCTpyMeHThI Microsoft Excel;

e Buabl 1aHHbIX B Microsoft Excel;

e pasauyHbIe CIIOCOOBI BBOA JaHHBIX B Microsoft Excel;

e pasnuuHbIe CIOcO0BI opMaTHpoBanus naHHBIX B Microsoft Excel,

YyMeHnus:

® C03/aBaTh HOBbIC pabOYHe KHUTH U JIUCTHI,

® UCIOJB30BaTh (YHKIIUU U (POPMYITBI TSl BHITIOJTHCHHSI PACUCTOB M aHAJIM3a JIAHHBIX

® TPHUMCHATH YCIOBHOEC (OpMATHPOBAHUE IS BBUICICHHUS 3HAYMMBIX 3HAYCHHA U
MPUMEHEHHE TPAHUI] ¥ 3JIUBKH JIJIs1 YITYUIIEHUs] BU3YAIbHOTO MIPE/ICTABICHHUSI TAHHBIX;

® TPUMEHSTH (PUIBTPHI A1 OTOOPaKEHUS TOJIBKO ONpPEAeNIEHHBIX JAHHBIX B TAOIUIIE;

e co3iaBaTh rpadUKd W AMArpaMMbl Ha OCHOBE JAaHHBIX TaONUIIbI, BHIOMpATh MOIXOASIINE
THTIBI TPAQUKOB JIJIS BU3yaIU3alMH JAaHHBIX U HACTPaWBaTh UX BHEITHUH BUI,

® U3MCHATH TOPSJAOK M KOJIMYECTBO JIHCTOB B pabodell KHUTE, CBSA3bIBATh JaHHBIC MEXTY
JUCTaMH U pabOYMMH KHUTAMH, a TAaK)Ke HACTParBaTh HX OTOOPAKCHHE U TICUATh;

6na0enus:

e HaBbIKK YP(EKTUBHOTO BBOJIA IAHHBIX B TaOJHILY, BKIIOYas peJaKTUPOBAHUE COJIEPKUMOTO
STYEeK;

e MeTOJaMH COpTUPOBKHU JaHHBIX B Microsoft Excel mo omnpeiesieHHbIM KPUTEPHSIM;

e (Qojee CIOXKHBIMU (YHKIUSMH W MHCTpyMeHTamu Microsoft Excel, koTopbie mo3BOJSIOT
aHAIIM3UPOBATH OOJNBIITNE OOBEMBI TaHHBIX U CO3/1aBaTh MPO(ECCUOHATLHBIC OTUYETHI;

6.5.2. [Inanupyemble pe3yJibTaThl 00y4eHHs 10 Y4eOHOH JucHMIINHE:

B pesynbrare uzyduenus nucuuiuinHel «Pabota ¢ anektpoHHbiME Tabmuiamu Microsoft Excel» y
o0ydJaromierocs 10JKHBI (P OPMHUPOBATHCS M (UJTH) COBEPIIICHCTBOBATHCS TAKWE KOMITETCHIINH, KaK:

IIK7 - CnocobeH HCIONb30BaTh KOMIIOHEHTHI HPOTPaMMHBIX KOMIUIEKCOB M 0a3 JaHHBIX,
COBPEMEHHBIC MHCTPYMEHTAJIBHBIE CPEIICTBA U TEXHOJIOTHH;

IIK8 - CriocoOeH ucronbp30BaTh COBPEMEHHBIE HHCTPYMEHTAIbHbIE CPEJCTBA U TEXHOJIOTHH.
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na amozo odyuarowuiica 0ondxcen:

3HaAmMb:

e OCHOBHBIMH 2uieMeHTamu uHTepdeiica Microsoft Excel, Bkiodas JIeHTYy HMHCTPYMEHTOB,
BKJIAJIKH, MEHIO, TIaHEJIb JOPMYJI U TIaHEJIb 3a/1a4;

e ocHOBHbIC (hyHKIMU U HHCTpyMeHThl Microsoft Excel;

e Buabl 1aHHbIX B Microsoft Excel;

e pasnuuHbIe CIOCOOBI BBOJA naHHBIX B Microsoft Excel;

e pasnuuHbIe CIOCOOBI hopMaTupoBaHus naHHbIX B Microsoft Excel,

ymemp:

® CO3JaBaTh HOBBIC pabOYME KHUTHU U JIHCTHI,

® JICIIOJIB30BaTh (PYHKIIMK U (POPMYITBI JUUIsl BRITIOJTHEHHUS pAcUueTOB U aHAJIKM3a TaHHBIX;

® [PHUMECHITH YCIOBHOEC (OPMATHPOBAHWE JUJIsl BBIICICHHS 3HAYMMBIX 3HAYCHUH U
MPUMEHEHHE TPAHHMII ¥ 3AJTUBKY JIJIS YIIYUIIICHUSI BU3YaJIbHOTO TIPE/ICTABICHUS JIaHHBIX;

® TIPUMEHSTH QUIBTPHI ISl OTOOPAKEHUS TOJIBKO OIPEICIICHHBIX JJAHHBIX B TA0JHUIIC,

e co3maBarTh rpadMKyd W JUarpaMMbl Ha OCHOBE JIaHHBIX TAOJUIIbI, BHIOMPATH MOIXOISIIUC
THUIIBI TPApUKOB [T BU3yaTU3aI[MH JAHHBIX ¥ HACTPAUBATh UX BHEIIHUN BHI;

® M3MCHSTH IMOPSJIOK U KOJMYESCTBO JIUCTOB B pabodeill KHUIE, CBS3bIBATH JAHHBIC MEKIY
JTUCTaMU M pabOYMMH KHUTAMH, a TAK)KE HACTPAMBaTh UX OTOOPaKEHHE U 1eYaTh;

enademp:

e HaBbIKM Y(PEKTUBHOTO BBOJIA JAHHBIX B TAOJIHILY, BKIIOYAs PEIaKTHPOBAHUE COJICPKUMOTO
STYCEK;

e MeETOJaMH COPTHPOBKH JaHHBIX B Microsoft Excel o onpeeneHHbIM KPUTEPUSIM;

e (Qojee CIOXKHBIMU (yHKUUSMH M MHCTpyMeHTamu Microsoft Excel, koTopbie mo3BoJstOT
aHAJTM3UPOBATh OOJIBIINE OOBEMBI JJAHHBIX M CO3JIaBaTh MPO(ECCHOHATLHBIC OTYETHI;

® HaBBIKAMH aBTOMATH3aIlUU MPOIECCOB C MTOMOIIBIO MAaKPOCOB.

6.5.3. Conep:xanue y4eOHOI TUCHUNIUHBI

Ne HaumenoBanue pa3jaeia

yqeﬁﬂoﬁ HCIMILTHHDBI Conepmaﬂne pa3aeiia THCHUIIJIMHBI

1 | Beenenue B Microsoft Excel | OcHoBHbIE  MOHATHSI M NPHHIOUOBI  padoTbl ¢
3J1eKTPOHHBIMH Ta0IULIAMM:

- OmpeneneHue 3MEKTPOHHBIX TaOJIMIl M MX MPUMEHEHHE B
Ou3HEce U MOBCEIHEBHOM JKHU3HH.

- [lonsiTre siueek, cTonoLIoB, CTpoK U muctoB B Microsoft Excel.
- [IpenmymiecTBa MCTIOIB30BAHUS DIIEKTPOHHBIX TAOJHII ITEepe;]
PYYHBIM BEJICHUEM.

3nakomcTBO ¢ unTepgeiicom Microsoft Excel:

- OcHoBHbIE 371eMeHTHI HHTepdeiica Microsoft Excel, Takue kak
JIHTa MHCTPYMEHTOB, BKJIQJIKH, MEHIO M MTAHEIhb 3a/1a4.

- Hactpoiika u mnepconanuzanms uHTepgeiica 1 ynodcTBa
paboTHI.

Co3nanne HOBBIX pa004YMX KHHMI M JIHCTOB:

- Cozmanne HOBOW paboueit kumrm B Microsoft Excel u
no0aBJieHUE HOBBIX JIMCTOB.

- IlepenmeHoBaHue pabOYMX KHHUT WM JIUCTOB JJIsi YIOOHOTO
UACHTU(DUKAIIH.

HaBurauusi u opueHTanus B Tadjauie:

- HaBuramnms no sigeiikam, cToydiamMm u cTpokam B TaOJIHIIE.

- Mcnonp3oBaHne KIaBHATYPHBIX COKPALICHUN JJIST YCKOPEHUS
HaBUTAIUH.
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HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jesa JMCUUILTHHBI

- VYmopaBneHue  0O0JNACTBIO  BUAMMOCTH  TaOJNHIBI U
MaciTaOupoBaHHe.

MaHunyasinuu ¢ JaHHBIMU:

- BeraBka u ynaneHue siueex, CToJIOLOB U CTPOK.

- KonupoBanue u mepemMerienne JaHHBIX BHYTPH TaOJIUIBI U
MEXy Pa3INYHbIMU JINCTAMU.

- ABTOMaTHYECKOE 3aIllOJHEHHE SYEEeK HAa OCHOBE IIA0JIOHOB.
HUcnonb3oBanue 6a30BbIX (PyHKIMA (POPMATHUPOBAHMS:

- 3menenne mpudTra u pazmMepa TEeKCTa B sTUCHKaAX.

- Ilpumenenue crtuneil U TeM OQOpPMIIEHUS Ul YIy4IIEHUS
BHEIITHET O BH/1a TAOJIHIIBL.

- Jlo6aBneHye rpaHyILl ¥ 3JIMBKU JJ1s1 BbIJCJICHUS JaHHbIX.
Pabora ¢ popmynamu u pyHkuusmu:

- BBenenue ¢Gopmyn M HMX HCIOJNB30BaHHE JUIS pPacueToB B
Tabinuax.

- [IpuMeHeHre aBTOMATUYECKOIO 3al0JHEHUsT (OPMYIl BHYTPH
CTOJIOLIA UITU CTPOKH.

- Ucnone3oBanue mnpenonpeneacHHbx Qynkiuii - Microsoft
Excel mns pacderoB, Takux Kak CymMMa, CpelHee 3HaueHHeE,
MUHUMYM U MaKCUMYM.

CoxpaHeHHe, OTKpPbITHE H I€4aTh TA0JMIbI:

- Coxpanenue Tabnuisl B popmare .xIsx ans Oymyieit paboThl.
- OTkpblTHE CYLIECTBYIOIIEH TaOIUIBI W  I[POBEJIEHUE
HEOOXO/IUMBIX U3MEHEHHH.

- Hacrpoiika onmuii  medatm  TabnMubl,  BKJOYas
MaciTabupoBaHHe U 100aBJIEHUE 3aT0JIOBKOB.

YnpasiieHue olIMOKaAMHU M OTMEHO# AeliCTBHIA:

- OOHapyxeHHE U HCIpaBlIeHHE OIMMOOK mpu pabdoTe C
TabIULIEH.

- OrmeHa mnpenploylIMX JACWCTBUH M BOCCTAHOBIICHUE
yZ1aJ€HHBIX JaHHBIX.

- Ucnonw3oBanue ¢ynkuun "Otmenuts" u "IloBToputh" s
U3MEHEHUS UCTOPHUH JEHUCTBHMA.

BBog u penaktupoBaHue
JTAHHBIX

OcHOBBI BBOJA TAHHBIX B SiYeHKU:

- BriOop staeex a1 BBO/Ia TaHHBIX.

- Ucnonp30BaHue KjIaBUATYpPhl U MBI JUIsI BBOAA TaHHBIX.

- BcraBka u yaneHne 1aHHBIX B sSTYEKaX.

PenakTupoBaHue COAepP:KMMOr0 si4eeK:

- Brinenenue u u3sMeHeHUE COJIEP)KUMOTO STYECK.

- Usmenenue hopmara JaHHBIX B sTUCHKaX.

- 3aMeHa ¥ TTOUCK HYXHBIX JaHHBIX B TaOIHIIE.
dopMaTHpOBaHHE TEKCTA U YHCeJI:

- Ismenenue mpudra, pa3mepa u 1BeTa TeKCTa.

- Ilpumenenue ctuneii U TemM oQOpMIIGHHS K 3HAYKaM U
3aroJIOBKaM.

- YcTraHOBKA YUCIIOBBIX (OPMATOB (IaThl, MPOIEHTHI, BAIOTA U
JIp.) A7l YUCTIOBBIX JTAHHBIX.

Pabora ¢ aueiikamu, cTOJIOLAMH M CTPOKAMM:

- BrIlpaBHUBaHME TeKkcTa B sueilike (cieBa, IOCEpPEIMHE,
cripaBa).
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HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jesa JMCUUILTHHBI

- OObenuHeHWe SYEEK IS CO3JAaHUS 3arojOBKOB  HIIU
MHOTOCTPOYHOTO TEKCTA.

- BeraBka u yianenue cTonlIioB U CTPOK B TabmvIe
HUcnonb3oBanue aBTo3amojiHeHuss W (QYyHKHUI BBoOJA
JAAHHBIX:

- ABTO3amoJHEHHE [aHHBIX Ha OCHOBE INA0JIOHOB WIIU
NPEABITYIINX 3HAYCHUH.

- OmnpeneneHue CrrcKa JOMYCTUMbBIX 3HAUCHUHN JJIs TYCHKH.

- Ucnonb3oBanne (yHKIUN BBOJA MAHHBIX [UIsI TE€HEpalUU
Cepuii Yrcesn I TEeKCTa.

KonupoBanue u nepemMelenune JaHHbIX:

- KonupoBanue 3HaueHuidd wiu Qopmyia U3 OIHOM sueliku B
APYTYIO.

- Ilepememienue naHHBIX MEXIy JUCTaMH U PabOUYUMU
KHUTaMH.

- Hcnonp3oBaHue creuuaibHBIX BCTABOK M TOYHOTO
KOIUPOBAHUS JAHHBIX.

HMMmnopT 1aHHBIX U3 APYTUX HCTOYHUKOB:

- WMnopt naHHBIX W3 TEKCTOBBIX (paitioB, 0a3 MaHHBIX U
npyrux tabmun Microsoft Excel.

- Paz6op u 00paboTka JaHHBIX IPH UMITOPTE.

- OOHOBNIEHUE HMMIIOPTUPOBAHHBIX JAHHBIX NPU OOHOBJICHUU
HCXOJIHBIX HUCTOYHHKOB.

Pabora ¢ co3taHueM U MCNOJIb30BAHHEM CIIUCKOB JAHHBIX:

- Co3/iaHne CMCKOB /17151 OBICTPOrO U yI00HOTO BBOJA JAHHBIX.
- Hcnonp30BaHKe CIIMCKOB B KAU€CTBE UCTOYHUKA JAHHBIX AJIS
BBITIAJIAIONUX CIIMCKOB U (DYHKIIHIA.

CDOpMaTI/IpOBaHI/Ie JaHHBIX

N3meHenne BHEIHEro BUAA Ta0IUIbI:

- Ilpumenenue cruneit u tem odopmieHUs AJsi OBICTPOro
M3MEHEHHS BHEIIHETo BHJIa TaOJIUIIBI.

- Usmenenue mpudra u pazmepa TeKcTa B sUEHKaX.

- [IpumeHeHne BETOBOM 3aJIMBKU IS BBICJICHUS JAHHbIX.
dopMaTHpOBaHUE YUCIOBBIX JAHHBIX:

- IIpumeneHune 4uciaoBbIX (OPMATOB K JaHHBIM, TaKHUM Kak
JaThl, BAJIIOTA, IPOLEHTHI U APYyTHUE.

- Hacrpoiika uwncnoBeix (¢(opMaToB Ui TOYHOCTH U
0oTOOpakeHHs TGP MOCTE 3aMITON.

- Ucnonp3oBanue ycioBHOTO (hopMaTHPOBAHUS ISl BBICICHUS
0COOBIX 3HAUECHUH.

BoipaBHuBaHue TekcTa H padora ¢ s4elKaMu:

- BrIlpaBHUBaHME TekcTa B sueilike (cieBa, IOCEpPEIUHE,
CIIpaBa).

- HacTpoiika oTCTYyIIOB M iepeHoca TEKCTa B STYEHKE.

- I3MeHeHue pa3mepa U MIUPHHBI CTOJIOLIOB U BHICOTHI CTPOK.
IIpumeHeHne rpaHUIl M PAMOK:

- JloGaBneHne M CTUIM3ALMS TPAHMIl JJIsi SUYEEK, CTOJIOIOB U
CTPOK.

- Co3naHune U HacTpoiika paMOK JUIsl TPYIIIbI SYEEK MU BCe
TaOJINLIBL.

- Hcnonp3oBaHue cCIENMaIbHBIX TPAHULl JJIs  BBLACICHUS
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HaumenoBanue pa3jaeia
Y4eOHOM M CIUILINHbI

Conep:xaHue pa3jesa JMCUUILTHHBI

OTIpe/ICIICHHBIX JaHHBIX.
YciaoBHoe (popmaTupoBaHMe:

- Onpenenenue ycinoBuil (GopMaTUpOBaHUS HA OCHOBE
3HAYEHUU B sSTYEHKaX.

- Ilpumenenue 1BeTOB, MPU(PTOB WIM CHMBOJOB JUJIS
BbIJIETICHUS] OCOOBIX 3HAUCHUH.

- HUcnonbk3oBanue yciaoBHOTO (OpMATUPOBAHUS IS CO3JIaHUS
CBOJIHBIX TA0JIUI U OTYETOB.

PafoTa ¢ KOMMeHTApUSMH U 3A1IUTOI TAHHBIX:

- JloOaBnenne KOMMEHTapueB K siUedKaM JUIsl TOSCHEHUs
COJICPI)KUMOTO JTAHHBIX.

- YcraHoBKa mapoyied M OrpaHWYCHH Ha peJaKTUPOBAHUE
JIAHHBIX B TA0IUIIE.

- 3ammra TaObmMUIBl OT HW3MEHEHUH WIM  YyAalleHus
HEKEJIATeIIbHBIX JTaHHBIX.

IIponBunyToe gopMaTHpPOBaAHHE U HACTPOMKA:

- Ucnonp3oBanue QyHKmmid GopmMyn I CO3MaHHS CIIOKHBIX
dbopmaros.

- Co3zaHue Mojab30BaTENIbCKUX (OPMATOB JUIsl OTOOpa)keHUs
JAHHBIX B OIPE/ICTICHHOM BUJIE.

-  HWmmopr W  TOpUMEHEHHE  TOTOBBIX  [IaOJIOHOB
dbopMaTupoBaHusl.

®opmynel ¥ pyHku Excel

OcHoBBI (popMy.T U PYHKIMIA:

- Beenenue B popmyner Microsoft Excel u ux ponpb B pacuerax
Y aHaJIN3€ JTAaHHBIX.

- Crpykrypa (QOpMYINBI: CCBUIKM Ha SYEWKH, ONEepaTopbl U
(GyHKIMH.

- OcHOBHBIE MaTeMaTHYecKue omepanuuu B ¢opMmyniax:
CJIO’)KEHUE, BEIUUTAHNE, YMHOXKCHHUE, JICIICHUE.
Hcnoab3oBanue mpenonpenejeHHbIx (ynkuuii Microsoft
Excel:

- Onpezenenue npenonpeneaeHHbx Gynkuii Microsoft Excel.
- [Touck u BeIOOp HYXHOU PyHKIMK U3 OMOIMOTEKH (PYHKLIUH.
- Ilpumepsl mnpuMeHeHUs GYHKUMHA Ui MaTeMaTHYeCKHX,
JIOTHYECKUX U CTATHCTUYECKUX PACUETOB.

Co3nanue ¢popmyJ1 ¢ HCNOIb30BAHHEM CCHIIOK HA AYeKH:

- Micnonp30BaHne CCHUTOK HA STYSHKH TS BKITFOYCHUS JAaHHBIX B
bopmyiy.

- AGCOITIOTHBIE M OTHOCUTEIIHHBIE CCHITKU Ha STYCHKH.

- Onpeznenenue auana3zoHa siYeeK M MpUMEHEHUe (HopMysbl K
HEMY.

Pacumpennbie pynxuun Microsoft Excel:

- Pabota ¢ ¢pyakumsamu ams pabOThI CO CBOJIHBIMHU JIaHHBIMU:
CYMM, CYHET, CP3HAY u T. 1.

- Hcnonp3oBaHue TEKCTOBBIX (YHKIUMH i  00pabOTKH
tekcToBbIX AaHHbIX: [ICTP, JIEB, [TPAB u np.

- IlpumeHnenne naToBpeMEHHBIX (QYHKIUN 111 pabOThI ¢
JaTaMu ¥ BPEMEHEM.

Jloruyeckue (pyHKIMHU U YCJI0BHOE (popMaTHPOBaHME:

- HWcnonp3oBanue GYHKIMA Ui TPOBEPKH  JIOTMUECKHUX
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Conep:xaHue pa3jesa JMCUUILTHHBI

ycnosuit: ECJIN, U, UJIA, HE.

- Coznanue  ycnoBHbIX — (opMyd UL NPUMEHEHUS
OIPEEIIEHHOr0 IEHCTBUS B 3aBUCUMOCTH OT YCJIOBUSI.

BBoa MHOroCcTpOUYHBIX (POPMYJI 1 MACCUBHBIE (DOPMYJIbI:

- BBox popMynbl Ha HECKONBKHX CTPOKaX MM B HECKOJIBKHX
AYerKax.

- llpumenenune MacCUBHBIX GopMyn g 00paboOTKH
HECKOJIBKUX 3HAYEHUI OJHOBPEMEHHO.

Hcnonb3oBanne MMeHM siYeeK M IPMMEHeHHe HMeH B
dpopmynax:

- Co3anue U KCIOJIb30BAHME MMEH JJIS slUeeK M JUara3oHOB
JAaHHBIX.

- [Ipumenenne nMeH B (hopMyJiax BMECTO CChIJIOK HA YEHKU

['pacduku u qrarpaMmbl

Brenenne B rpapuky u [uarpaMmbi:

- Onpenenenne TpapuKOB W JauWarpaMM W HX poOJb B
BU3YyaJIM3alluy U aHAJIN3€E IaHHBIX.

- IlpeumymiectBa HCIONIb30BaHUS IpaUKOB W JAMArpaMM B
CPAaBHEHMH C IIPOCTBIM NIEPEYUCICHUEM IaHHBIX.

Co3nanue rpagukoB U JUATPAMM:

- Be10op gaHHBIX 111 TOCTpOeHus rpaduka.

- Coznmanue pa3iaMuYHBIX TUIIOB TIpaHUKOB, TaKUX Kak
cTon0y4arele, KpyroBble, JIMHEHHbIE U T. 1.

- Hactpoiika oceit, macmraba u qpyrux napameTpoB rpaduka.
MN3meHenne BHELIHEr0 BUAa rpapuKoB:

- [Ipumenenue ctunei u TeM opopMIICHUS K TpapuKaM.

- V3meHeHue 1BeTOB, WIPUPTOB U pa3MEpoB DIEMEHTOB
rpaduka.

- JloOaBieHue 3arojOBKOB, OCe M JAPYIMX 3JIEMEHTOB JUIS
yIIy4dllIeHUs] BHEIIHETO BUJIa TpadukKa.

Pabora ¢ nanabiMu rpagukos:

- I3MeHeHne u 0OHOBJICHHE TAHHBIX rpaduka.

- loGaBneHue u yaaneHue JaHHbIX U cepuil B rpaduke.

- IlpumeHeHnue GUIBTPOB M COPTHPOBKA JaHHBIX IS
yIpaBJIeHUs] OTOOpaXeHHEM Ha rpaduke.

CrneuuajJbHble BO3MOKHOCTH IPAa(pMKOB M 1MarpamMm:

- HMcnonp3oBaHue TPEHIOBBIX JIMHUN W IMPOTHO3MPOBAHUS B
rpaduxax.

- Co3ziaHue TUCTOTpaMM U1 aHAJIN3a PACIIPEAEICHUS TaHHBIX.
- Hcnons3oBaHue KOMOMHUpPOBAaHHBIX  rpadukoB  aJis
CpaBHEHHS HECKOJIbKUX HaOOPOB JTaHHBIX.

JloGaBJieHHe AMAarPaMMBbI HA JIUCT:

- BeraBka auarpaMMbl Ha JIMCT W MO3MLHMOHMPOBAHHUE €€ Ha
JIUCTE.

- PenaxktupoBaHue M HacTpoiika pa3MEpOB M pacCIOIOKEHUS
JarpaMMmBbl.

- Cps3p auarpaMMbl C JaHHBIMM Ha JIUCTe U OOHOBJICHUE
JAaHHBIX AaBTOMAaTUYECKHU.

HNMmnopt 1 3xcnopt rpagukos:

- DOkcnopr rpadukoB B Jpyrue  NPWIOKEHUS IS
PENAKTUPOBAHUS WJIM BCTABKU B JOKYMEHTHI.
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- Wmmoprt rpadukoB W3 APYrHX MNPUIOKEHUHA WM Qaiina
KapTUHKH.
- Coxpanenue rpadukoB B pa3HbIX ¢opmarax (ailinon

CoptupoBka u (puibTparys
JTAHHBIX

CopTHpoOBKA JaHHBIX:

- Opraamzanst ¥ CTPYKTYpUpOBAaHUE JIAHHBIX IEpen
COPTUPOBKOM.

- CopTupoOBKa JaHHBIX 110 OJHOMY HJIM HECKOJIBKHM CTOJIOLAM.
- VYcraHOBKa MOpsAAKa COPTHUPOBKU (IO BO3PACTAHUIO HIIU
yOBIBaHUIO).

@OuiabTpanus JaHHBIX:

-  QuubTpanmsi  AaHHBIX  JUI  OTOOPaXEHUS  TOJIBKO
OIpeIeIEHHBIX 3aMuce.

- HcnonmpzoBanme  QuIbTpPOB AN TOUCKA  JAaHHBIX,
YJIOBJIETBOPSIOIINX ONPEICIICHHBIM YCIOBHUSIM.

- [IpumeHeHre HECKONBKUX YCIOBHU (miibTpanuu ais Oonee
TOYHOI'O TIOUCKA JIaHHBIX.

IIpoaBMHYTHIE BO3MOKHOCTH (PUJILTPALMM:

- Hcnone3oBanue QUIBTPOB Ha OCHOBE (HOpMATHPOBAHUS
STYEEK.

- IlpumeHenue  cHenMaigbHBIX  YCIOBUH  (WIBTpALUU
(Hanmpumep, QuIbTpanMs MO 3HAYCHUIO SUCHKH, 1O JUIMHE
CTPOKH U T. 11.).

- Hcnonp3oBanue paclIMpeHHbIX QYHKINNA QUIbTpalMM, TAKUX
KaK (puiabTpanus no TeKCTy ¢ y4eTOM Perucrpa.
Hcnoab3oBanne aBTOQWIHLTPOB U PACIIMPEHHbIX TA0IMIL:

- OtobOpaxeHue aBTOQHUIBTPOB JUIsL OBICTPON (UIBTpALUU
JTAaHHBIX.

- CoznaHue pacIIMpeHHBIX TaOuui s OoJiee  CIOXKHBIX
orepanuii COPTUPOBKH U (PHITBTPAIUH.

- Hcnonb3oBanue KoMaHA il pabOThl CO CIMCKAMU JaHHBIX
(copTupoBKa 1O CTOJOIY, yaaeHue 1yOIuKaToB U JPYTHE).
CneuuanbHble BO3MOKHOCTH COPTHPOBKH U (puIbTpanuu:

- CopTupoBKa WM QIIBTPAIUS 110 YHUKAIGHBIM 3HAYCHHUSIM.

- [IpumeHenne copTUpOBKU WK (PUIBTPALIMU K ONPEeTICHHBIM
Jyana3zoHaM CTOJIOIOB UM CTPOK.

- Hcnonb3oBaHue  JUHAMMYECKHMX  (QWIBTPOB IS
ABTOMATHYECKOTO OOHOBIICHUSI TAHHBIX

Pabora ¢ mmcramu u
padoUYrMy KHUTaMU

Co3aanue u yaajieHHe JUCTOB:

- Co3anue HOBOTO JIUCTA B pabouel KHUTE.

- IlepenmeHnoBaHue JMCTOB JJsl Oojee yAOOHON OopraHu3aluu
JTAaHHBIX.

- Y1aneHue JIMIIHAX WK HEUCTIONb3YEMbIX JHCTOB.
HaBuramnusi u nepemMenieHnne Me:kay JUCTAMM:

- Mcnionb30BaHue 3aKia 0K U CCHUIOK JUIst OBICTPOrO Mepexosia
MEXKY JICTaMH.

- Hcnonb30Banue TOpAYNX KJIABUII MM KOMaH[ JUis ObICTPOro
HEePEKIIIOYCHUS MEXKTy JINCTAMHU.

- YcTaHoBKa MOPsAIKa OTOOPaXEHUS JIUCTOB B paboyeil KHUTe.
KonupoBaHnue, nepemenieHne 1 CKpbITHE JIHCTOB:

- KomupoBanue nucTOB 11 co3gaHMs  TyONMKAaTOB |
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COXPAHECHHS UCXOTHOU CTPYKTYPhI JaHHBIX.

- llepememniennie JHUCTOB [UIsi W3MEHEHUS TMOpsIKa WK
TPYNIUPOBKH JaHHBIX.

- CkpbiTHE WIn 0TOOpakeHue JIUCTOB TUISE
KOH(HUIECHIIMATBHOCTH WM YIPOIIEHUS PAaOOTHI ¢ OOJBIIUM
KOJIMYECTBOM JJaHHBIX.

Pabora ¢ paGounmMu KHUTamMu:

- Co3anue HOBOM pabouell KHUTH.

- OTKpBITHE U 3aKPBITHE CYNIECTBYIOIMNX pa0OYNX KHHT.

- Coxpanenue paboueii KHUTH B pa3HbIX GopMarax ¢Ghansos.
PaboTa ¢ okHaAMH ¥ IPOCMOTPOM JAHHBIX:

- Paznmenenue win oObelIWHEHHE OKOH JUIsl OJIHOBPEMEHHOTO
OTOOpaXCHUS Pa3HBIX YaCTCH JaHHBIX.

- Qukcauus WM OTMEHa (QUKcalMU MaHenell s yaoOcTBa
MPOKPYTKH JIAHHBIX.

- Ucnonb3oBanue nMpocMOTpa CTPAHUIL IS IPEABAPUTEIHHOTO
MIPOCMOTpPA WA TICYATH JAHHBIX.

Opranusanus 1aHHBIX B padoyeil KHUTE:

- Co3nanre CBOJHOW TaONMUIBI MIJIM CBOJHOTO TpaduKa s
aHaJIM3a U CBOJKU JIaHHBIX U3 PAa3HBIX JIUCTOB.

- ['pynmupoBka u pa30MBKa JaHHBIX Ha HECKOJIBKO JIMCTOB JIIS
Oosee ynoOHOro 0TOOpaKeHHs M aHaIH3a.

CrneunanbHple  (QyHKIMM U
uHCTpYMeHTHI Excel

Pabora ¢ maccuBHbIMU opmynamu:

- Tlonumanue mnousTus "MaccuBHas Qopmymna" B Microsoft
Excel n ux ucnonpzoBanue.

- OCOOEHHOCTH CMHTaKCHCa MaCCUBHBIX (hopMyI.

- Ilpumepsl UCHOIB30BaHUS MACCHUBHBIX (opMysn ais
MHOT'OKpAaTHBIX PacyeToB U 00pabOTKH JaHHBIX.
Hcnonb3oBaHne BCTPOEHHBIX HWHCTPYMEHTOB aHaJIW3a
JAAHHBIX:

- Onucanre U NpUMEHEHNE HHCTPYMEHTOB "AHallu3 1aHHBIX" B
Microsoft Excel.

- CopTpoBKa U (GUIBTPALUS JAHHBIX IO Pa3HBIM KPUTEPHSIM.

- Pacuer cratucTMueckuMx TmOKazaTeled U IOCTPOEHHUE
TUCTOTPaMM.

Hcnoab3oBanue ycjaI0BHOIO (popMaTupoBaHu:

- [Ipumenenue ycinoBHOro (GopMaTUpPOBAHUS ISl BU3YaJIbHOTO
0TOOpakeHUsI JTaHHBIX.

- Coznanue mpaBusl yCJIOBHOTO (OpMaTHUPOBAaHUS HA OCHOBE
3Ha4YeHUH, GOpMyI U JTaHHBIX APYTHX SUEEK.

- [Ipumepsl UCHONB30BaHUS YCIOBHOTO (OpMaTUPOBAHUS IS
BBIJIEJICHUS] aHOMAJIMH U TPEH/IOB.

Hcnoan3oBanue 0a3 JaHHBIX U CBOXHBIX TA0JIHIL:

- Coznanue 0a3bl JaHHBIX JJIS OpPTaHU3ALMM U YIPaBICHUS
OOJIBLIIMM KOJIMYECTBOM JJAHHBIX.

- Ucnonb3oBanue ¢GyHKIMHA MOWUCKA W BBIOOPKM JAHHBIX M3
0a3bl JaHHBIX.

- Co3zanve CBOAHBIX TaOJMIl JUISI CYMMHUPOBAaHUS M aHaIU3a
JAHHBIX U3 0a3bl JaHHbIX.

Co31aHue MaKpOCOB U AaBTOMATH3aIlUA IeHCTBHIA:
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- BBox mnoHATHS Makpoca W €ro UCIHOJIb30BaHUE JJIA
ABTOMATH3AIMHU BBITIOJHEHHUS TOBTOPSIONIUXCS 3a1a4.

- 3anuch MakKpOCOB JUIsl BBINOJHEHUS TOCIEI0BATEIIbHOCTU
NEUCTBHUI.

- [lpumepsl UCHOJIB30BAaHUSI MAKpPOCOB ISl aBTOMAaTUYECKOTO
(dhopMaTHUpOBaHMS M PACYETOB JTAHHBIX.

Hcnonab30BaHue MHCTPYMEHTOB rpaguyeckoro aHajau3a:

- Co3ganue auarpaMM 1 rpaduKoB IS BU3yaTU3alllK TaHHbIX.
- Vcnonp3oBaHNE MHCTPYMEHTOB TIpad)UuecKkoro aHaimsa s
MTOCTPOEHHUS TPEHIOB, MPOTHO3MPOBAHUS U aHAJIN3a JTAHHBIX.

Maxkpochl 1 aBTOMaTH3aLHs

BBenenue B MaKkpochl:

- OnpeneneHre MaKpoCOB U MX POJIb B aBTOMATHU3aLIMU 3a/1a4.

- 3HaKOMCTBO C peakTopom Makpocos B Microsoft Excel;

- Co3zjaHue ¥ COXpaHEHUE MAaKpPOCOB.

3anuch U BoCpou3BeleHHEe MAKPOCOB:

- 3amuch Makpoca Uil IMOBTOPEHHUS I10CIIEA0BATEIbHOCTH
JIEHCTBHI.

- Ha3nauenue Makpocy KJIaBHILEBOIO COYETaHMs WJIM KHOIKH
Ha MMaHeJId HHCTPYMEHTOB.

- Bocnipou3sBenenne Makpoca Jiist aBTOMaTH3alUuK 3a]1ad.
PenakTupoBaHue MaKpoCoOB:

- Paz0op u penakTupoBaHue 3alIMCAHHBIX MAKPOCOB.

- loGaBnieHre 1 N3MEHEHNE KOMaH/I B MaKpoce.

- BBeieH1re nepeMeHHbIX U YCIIOBHBIX OMEpaTOpPOB B MAKPOCAX.
YnpasieHue MakpocaMu 1 6e30I1aCHOCTD:

- VYmpaBieHue CyIIECTBYIOIIMMH MakKpocaMH: HPOCMOTP,
pelaKkTUpOBaHHE, YAAJICHHE.

- Hacrtpoiika mapamerpoB 6e3omacHocTi MakpocoB B Microsoft
Excel;

- Hcnonb3oBanue 1u¢ppoBoil MOAMMCH sl MOJATBEPKIACHUS
0€3011acHOCTH MaKpPOCOB.

3amyck MaKpoCOB 110 COOBITHSAM:

- ABTOMAaTHYECKH 3aIlyCK MaKpPOCOB TIPH OIPEIEICHHBIX
COOBITHSIX.

- [IpuBsizka MakpoOCOB K pa3jMYHBIM dJIEMEHTaM HHTepdeiica
Microsoft Excel, Takum kak KHOTIKH ()OPMBI WIIN TUTIEPCCHIIKH.
Maxpocsl ¢ napamerpamMu U GyHkuuu VBA:

- Benenue B 361k iporpamMmupoBanust VBA (Visual Basic for
Applications).

- CozmaHMe MakpocoB C TIapaMeTpaMd U 00paboTka
M10JIb30BATEIHCKOTO BBOJIA.

- Hcnonw3oBanue ¢GyHKIMHA BCTPOCHHOrO s3blka VBA s
pacuIpeHusi BO3MOKHOCTEH MaKpOCOB.

LuKkJabI ¥ yc10BHSI B MAKpPOCAX:

- Hcnonb30BaHne IUKIOB Uil aBTOMATUYECKOTO BBIMOIHEHUS
JeicTBUi HaJl HAOOPOM JIaHHBIX.

- IlpuMeHeHHE YCIOBHBIX ONEpPaTOPOB JJs BBIIOJIHEHUS
Pa3IMYHBIX JEHCTBUN B 3aBUCUMOCTH OT YCJIIOBHIA.
IIpoaBunyThie GyHKIUM U 00beKTHI VBA:

- Pabota ¢ o6bexTHO# Mozenbio Microsoft Excel uepes VBA.
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Ne HaumenoBanue pa3jaeia

. Coaep:kanue pasaesa IMCHUIIIHHDI
y4eOHOH THCHMIINHBI Aaep pasi aucn

- Hcnonp3oBanue NpOABUHYTHIX (YHKIUH W HHCTPYMEHTOB
VBA, Takux kak (aisioBbIii BBOJ-BBIBOJI, 00pa00OTKa OIIMOOK 1
JMHAMHUYECKOE CO3/IaHNe TI0JIb30BaTEIbCKOT0 NHTEpdeiica.

6.5.4. IIpuMepHbIii nepeyeHb KOHTPOJIbHBIX BOIIPOCOB /ISl CAMOCTOATEIbHOI padoThI.

. UTo Takoe 31eKTpoHHAas TabIHIIa U ISl Yero OHA UCTIONb3yeTCs ?

. Kak 100aBUTh HOBBIN JTUCT B pabOUyIO0 KHUTY?

. Kak coptuposars nannsie B Excel mo Bozpacranuto uinm yobiBaHuo?

. Kax mpumenuts punbtp k qanasiM B Excel?

. Uro Takoe maccuBHbIe (hopmysl B Excel n kak ux ucmonb3oBath?

. Kak ucnonp3oBate pyHkuuu aHanusa qaHHbeix B Excel?

. Urto Takoe yciaoBHOE (OpMaTUPOBAHUE U KaK €ro UCIOIb30BaTh?

. Kak ucnonp3oBare 6a3bl JaHHBIX U CBOAHbIE TabauIbl B Excel?

9. Uro Takoe makpocsl B Excel u kak ux 3anucars?

10. Kak co3nate rpaduk unu nuarpammy B Excel?

11. Kak skcrioptupoBath ganHbie wim rpaduku u3 Excel B npyrue npunoxenus?
12. Kak ncnonb30BaTh COPTUPOBKY UM (pUIbTpaIuio Ui aHanu3a gaHHbIX B Excel?
13. Kakum 06pa3oM MOYKHO OpTaHU30BaTh U YIPaBJIATh Jrctamu B Excel?

14. Kak ncnonb3oBath (GyHKIMU U UHCTpyMeHTh! Excel 1u1st aBTromMaTu3anuu 3agad?
15. Yto Takoe yHUKaIbHBIC 3HAUCHHS U Kak ux HaiTu B Excel?

16. Kak ucnonp3oBaTh IpyniupoBKy U pa3ouBKY naHHBIX B Excel?

17. Kak npuMeHHUTb yCIOBUS M QUIBTPHI AJIs IOMCKa JaHHBIX B Excel?

18. Kak ucronp3oBaTh HHCTpYMEHTHI rpaduyeckoro ananusa B Excel?

19. Kak ncnonip30Bath paclIupeHHble PYHKIIMKU COPTUPOBKH U punbTpanuu B Excel?
20. Yro Takoe TUHAMUYECKUHA (PUIIBTP U Kak ero npuMeHuTs B Excel?

03N LN kAW~

6.5.5. CniMcoK JIuTepaTyphbl:

Jis  caMOCTOATENbHOM paboThl 00yyaromuxcss IO OCBOCHMIO JAucHUIUIUHBL «Pabora ¢
ANeKTpoHHBIMU Tabiuuamu Microsoft Excel» oOydaromumces pekomenayeTcs: cienyromas ydeOHas
auTeparypa:

1. bammakosa, E. . Undopmaruka u nndopmannonssle texHosoruu. YMueiii Excel 2016:
6ubnuoreka Qpynkiuii : yuebnoe nocodue / E. . bammakoBa. — Mocksa : At [Tu Ap Menaua, 2020.
— 109 c. — ISBN 978-5-4497-0516-7. — TeKkcT : 3JEKTPOHHBIA // DIEKTPOHHO-OMOIHOTEUHAS
cucrema [IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/94205.html

2. OcHoBbl paboTsl B Microsoft Word u Microsoft Excel : mpaktukym / . B. 'opnenko, . H.
PesenrkoB, C. B. Canponos, H. B. I'ep6yt. — Mocksa : Aii [Iu Ap Meaua, 2022. — 80 c¢. — ISBN
978-5-4497-1695-8. — Texkcr : anexrponnslii // Lludpooii oOpazoBarenbHbiii pecypc IPR SMART :
[caiit]. — URL: https://www.iprbookshop.ru/122432.html

3. Camyiinos, C. B. Madopmarmonnsie TexHomoruu. OcHoBbl padotel B MS Word u Excel :
yuebnoe mnocobue mnsi CIIO / C. B. Camyiinos, C. B. CamyitnoBa. — CaparoB, Mocksa :
[MpodobpazoBanue, Ait [Tu Ap Memua, 2023. — 96 ¢. — ISBN 978-5-4488-1585-0, 978-5-4497-1972-
0. — Texkcr : anextponnslii // Lludposoit obpazoBarensHbiil pecypc [IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/126617.html

4. Maiinynnmuna, H. K. Ilpumenenue Microsoft Excel ans pemenus 3amad ONTHMHU3ALMH :
yaeonoe nmocooue / H. K. llaitnymmnaa. — Kazans : M3gatensctBo KHUTY, 2019. — 92 ¢. — ISBN
978-5-7882-2738-2. — Texkcr : anextponnslii // Ludpooii oOpasosarenbhsblii pecypc IPR SMART :
[caiiT]. — URL.: https://www.iprbookshop.ru/121027.html
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6.6 KOMIIbIOTEPHBIN IPAKTUKYM
6.6.1. ean u 3a1a4u H3y4YeHUs Y4eOHOM TN CHUNITHHBI

Ienv wu3yuenus yuedOHOU OucyunauHsl — O3HAKOMHUTH OOYYAIOMIUXCA C HOBEHIIMM
MIPOrPaMMHBIM 00€CIIeYeHUEM, HCIIOIb3yEeMbIM B O(DHCHOM eATeIbHOCTH.

WN3yyenne  nucuuruimHbl  «KOMIIBIOTEpHBIM — MpPakTUKyM»  JODKHO — CHOCOOCTBOBATH
(OpMHUPOBAHUIO UM COBEPIICHCTBOBAHUIO Y 00YYAIOLIMXCS TAKUX MPO(GECCUOHATIBHBIX KOMIIETEHLUI
(I1IK), kax:

ITIK9 - CrniocobeH pa0oTaTh Ha KOMIBIOTEPE C MCIIOJIB30BAHUEM COBPEMEHHOI'O OOLIEro H
poheCCHOHATBHOTO MPUKIIAIHOTO IPOTPAMMHOTO 00ECTICUeHHS;

ITK10 - CniocoGeH MoHMMAaTh MPUHLUIIBI paO0Thl COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHI
Y MCTIOJIb30BATh UX JUISA PEUICHUs 3a7a4 Mpo(ecCHOHANBHON eI TeIbHOCTH.

3aoauu uzyuenusn y4eOHO OUCYUNTUHDBL:

® 3HAKOMCTBO ¢ 0a30BBIMU ONEPAL[MOHHBIMU CHUCTEMAaMU U OCHOBHBIMH (DYHKIMSAMH PaOOTHI
C HUMUY;

® [IOCTPOCHHE U HACTPOMKA KOMIIBIOTEPHOHN CETH, BKIIIOUYAasi HACTPOUKY CETEBBIX YCTPOWCTB,
HacTpoiiky [P-agpecanuu, cozianue JIOKanbHbIX U ITI00aJbHBIX CETEH U T.1.;

® HACTpOilka M YIpaBJIEHUE CEpBEpaMH, BKIIOYas YCTAaHOBKY CEPBEPHOrO MPOTrPaMMHOIO
o0ecrieyeHus, Co3JlaHue U HACTPOHKY BUPTYaJbHBIX MAIlMH, HACTPOMKY CHUCTEMbI O€30MaCHOCTH U
pe3epBHOE KOIMPOBAHUE JAHHBIX.

B xone usydyenus nucuumianHbl « KOMIBIOTEPHBIN NPAaKTUKYM» Y 00Yy4aromerocst JOKHbI ObITh
c(OpPMHPOBAHBI:

3HAHUA:

® OCHOBBI COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJOTHH, KOTOpHIE MCIIOIB3YIOTCS JUIs
nepepaboOTKu MHPOpMAlUM, W UX BIUSHUE Ha YCHEIIHYy0 paboTy B NpodeccHOHaTbHON
NESTENIBHOCTH;

® COBpPEMEHHOE MPOrpaMMHOE 00ecIeyeHne, UCII0Ib3yeMoe B O(UCHOH e TeTbHOCTH;

® OCHOBHBIE CTPYKTYpPBI QJICOPUTMA U UX MPEACTABIECHUE HA A3BIKE BBICOKOTO YPOBHS;

yMmenus:

e  BBINOJHATH ONEpaluy Haj (aiinamu U nankamu B onepanuonHoi cucreme WINDOWS;

61a0€HUA:

® HaBBIKAMH NPOBEJCHUS apXUBALUU JaHHBIX, Ae(parMeHTalUI0 U OUUCTKY JHUCKa;

e  HaBBIKAMHU HCIIOJIb30BAHUS MAHENIN YIPaBICHUS JJIsl HACTPOWKH Pa3IMUHBIX KOMIIOHEHTOB
OIIEpPaIIMOHHON CHUCTEMBI.

6.6.2. [lnanupyemble pe3yJibTaThl 00y4eHHs 10 Y4eOHOH JuCHMIINHE:

B pesynbTare u3yueHus: TUCHUIUINHBI « KOMIBIOTEPHBINM MPAKTHKYM» y 00YUYaIOIIErocs JOIKHBI
(hopMHUpOBaTHCS U (MITH) COBEPIIIEHCTBOBATHCS TAKWE KOMITETCHITNH, KaK:
ITIK9 - Crnocoben pa0OoTaTh Ha KOMIIBIOTEPE C HCIIOJIB30BAaHHEM COBPEMEHHOIO OOILIero u
npodeccnoHaNbHOT0 MPUKIIAAHOTO IPOrPaMMHOTO 00eCTIeYeHMS;
IIK10 - CiocoGeH MOHUMATh MPUHLIUIIBI pab0Thl COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHI
Y UCTOJIb30BaTh UX I peleHus 3a7ad npodeccCuoHaIbHON e TeIbHOCTH.
Jlna amozo odyuarouwuiica 00axcen:
3Hamy:
® OCHOBbl COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJOTHM, KOTOpbIE HCIOIB3YIOTCS st
nepepaboTku HMHGOpMAIMK, W WX BIMSHHE Ha YCHEIIHYI0 paboTy B NpodecCHOoHaTbHON
NesITeNIbHOCTH;
® COBpPEMEHHOE MMPOrpaMMHOE O0eCreueHue, UCII0Ib3yeMOe B O(UCHOM 1eATENbHOCTH;
® OCHOBHBIE CTPYKTYpPbI QJIFCOPUTMA U UX MPEACTABICHUE HA A3BIKE BHICOKOTO YPOBHS;
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ymembu:
e  BBINOJHATH ONEpaluy HaJl ¢halijaMu U ankaMu B onepannonHoi cucteme WINDOWS;
enademp:
® HaBbIKAaMU MPOBEACHUS apXUBALIMH JAHHBIX, JeparMEeHTALIMIO U OYUCTKY JMCKa;
e  HaBBIKAMHU HCIIOJb30BAHUS MAHENH YIPABICHUS JJIsl HACTPOUKH Pa3IMUHBIX KOMIIOHEHTOB
ONEPAlMOHHON CHUCTEMBI.

6.6.3. Conep:xanue y4eOHOI TUCHUTITUHBI

No HaumenoBanue pa3jaeia

Ve1eBHO# AHCIHILIHHABI Coaepsxanue pasaea JMCHUIIIHHBI

1 | Ilpuemst paboThI B | Onepannonnas cucrema WINDOWS XP.

OIIEpalMOHHON CHCTEME Onepaunonnsle cucremsl st 1IK.  Ilosnb3oBarensckuii
untepdeiic Windows. Pabounii cTon u manens 3amad. MeToasl
HOJIy4eHHUs cripaBoyHOM nHpopmanuu. Pabora ¢ okHamu. Mot
KoMmbroTep. IIpocMOTp  comepKMMOro KOMIIBIOTEpA U
JokabHOHN cetu. Menro Ilyck, maHenp 3aa4 U UX HACTPOMKA.
@aiinel 1 manku. Onepanuy, BHINONHSAEMBbIE C (ailmaMu |
MAIIKaMH.

Cay:xe0Hble IPOrpaMMbl, CPeICTBA A/AIMMHUCTPUPOBAHUSA U
ONTHMM3ANHMH PA00ThI KOMIIBIOTEPA.

Haznauenue ciyxeOHBIX MporpamMMm. ApXuBanus JaHHbBIX.
Co3nanue  pe3epBHOM  Komuu ~ mamok U (paidsos.
BoccranoBnenne mnanok u (QaiJioB MO PE3EpPBHON KOIHH.
JedparmenTanus aucka. 3amura OT BUPYCOB.

IIanesb ynpasiieHUs1 KaK CPeICTBO HACTPOMKHU Pa3JIHYHBIX
KOMIIOHEHTOB OIePAllHOHHON CHCTEMBI.

Hacrporika MIPpUHTEPA 51 JIPYroro 000pyI0BaHUA.
WNudpakpachas CBSI3b. Br16op AKTUBHOMU KHOIIKH
MBIIIN. Y CTAHOBKA M yjaajieHue nporpamm. Hacrpoiika natel u
BPEMEHM Ha IEPCOHAIBHOM KoMIIbloTepe. Vcnonb30Banue npu
paboTe C OMEepalMOHHON CHUCTEMOW NpUHATHIX B Poccum
dopmaTtoB ngar, BpEeMEHH, OONBLIMX YHCET M JEHEXHBIX

CIAUHUII.
2 | OcHOBBI HavanbHuble cBeeHud 00 aJIropuT™Max U
NpOrpaMMHUpPOBaHUS NMpPOrpaMMHUpPOBAaHHU.
[Iporpamma  kak  u300pakeHHMe  anroputma.  SI3bIK

nporpammupoBanus [lackans. OCHOBHBIE TOHATHUS U 3JIEMEHTHI
a3pika.  Crpykrypa  mporpammel.  OmepaTopel  s3bIKa:
IIPUCBAaWBaHUeE, BBOJ, BBIBOA. [IporpaMMupoBaHHE JIMHEMHBIX

AJITOPUTMOB.
Peanu3anmsi OCHOBHBIX CTPYKTYpP aJIOpMTMa Ha s3bIKe
IHackans.

CocraBHOil U ycClOBHBIM omepaTtopsl. OrmepaTtop BbIOOpA.
ITporpamMmmupoBanue pa3BETBISAIOLIUXCS aJITOPUTMOB.
Opranuzanus  uukioB.  CocTaBieHuWe  HporpaMM ¢

UCTIOJIb30BAHUEM  OMNEPAaTOPOB  LHUKIA C  IOCTYCIOBHEM,
IPEIYCIOBUEM, TapaMETPaMH.

CocrasiieHne nmporpaMM 00padOTKH CTPYKTYPHMPOBAHHBIX
THIIOB IaHHBIX.

MaccuB kak CTpykTypa naHHbIX. CocTaBiieHHE NpPOTrpaMMm
00paboTtkn maccuBoB. CopTtupoBka MaccuBoB. (O06paboTka
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Conep:xaHue pa3jesia I CHUTNITHHbBI

CTPOKOBBIX JaHHbIX. MHOXecTBO, 3amucu. Pabora Han
3anucsaMu B mporpamMmax. Opranuzanusi paboTsl ¢ daiiiaMu.

Pabora ¢ Microsoft Office

TexkcroBblii mpoueccop Microsoft Word kak cocraBHas
yacth Microsoft Office.

Havanpubie cBemenus o  Microsoft  Office.  OGuacts
npumenenus Word. Co3gaHue, OTKpPBITHE M COXpaHEHHE
JTOKyMeHTa. PemakTupoBanue u (opMaTUpOBaHUE TEKCTOBOTO
nokymeHnta. bydep oOmena. Ilpoepka mpaBomucaHusl.
Mpudrer. Pabora c¢ Ttabmumamu u pucyHkamu. Ctuim u
mabionbl. CTpykTypa nokymeHTta. CocTaBlieHUE OTJIaBJICHHUS.
Hactpoiika napamerpoB pabotsl Word. Iledats qokymeHTa.
Taoauunbiii mpoueccop Microsoft Excel.

Hasznauenue u 00s1acTh MPUMEHEHUS TaOJMYHBIX POLIECCOPOB.
BBon wu pemaktupoBaHue gaHHbIXx B Tabmumel  Excel.
Bemonaenue pacuetoB mo ¢dopmyrnam. ®Dyaknuun B Excel.
[Toctpoenue nuarpamm. AHanu3 gaHHbIX [leyats qokymeHTa u
Hactpoiika Excel.

DJIEMEHTHI
MH(}OPMaLMOHHBIX
TEXHOJIOTUH

CYB/ Access.

Ha3znauenne Access. ba3zbi gannpix B Access. Co3ganue
tabnuu. Csizu Mexay Tabnuuamu. OnpeseneHue KIYeBOro
nonst. [louck wHpopmanuu B 0a3e AaHHBIX. DOUIBTPHI.
Hcnonp30BaHre MPOCTBHIX 3alpOCOB sl pabOTHI C JaHHBIMHU.
Coznanue GpopMsbl U OTYETA.

Outlook.

Hauanbubie cBemenuss 06 Outlook. Cospmanme u oTmpaBka
ANIEKTPOHHBIX MHceM. AnpecHas kuura. [louck uHopmarmu,
XpaHsSMIICHCs B AJEKTPOHHBIX MUCHMAax U JAPYTHX dSJIEMEHTax
Outlook. ITaniku Outlook u ux Ha3HayeHue.

PowerPoint.

PowerPoint — cpencTBO s CO3JaHUS TMPE3CHTAIMA |
MpocMoTpa cinangoB. PexxuMel mpocmoTpa npe3eHTauuu. Broa
tecta npe3eHTanuu. Co3JaHue NPE3EHTAUUH C TOMOIIbIO
Macrepa aBTocojepxaHusa. Vcrmonp3oBaHue 1IabJIOHOB TIPH
co3nanuu npesentauuu. Co3znanue HoBoro cnaijga. Hactpoiika
napameTpoB pabotel PowerPoint. Ileuath W aeMoHCTpamus
CJIaiiTOB)

6.6.4. [IpuMepHbIii nepeyeHb KOHTPOJIbHBIX BOIIPOCOB /ISl CAMOCTOATEIbHOI padoThl.

CoNoaRLNE

Onepannonnas cucrema Windows: 061acTb IpUMEHEHHUsI U Ha3HAYECHHUE.

Nurtepdeiic WINDOWS.

[Tonstue bydepa O6bmena B8 WINDOWS.

3Hauok «Moit KOMITBIOTEp»: Ha3HaueHue u ucronb3oBanne B WINDOWS.

[Tonstne Mynsrumenua. ITporpammusie cpencrsa Mynstumeana B WINDOWS.
Crnioco6w1 3amycka nmporpamm B WINDOWS.

Ilepeuncnure crannaptasie nporpammel B WINDOWS u ykakurte ux HazHaueHHE.
Pa3pa0oTka TekcTOBBIX JOKyMEHTOB. HazHaueHue U (yHKIMU TEKCTOBBIX PEIAKTOPOB.
BrinonHenue pacyeToB ¢ UCMOIB30BAHUEM (PYHKIIUI B 3JIEKTPOHHBIX TaOIUIIAX.

lO Co3manne muarpaMm B 2JICKTPOHHBIX TaOIUIaX.
11. Kparkas xapakrepuctuka CYB/] Access.

55




12. OcHOBHBIE CTPYKTYpPHBIC JJEMEHTBHI PEIAIHNOHHONW 0a3bl JaHHBIX. XapaKTEPUCTHKH,
HCIIOJIb3yeMblIe Ul onucanus rnosnen 6a3pl nanHbix B CYB/] Access. Ilpusenute npumMepsl.

13. IlonsATHe nepBUYHOIO Kiroya 0a3bl JaHHbIX. OTINYME EPBUYHOrO KIIF0Ya OT BTOPUYHOTO.

14. Hasnauenwue ¢hopmsl. Buasr popm B CYB]] Access.

15. Ilpouenyps! BBOAa-BbiBOJa B s3blke I[lackamb. dopMaThl BBIBOJA YHMCIOBBIX JIAHHBIX.
IIpumepsl.

16. VYcnosusle oneparopsl B s3bike [lackans. [IpuMepsl CII0Ib30BaHMs OIIEPATOPOB

17. Omneparops! nukia B s3bike [lackane. IIpuMepsl HCIIOIB30BaHUs ONIEPATOPOB.

6.6.5. CniMcoK JuTepaTypsbl:

i camocTOSITeNNbHOW paboThl 00yYaAIONIMXCS MO0 OCBOCHUIO TUCHHILTUHBI «KOMITBIOTEPHBII
MPAKTUKYM» 00y4YaIOLIUMCs pEeKOMEHAYEeTCs ClIeytolas yueOHas TuTeparypa:

1. Nudopmannonnsie TexHosnoruu : padoparopusiii npaktukym / E. B. Abpamcon, A. B.
Wnzapues, B. A. [llamak, M. E. lllenxynoBa ; nox penakuueir B. A. Illamak. — Komcomomnbck-Ha-
Awmype : KoMmcomonbckuii-Ha-AMype rocyaapcTBeHHbIl yHuBepcuret, 2021. — 111 ¢. — ISBN 978-
5-7765-1450-0. — Tekcr : anmextponssiii // LudpoBoit obpazoBarensubiii pecypc IPR SMART :
[caiir]. — URL.: https://www.iprbookshop.ru/122760.html

2. KapumoB, A. M. MHWHdopmatnka ©  WHPOPMALMOHHBIE TEXHOJOTHMH B
npodeccnoHanbHOM AesTensHoCcTH : mpakTukyM / A. M. Kapumos, C. B. Cmupnos, I'. JI. MapnaHos.
— Kazanp : Kazanckuii ropumuueckuii mactutyr MBJI Poccum, 2020. — 120 ¢. — Teker :
anekTpoHHslt // IludpoBoit obpazoBatenbubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/108619.html

3. Opnosa, M. B. OOyuwaromuii KOMIBIOTEPHBI NPAKTUKyM I10 3KOHOMETPUKE
o0yJaromuii KOMIBIOTEPHBIA MPAaKTHKYM Ui CTYIEHTOB OakaiaBpuaTa, OOYYaIOUIMXCS 10
HanpasieHuto noaroroBku 38.03.01 «OxoHomuka» Bcex ¢opm oOyuenus / WM. B. Opnosa, JI. A.
lankuna, 1. b. I'puropoBud. — Mocksa : [Ipomereit, 2018. — 124 ¢. — ISBN 978-5-907003-40-8. —
Texcr : snexkrponnsii // Ludposoii obpasosarenbublii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/94473.html

4. XopoBuHHuKoBa, E. I'. ITHpOpMalmOHHbBIE TEXHOJOTUH B SKOHOMHUKE U YIPABICHUH :
naboparopubiii mpaktukyMm / E. T'. XopoBunnukoBa, B. C. TuxonoB. — Camapa : Camapckuii
rocyJapcTBeHHbIN TexHuueckuil ynusepcuret, 9bC ACB, 2021. — 82 ¢. — Tekcr : 31neKTpOoHHBIH //
Hudposoit o0pa3oBaTeNbHbII pecypc IPR SMART : [caliT]. — URL:

https://www.iprbookshop.ru/118942.html
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1. OPI'AHM3AIIMOHHO-IIEJAT'OI'MYECKHUE YCJI0OBUA PEAJ/IM3ALIMN
JOMOJHUTEJIBHOM MPO®ECCUOHAJIBHOM ITPOT' PAMMBI

7.1. O0mecucreMHble TPeOOBaHUS K PeaJM3allii POrpaMMbl

O0BeM IoMoTHUTENFHON TPO(ECCHOHATBHOM MPOrpaMMBbl cocTaBisieT — 216 yacos.

Jdns  Bcex  BUAOB  Y4eOHBIX  3aHATHMM ~ akaJeMUYecKUd  yac  yCTaHaBJIUBaeTCs
IIPOJOJKUTEIBHOCTBIO 45 MUHYT.

B mensx panuoHaNbHOrO UCMOJIB30BaHUS YU4EeOHOrO BpPEMEHHM M O0ecledeHus KauecTBa
MOJITOTOBKH OOYYAIOMIMXCS 3aHATHUSA MPOBOJSATCS B COOTBETCTBHU C MHIMBUAYAIBHBIM KaJCHIAPHBIM
YUYCHBIM rpaduKOM, ¢ HEIEIbHON Harpy3Koi B 00beMe He Oosiee 36 yaco/

OcBoeHME OTIENbHON Y4YeOHOM AMCUMILIMHBI IPOrpaMMBbl CONPOBOKIAETCS MPOMEKYTOUHON
arrecTanued oOydaromMXxcs, KOTopas MPOBOAUThCA B (pOpME 3adeTa IO pe3ysbTaTaM BbIIOJHEHUS
TECTOBBIX 33JJaHUN U MHBIX KOHTPOJIBHBIX MPOLIENYP.

Hrorosass arrecranus NPOBOAUTCA IO peE3yiabTaTaM IIOJHOTO M YCIEHNIHOIO OCBOEHUS
O0y4aromuMHUCs JONMOJHUTEIPHOW NPO(QECCHOHANBHON TporpaMMbl B (GopMe KOMIUIEKCHOTO
9K3aMEHa.

WuauBuayanbHbId  y4eT  pe3yJbTaTOB  OCBOGHMS ~ OOy4arOIIMMMCS  JOMOJIHUTEIbHOU
npopeCcCHOHAILHON IpPOrpaMMbl, a TaKKe XpaHeHHe HUHPopMauuu o0 3TUX pe3ynbTaTax
OCYILIECTBIISAIOTCS HAa OyMa)KHbIX U (WJIN) 3JIEKTPOHHBIX HOCUTEIISIX.

OOpaszoBarenbHas OpraHu3alMs pacrmojaraeT Ha 3aKOHHOM OCHOBAaHHUM — MaTepUAIIbHO-
TEXHUYCCKHM OOecrieueHueM 00pa30BaTeIbHON JIEATEILHOCTH (MIOMEIICHUSIMH M 000pYIOBaHUEM) IS
peanu3any JOMOIHUTETFHOW TpodeccHoHaIbHON mporpaMMmbl. Kaxnplii oOydaromuiics B TeueHUE
BCETO TepHoaa o0ydeHHsI oOecreueH WHANBUAYATbHBIM HEOTPAHUYCHHBIM JOCTYIIOM K JIEKTPOHHON
MHPOPMAIIMOHHO-00pa3oBaTeIbHON  cpelle M3 Jr000H TOYKHM, B KOTOpOM HMeeTcs MAOCTyN K
nH(pOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTtn «MHTepHeT» (nanee - cethb «MHTepHET») Kak Ha
TEeppUTOpPUN 00pa30BaTEIbHOM OpraHM3alliM, TaKk M BHE ee. OJEKTPOHHas WHQPOPMAIMOHHO-
oOpa3zoBarenpHas cpeqa 00eceunBacT:

- JocTyn oOyyaromuxcsi K o00pa3oBaTelbHBIM IporpaMmaM ydueOHBIM IUIaHaM, paboYuM
IporpaMmam y4eOHBIX JUCHUIUINH, 3JIEKTPOHHBIM 00pa30BaTeIbHBIM PECYpPCaM;

- (opMHUpOBaHUE HIEKTPOHHOTO MOPT(OJINO 0OyUaroIerocs, B TOM YUCIE COXpaHEHHE ero padoT
1 OLIEHOK 3a 3TU PaOOTHI.

- (bukcanuio xoma 00pa30BaTEIbHOIO MpOILECcCca, pPe3yabTaTOB MPOMEXKYTOUHOW M HMTOTOBOM
aTTeCTallui,

- IpOBEJICHNE YUEOHBIX 3aHATHH U MPOLIETYP OLIEHKU Pe3yJIbTaToB 00yUeHNUS;

- B3aUMOJICHCTBHE MEXIy Yy4YaCTHHKaMH O0pa3oBaTeIbHOrO Ipoliecca, B TOM 4YHCIE HX
CHHXPOHHOE H (WJIN) aCHHXPOHHOE B3aMOJICUCTBHE MOCPEICTBOM ceTH «VHTepHEeT».

OynkmuronnpoBanne DMOC obecrnieunBaeTcsi COOTBETCTBYIOIIMMHE CPECTBAMHU WH(DOPMAITMOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJOTMH M  KBadM(uUKaimed pabOTHUKOB, €€ HCIOJb3YIOUMX H
MOJIIEP>KUBAOLIHX.

OyHKIIMOHUPOBAHUE 3JEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeNbHON Cpelbl COOTBETCTBYET
3akoHoAarenbCTBY Poccuiickont denepannu, 4To MOATBEPKAAETCS COOTBETCTBYIOLUIMMH TIOKYMEHTAMH.

7.2. MaTepHaIbHO-TEXHUYECKOE 00ecreueHne peaTn3alui NporpaMmbl

[TomerieHus UTs pean3aluy TOTMOJIHUTENFHON MPO(eCCHOHAIBHOM MPOTrpaMMBbI MPEACTABISIIOT
co00il ydeOHBIC ayTUTOPWUU JJIsi TPOBEACHUS YYEOHBIX 3aHATHI, OCHAIIEHHBIE OOOpYJAOBaHHUEM |
TEXHUYECKUMH CpPEJICTBAaMU OOYyYeHHUS C BO3MOXKHOCTBIO TMOJKIIOYeHHs K ceth «VHTepHeT» W
o0OecrieueHreM JIOCTyIa B AJICKTPOHHYIO MH(DOPMAIIMOHHO-00pa30BaTeIbHYI0 Cpeny 00pa3oBaTeIbHON
OpraHu3aIni.

[Tomemenuss s CcaMOCTOATEIBHOM palbOTHl OOYYArOMIMXCS OCHAICHBI KOMITHIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO TONKIIOUYEeHUST K ceTh «MHTepHeT» M obecmeueHHeM JOCTyla B
ANEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTENbHYIO Cpey 00pa30BaTeILHOM OpraHU3aIliy.

Criucok nomenieHuit u 060pyI0BaHus:
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1. IMomemenne Ne 103 (aymuropus IS MPOBENCHUS 3aHITHHA JICKIIMOHHOTO W CEMHUHApPCKOTO
TUIA, TEKYIIEro KOHTPOJIA YCIEBAEMOCTH, MPOMEXKYTOUHOM M HMTOTOBOM arTecTaluu, a Takxke i
3anstuid i ¢ OB3, OubimoTeka, YnTalibHbIN 3a11). B HEM nmeercs.

[TucbMeHHBIH CTON IpernogaBaTens -1 mrT.

Cryn npenogasarens — 1 mrT.

Cron-napra - 4 mr.

Crynbs — 4 .

Crenka-cremnax — 1 mr.

[xad — 1 mT.

Bemanka — 1 mr.

HNudopmannonnas cucrema «Mctok» - s cnabocapimamux — 1 mr.

Knasuarypa bpaiinst — 1.

HoytOyk ¢ dynkmuei mudposoro aukrodpona — 1 mr.

KonuposanbHblii anmapar — 1 mir.

CraunoHapHbIil KOMIIbIOTEP — 4 11IT.

2. [Tomemenune Ne 315 (ayauropusi nAns TPOBENEHHUS 3aHATHH JEKIMOHHOTO U
CEMHUHAPCKOT0 THIIA, TEKYIIETO KOHTPOJS YCHEBAEMOCTH, MPOMEKYTOYHOW M WTOTOBOW ATTECTAIUH,
CaMOCTOSITENILHON PabOThI 00yUarOIIMXCsl, OMOMMOTEKa, YUTANIBHBIN 3a11). B HeM umeercs.

[TucbMeHHBIH cTON IpernoaBaTens — 1 mit.

Cryn npenogaBatesns — 1 1mr.
Cron-napra - 6 mr.

Crynps — 6 mir.
Crenka-cremnax — 1 mr.
[Mkad — 1 mr.

Bemanka — 1 mr.

Hocka yuennueckas — 1 1.

7.3. YueOHO-MeTOANYECKOE M MH(OPMALIMOHHOE 00ecnevyeHHne peaau3alun MporpaMmsbl

OcBoeHne yuyeOHOro MaTepuiia 00yJaroLUMMUCS MPOBOAUTCS B (popMe 3aHATHH JIEKIIMOHHOTO U
CEMUHApPCKOTO THMA, KOHCYJIBTAIMA, CAMOCTOATENFHONH paOOThl, BBITOJHEHUS OOYYAOIIUMHECS
TBOpUECKMX 3a7aHui. OCHOBHOE Ha3HAYEHHE JIEKIMU - OOECIeYUTh TEOPETHKO-METOJO0TIOTHYECKYIO
OCHOBY OOYYEHUS, Pa3BUTh WHTEPEC OOYUAIOMMXCS K IMO3HABATENBHOM JESTENFHOCTH M K U3yYECHHUIO
KOHKPETHOM yueOHOM! AUCIMIUIMHBL, C(POPMHUPOBATH Y 00YYAIOIINXCS OPUEHTHPHI JJIs1 CAMOCTOSTEIbHOM
paboThI HAJT OCBOCHUEM YYEOHOTO MaTepHaIa.

OCHOBHOM 1I€NBIO 3aHATHIA CEMHUHAPCKOTO THIA, B TOM YHCIE, MPAKTUUYECKUX 3aHATUN SBIISETCS
paccMOTpeHre HamOoJee CIIOKHBIX TEOPETUYECKHX BOIMPOCOB AHMCIUILIMHBI TPHUMEHHUTENFHO K
PELICHUIO TMPAKTUYECKUX MPOPECcCHOHATIBHBIX 3a/a4, HMX METOJOJIOTHYECKass W METoJuuecKas
mpopaboTKa, pelleHne 3aJad  BepUpUKAIMK 3HAHUA U pa3paboTka JOKYMEHTOB B cdepe
COOTBETCTBYIOLIEH MPO(hEeCCHOHATBHON A TETLHOCTH.

OOyuaromest obecrieueH JOCTyM (yAaldeHHBIM JOCTYH) K AJIEKTPOHHBIM 00pa3oBaTeIbHbIM
pecypcaM, pasmenieHHBIM B OMOC, 37eKTpOHHBIM OHONIMOTEYHBIM CHCTEMaM, COBPEMEHHBIM
npodeccuoHaIbHBIM 0a3aM JAHHBIX U WH(OPMAIIMOHHBIM CIIPABOYHBIM CHUCTEMAM.

OOyuaromuecs U3 yucia uHBaIMIOB M Jui ¢ OB3 obecrieueHbl meyaTHBIMU, ayauo U (HIIH)
AIIEKTPOHHBIMH 00pa30BaTeNbHBIMU pecypcaMu B (opMax, aJanTHPOBAHHBIX K OTPaHHYCHUSM,
BBI3BAHHBIM COCTOSIHUEM UX 3/I0POBBSL.

Obecrieuenne 00pa3oBaTENBHOIO TIPOIECCa Y4EOHO-METOAUYECKON JUTEPAaTypoOll W WHBIMU
O6nOIMOTEeYHO-UH(OPMALMOHHBIME PECYPCaMHU OCYILECTBIISIETCS] TTOCPEICTBOM JIEKTPOHHOTO JOCTYIIA
00y4aroIMXcs K CIEAYIOIUM PECypCcaM:

JIeKTPOHHAs HH(POPMALIMOHHO-00pa30BaTe/IbHAS cpela:
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DUOC  (https://roweb.online/) obecneunBaeT mOCTYI BCEX YYACTHHKOB 00OpPa30BAaTEIBLHOIO
mporecca K COBOKYITHOCTH — OJIEKTPOHHBIX — MH(DOPMAIMOHHBIX ~ PECYPCOB M 3JIEKTPOHHBIX
00pa3oBaTeNIbHBIX ~ PECYpPCOB, TO3BOJSIET  PEATM30BaTh  COBOKYIHOCTH  MH(MOPMAIMOHHBIX — H
TCICKOMMYHUKAIIUOHHBIX TeXHOHOI‘Hﬁ, COOTBCTCTBYIOIINX TCXHOJIOTUYCCKUX CPCIACTB U OGCCHG'—H/IBaeT
OCBOEHHE OOYYAIOIIMMKCS 00pa30BaTEIbHBIX MMPOrPaMM H/WIIM UX YacTeH, a TakKe B3aWMOJICHCTBHE
O6yanOH_[I/IXCH C ICaAarorud4cCkKumM, y‘-Ie6HO'BCHOMOI‘ aTCJIbHBIM, aI[MI/IHI/ICTpaTI/IBHO'XO3SII\/JICTBCHHBIM
MIEPCOHATIOM M MEKTY COOOM.

DJIeKTPOHHO-0MOJIMOTEYHbIE PecypChl:
1. Dnextponnas 6ubmmoreynas cucrema «POBEDBy (BkitoueHa B €MHBII PEeCTp pOCCUHCKUX
nporpamm it DBM u 6a3 manusix): https:/library.roweb.online
2. Hudposas 6udmmoreka IPRsmart (IPRsmart ONE): https://www.iprbookshop.ru/

HNHdopManuoHHO-CIPABOYHbIE CHCTEMBI:

1. luTepHeT-BepcHsl CrielUaabHOro Bhiycka cucteMbl TAPAHT aist CTy/I€HTOB, aCIIUPAHTOB H
npenogasateneit "I’ APAHT-O6pa3oBanuehttps: //study.garant.ru/.

2. Becrnatubie pecypebl Koncynerantllntoc as yueObl. Onnaitn—Bepcus Koncynbrantllnroc:
Crynent https: //www.consultant.ru/edu/.

CoBpeMeHHble TpodeccHOHAJILHBIE 0a3bl JaHHBIX H  pecypcbl HH(OPMAIUOHHO-
TeJIeKOMMYHHKAIMOHHOI ceTn UHTepHer:

1. MuHnucrepctBO Hayku ©  Bblcmiero  oOpaszoBanusi  Poccuiickoit ~ deneparnuu
https://minobrnauki.gov.ru/

2. MunuctepcTBO npocBetieHust Poccuiickoit @enepanuu: https://edu.gov.ru/

3. ®enepanbHas ciyx6a Mo HaaA30py B chepe oOpazoBanus U Hayku: https://obrnadzor.gov.ru/

4. depepanbusblii noptan «Poccuiickoe odpazoanuey: http://www.edu.ru/

5. Tlopran (¢enepadbHBIX TOCYJapCTBEHHBIX OOPa30BaTENbHBIX CTAaHAAPTOB  BBICIIETO
oOpazoBanus: http://www.fgosvo.ru/

6. Ilopran «Pabora Poccum» — denepanbHas rocyqapcTBeHHas HMH()OPMAIMOHHAS CHUCTEMa
®denepanbHOM CiIykO0bI IO TPYAY U 3aHsATOCTH: https://trudvsem.ru/

7. Inatdopma s 1o6psix aen. JJoopo.ru: https://dobro.ru/

8. ®I'BY «llenTp 3ammThel IpaB U HHTEPECOB aeTei»: https://fcpre.ru/

9. HaumonanbHbIi aHTUTEppOpUCTHYECKH KomuTeT http://nac.gov.ru/

10. HartmoHanbeHbli EeHTp WH(OPMALIMOHHOTO MPOTUBOECHCTBUS TEPPOPU3MY U IKCTPEMHU3MY B
oOpa3oBaTenbHOU cpeze u cetu MHTepHert: https://ncpti.su/

11. Mopran «OTkpbiTOe 00pazoBanuey: https://openedu.ru

12. Poccuiickas razera: https://rg.ru

7.4. KagpoBoe o0ecrieyeHHe NPOrpamMmbl

Peanu3zamust MOMOTHUTENHHOM MPO(ECCHOHANBFHON MpOrpaMMbl  00eCIeYrBaeTCsl HAy4YHO-
MeJarorHYeCKUMH  KaJipaMy, HMMEIONIMMH BBICIIEe 00pa3oBaHHWE, COOTBETCTBYIOIIEE MPOPHUITIO
MpernojaBaeMoro MoOAyist  (AUCUMIUIMHBI). HWHOTO MNPOQUIs TPHU  YCIOBUH  MPOXOKICHHS
MEPENOATOTOBKA B CHUCTEME JOMOIHUTEIHHOTO MPO(PECCHOHATBHOTO O00pa3oBaHMsl MO MPOGUITIO
MPernoaBaeMoro MOIyNs (AUCHUIUIMHBI) W CTaXa MPAKTUYECKOW W/WIHM HayYHO-TIEJaroruyecKoit
paboThI IO COOTBETCTBYIOLIEMY TIPODUIIO HE MEHEE ABYX JIET.

Hayuno-nenarornueckue paOOTHUKM, TPUBICKAEMble K peaHU3aliH  JOMOTHUTEIHHOU
poeCCHOHAIBHONW TMPOTpaMMBbl, HMEIOT JOTOJHUTEIbHOE TpodeccrnoHambHoe 00pa3oBaHHE IO
MporpaMMaM TMOBBINICHUST KBATH(DHUKAIIMK, B TOM YUCJIE MO TUIAKTUKE SJICKTPOHHOTO OOydYeHUS B
npodeccuoHaibHOW cepe, a Takke B (GoOpMe CTOKUPOBKH B OpraHM3anusix (CTPYKTYPHBIX
MOJIPA3CIICHUSAX OpraHU3alliu), HaNpaBleHUE JEATCILHOCTH KOTOPBIX COOTBETCTBYET OOJIACTH
MTOBBIIICHUS KBATU(PUKAIIUA 00yUJaIONIUXCS.
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8. OCOBEHHOCTH PEAJIM3AIIMM TPOTPAMMBI B OTHOIIEHNY WHBAJAIOB
W JIULL C OB3

OOyuaronmecss C OTpaHMYEHHBIMH BO3MOKHOCTSIMH  3JI0pPOBBSI NPOXOAST BCe Yy4eOHBIC
MPOIEyphl B COOTBETCTBUU HHIWBUIYAIbHBIMU CIEIHPHUSCKUMH OCOOCHHOCTSIMH BOCIPHITHS H
popabOTKK y4eOHOTO MaTepHaa.

[Toxbop wu pa3paboTka y4eOHBIX MATEPHATIOB TPOU3BOAATCS C YYETOM TOTO, YTOOBI
MPEJOCTABIIATh, ATOT MaTepuall B pa3jMuHBIX (GopMmax Tak, 4roObl mHBamuabl W juma ¢ OB3 ¢
HApYIICHUSIMHA CITyXa MOJydalid WHGOPMAIMIO BU3YaJlbHO, C HAPYIICHWSIMH 3PCHUS - ayJUalibHO
(HampumMep, C  HWCHOJB30BAHMEM  INPOTPAMM-CHHTE3aTOPOB  pEYM) HMIM C  IIOMOIIBIO
TU(GIOMHPOPMALIMOHHBIX YCTPOMCTB.

B oOpa3zoBaTenpHOM Tpolecce OCYHIECTBISICTCS HCIOJIBb30BaHUE COLMATbHO-AaKTUBHBIX H
peQIICKCUBHBIX METOJIOB O0YYCHHSI, TEXHOJIOTHI COIMOKYJIBTYPHON PEaOUIUTALINY C IIETbI0 OKa3aHHSI
MOMOIIM B YCTAHOBJICHHM IOJHOIICHHBIX MEXKJIMYHOCTHBIX OTHOUICHUH, OOydaromuxcs ¢
OrpaHUYCHHBIMH BO3MOXXHOCTSIMU 3JI0OPOBbSI C TPEMOAABATEIIMA W JIPYTMMH  OOYYarOIUMHUCH,
co3ztaHusi KOM(OPTHOTO TICHXOJIOTHYECKOTO KIIMMAaTa B TPYIIIIE.

PazpaboTka yd4eOHBIX MaTEpUAIIOB M OpraHW3alMs Y4eOHOro Ipolecca IMPOBOJUTCS B
COOTBETCTBUHM C TPEOOBAaHUSIMH HOPMATHUBHBIX JIOKYMEHTOB M JIOKQJILHBIX aKTOB 00pa30BaTEIbHOMN
OpraHu3aIiH.

B cooTBeTCTBMM C HOPMATHBHBIMH JOKYMEHTAMH HWHBAIMAIBl M JIMIA C OTrPAaHHYCHHBIMU
BO3MOYKHOCTSIMH 3I0POBBSI TI0 3pEHHIO MMEIOT BO3MOXHOCTh IPHCYTCTBOBATh HA 3aHATHUSX BMECTE C
ACCHCTCHTOM, OKa3bIBAIOIIUM OOYYAIOMIEMYCsl HEOOXOIUMYIO TOMOINb; WHBAIWIBI M JIHIA C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH  370POBbSl 110 CIyXy HMEIOT BO3MOXKHOCTh HCIIOJIb30BaTh
3BYKOYCHJIMBAIOIYIO almaparypy.

[Ipy mpoBeneHUM TMPOMEXKYTOUHOH aTTecTali 00ecreunBaeTcs COOMIOACHUE CIIeIYIOIINX
o01ux TpeboBaHUM:

- NIPOBE/ICHUE aTTECTAIIMH /ISl HHBAINIOB ¥ Ul ¢ OB3 B 0/1HOI ayIMTOPHH COBMECTHO C
00y4JaroImuMucs, He SBISIONMMUCS MHBaIHIaMu u yuiaMu ¢ OB3, ecin 9T0 He co3maeT TpyaHOCTEH
IIPU TIPOXOXKICHUHU aTTECTALINY,

- NPUCYTCTBUE B AyJAMTOPHH ACCHCTEHTA (aCCHCTEHTOB), OKAa3bIBAIOILETO OOYYAIOMINMCS
uHBamMIaM U junaMm ¢ OB3 HEoOXOAMMYK0 TEXHHYECKYIO TIOMOIIb C YY4ETOM MX HMHIMBUAYaTbHBIX
ocoOeHHOCTel (3aHATh pabodyee MECTo, MEePEABUraThCs, MPOYUTATh U OPOPMUTH 3alaHHe, OOIATHCS C
9K3aMEHATOPOM);

- NI0JIb30BaHKUE HEOOXOIMMBIMH 00Y4YaromMUMCs HHBaMuAaM 1 aunam ¢ OB3 texHuueckuMu
CpPEICTBaMU MPHUIPOXOXKICHUH aTTECTAIMHU C YI€TOM MX WHAWBUAYAIbHBIX OCOOCHHOCTEH;

- o0ecrieueHre BO3MOYKHOCTH OECTIPENSTCTBEHHOTO JOCTYNa O0YYalOIIMXCs MHBAIUIOB U
mun; ¢ OB3 BaymuTopuu, TyaleTHbIE W IPYrHe MOMEIICHHs, a TAKKe UX MPeObIBAHUS B yKa3aHHbBIX
noMeneHusx. 1lo mHcbMEHHOMY 3asBIeHWIO oOywaromerocss wuHBanMAa wim juna ¢ OB3
MPOJOIDKUTENFHOCTh CIAaYl SK3aMEHa MOXET OBITh yBEIMYEHa I10 OTHONICHHIO K CTaHIapTHO
YCTaHOBIICHHOH MPOIOIDKUTEIBHOCTH €0 CIAayH:

- NIPOJIOJDKUTEIHFHOCTh ClIA4M SK3aMeHa, TPOBOAMMOTO B MUCHbMEHHOW (opme, - He Ooee
gem Ha 90 MUHYT;

- IPOJIOJKUTEIBHOCTD MOJATOTOBKH 00yYaloNIerocsi K OTBETY Ha SK3aMeHe, IIPOBOJMMOM B
ycTHOM (hopme, - He Oosee yueM Ha 20 MUHYT.

B 3aBHCMMOCTH OT WHAWBUAYAJIBHBIX OCOOCHHOCTEH, OOYYaIOUIMXCS C OrpaHHYCHHBIMU
BO3MOKHOCTSIMH 3JIOPOBBsI, OpTaHU3aIlisl 00ECIEUNBACT BBHIMOJIHEHUE CIETYIONNX TPEOOBaHWHA TpH
NPOBEJICHUU aTTECTAIINN:

a) IS CIICTIBIX:

- 3aJjaHusl ¥ MHBIE MaTepPHANbl U Cadd dK3ameHa O(QOPMIISIOTCS B BHJE 3JICKTPOHHOTO
JOKYMEHTa, JIOCTYITHOIO C TIIOMOIIBI0 KOMIIBIOTEPa CO CHEHUAIN3UPOBAHHBIM IPOrPAMMHBIM
o0ecIieYeHnEeM IS CIIETIBIX, MO0 3a4UTHIBAIOTCS ACCHCTEHTOM;

- MUCHMEHHBIC 33aJ]aHUS BBITIOIHSAIOTCS O0YYArOIIMMUCS C MCIIOJb30BAaHHEM KIIABHATYPHI C
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a30ykoit bpaiins, mnbo HaIUKTOBBIBAIOTCS ACCHCTEHTY;

0) st c1aboBUIAIINX

- 3aJaHisl W HMHBIC MaTepUalibl Ui CIaud 3K3aMeHa O(OPMIISIOTCS YBEIUYCHHBIM
mpuGTOMU\IITH ¢ HCITIOIB30BAHUEM CIICIIMATU3UPOBAHHOTO IPOrPAMMHOTO 00ecTiedeHus Jaws;

- obecrnieunBaeTCs MHANBUAYAIbHOE paBHOMEpHOE ocBernieHne He MeHnee 400 srokc;

- IpU HEOOXOJUMOCTH OOYYArOIIUMCS MPEJOCTABISICTCS YBEIWYHBAKOIIEE YCTPOUCTBO,
JIOITYCKAETCS UCIIOIH30BAHKUE YBEITHUMBAIOIINX YCTPOUCTB, HMEIOIIUXCS Y O0YUIarOIINXCS;

B) JUTSI TTIYXHMX M CITA00CIIBIIAIINX, C TSOHKSIBIMUA HAPYIICHUSMHU PEUH:

- uMeeTcsl B Hamnuuu nHpopManonHas cucrema «Mcroky,

- 10 WX JKEJIAHUIO KOHTPOJIb YCIIEBAEMOCTH M aTTECTAIlUN MIPOBOJSATCS B SJICKTPOHHON WM
MUCbMEHHOU (opme;

T') JUIsL JIUI C HAPYIIEHUSIMHA OTIOPHO-JIBUTATEIILHOTO ariapara:

- TECTOBbIC W TPEHHHIOBBIC 3a/laHUsl 10 TEKYIIEMY KOHTPOJIO YCBOCHHS 3HAHUH,
MIPOMEXYTOYHOH ¥ HTOTOBOH aTTECTAlNU BIDHIOCIOOYJIAOIIMMHUCS Ha KOMITBIOTEPE;

- JUIsE OOYYCHHMsI JIMIl ¢ HAPYIICHUSMH OTNOPHO-IBUTATEIHHOTO armapaTra HCIOIb3yeTCs
AJIEKTPOHHBIN 00pa30BaTENBLHBINA PECYPC, AIEKTPOHHA HH(OPMAIIMOHHO-00pa3oBaTeIbHas Cpea;

- 10 UX JKEJIaHUIO UCTIBITAHUS POBOAATCS B YCTHOM (hopme.

O HeoOXxoauMOCTH oOOecrneueHusi CHEeHUATbHBIX YCIOBHM [UIsl TPOBEAEHUS aTTeCTallUU
oOyJaromuics: TOMKEH COOOINTh He TIo31Hee, yeM 3a 10 mHel 1o Havana arrectanuu. K 3asBlieHHIO
[IPUJIAraloTCsl JOKYMEHTBI, IOATBEPXKAAIONIME HaIUYhMe Yy OOYyYarolerocs HHIMBHUIYaIbHbBIX
ocoOeHHOCTeH (TIPH OTCYTCTBUU YKa3aHHBIX JIOKyMEHTOB B 00pa30BaTEeIbHON OpraHU3aIHHN).
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9. ®OPMbBI ATTECTALIUU OBYYAIOLIUXCS

JlJIs  OIIEHKM KayecTBa OCBOCHHUS OOYYAIONUMUCS JOMOJHUTEIBHOW MPOdeCCHOHATHHON
IIpOrpaMMBbl IIPEAyCMAaTPUBAOTCS IPOMEKYTOUHAsL U UTOTOBAsl aTTECTALIUN.

VYcnemHocTh OCBOGHMs OO0ydarolMMHcA Y4eOHBIX JUCLUIUIMH B paMKaX OCBaMBaeMOM
JOTIOTHUTEIBHON  NPO(PECCHOHANBHONH  MPOrpaMMbl  OLIEHUBACTCS B XOJA€  MEPONPHUITHH
IIPOMEKYTOUHOM arrectanuu. OOyyaromemMycs 1Mo KaxJ10i yueOHOH AUCHUILIMHE MpeiaraeTcs cAaTh
3a4eT B (hopMe BBHIMOJTHEHUS TECTOBBIX 3a/IaHUI WIIM MHBIX aTTECTAMOHHBIX Mporenyp. [lonoxurensHbie
Pe3yNbTaThl IPOMEXYTOUYHOHN aTTECTALMHU SABJIAIOTCA OCHOBAHUEM JJIA-OIYCKA K UTOTOBOW aTTecTalluu
B (hopMe KOMIUIEKCHOTO IK3aMeHa.

TectupoBanue B paMKax IPOMEXKYTOYHOM AaTTECTAllMM CUMUTAETCS YCIEIIHO INPOWIEHHBIM U
3a4eT CAAHHBIM - IIPU MPOIEHTE MPAaBUWIBHBIX 0TBETOB 65 % u Gosee. [Ipu HeynayHO# MOMBITKE cauu
3ayeTa IOCIE JIOTOJIHUTENILHOW IOATOTOBKM OOYyYaroleMycsl IpeloCTaBIsSIeTCs BO3MOXKHOCTb
ITOBTOPHOT'O IMPOXOKICHYS IIPOMEKYTOUHOMN aTTECTALINM.

K wuroroBoil arrectauuu jgomyckaercs oOOy4aroIIMiicsi, HE HMEIOIMNA aKaJeMHUYecKOu
3aJI0JDKEHHOCTU M B IIOJIHOM OOBbEME BBIIIOJIHUBIIMN y4yeOHBIM IUIaH, MPEILyCMOTPEHHBII
JIONIOJTHUTENBbHON npodeccuoHanbHoil nporpammoi. Ilopsnok mnpoBeneHHs WTOrOBOM aTTecTaluu
COJIEPKUTCS B IPOIPaMME UTOTOBOM aTTECTALINH.

OK3aMeHbl UM 3a4€Thl IPOBOJATCS C HCIOJB30BAHUEM COOTBETCTBYIOIIMX OLEHOYHBIX
MaTepHaoB.

Kputepuu st BRICTaBICHUS OIICHKH B X0J1¢ KOMIUIEKCHOTO 9K3aMEHA UTOTOBOM aTTECTAIIHH:

OrneHka «OTIIMYHOY» BBICTABIISICTCS NP YCJIIOBUU MPABWIBHBIX OTBETOB HA BOMPOCHI 3K3aMeHa
He menee 85%;

OreHKa «XOpOII0Y BBICTABIISICTCS TIPH YCIIOBUU MPABUIHLHBIX OTBETOB Ha BOIPOCH! DK3aMEHA HE
MmeHnee 75%;

OneHka «yqOBIETBOPUTEIHHOY» BBICTABISETCS MPU YCIOBUU MPABUIBHBIX OTBETOB Ha BOMPOCHI
sK3aMmeHa He MeHee 65%;

OneHka «HEYIOBIETBOPUTENIBLHO» BBICTABIACTCS MPHU YCIOBUU TPABUIBHBIX OTBETOB Ha
BOIIPOCHI DK3aMeHa MeHee 65%.
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10. OHEHOYHBIE MATEPHAJIbI
10.1 TUP®POBASA BE3OITACHOCTb

1.001mme mojokeHus

KoHTpons 1 o1ieHKa pe3yabTaToOB OCBOSHHS Y4€OHON JUCHIUIUIMHBI OCYIIECTBIISETCS B IIpoIiecce
M3y4YEHUsl 3aHATHI C IIOMOIUBID TECTUPOBAHMS, IPAKTUYECKUX 3aHATUN CIyllaTesield, a TaKke
BBITIOTHEHUS. ~ OOYYArONIMMHKCS  WHAUBUAYATbHBIX  3amaHuid. OIleHKa KadecTBa  OCBOCHUS
JIOTIOJIHUTEIBHOW TPO(ECCHOHATBPHOM MPOrpaMMbl BKJIIOYAET TEKYIIMH KOHTPOJb YCIIEBAEMOCTH,
MIPOMEXKYTOUHYIO aTTECTALMIO IO UTOraM OCBOCHUS TUCLUTLUTAHBI.

2. Ilnanupyembie pe3yJbTAThl 00yUYeHHS MO0 JUCHHUILIJIMHE:
B pesynbrare uzyuenust aucuuiuinabl «L{udpoBas 6e30macHOCTE) y 00ydaromerocst AOKHBI
(dbopMupoBaTbes U (M) COBEPILIEHCTBOBATHCS TAKUE KOMIIETCHIINH, KaK:

IIK1 - CnocoOeH OCyIIECTBISATh MOHUTOPHMHI, aHAJIM3, CHUCTEMaTH3aluio U 00paboTKy
nHpopManuy o UHOOPMALIMOHHBIX CUCTEMaX B COOTBETCTBUU C MOJTYYCHHON 3aauei;
IIK2 - Crnoco0OeH y4YUTBIBaTH COBPEMCHHBIC TCHJICHIMMA PA3BHTHUS METOJOB 3alllUTHI

uH(OpMAallUK B ONEPALMOHHBIX CHUCTEMax, KOMIBIOTEPHBIX CETSAX M CHCTEMax YIpaBlIeHUs OazaMu
JTAHHBIX MPU PEIICHUH 33]1a4 CBOSH NPO(EeCCUOHATTLHOM e TCIIEHOCTH.

Jlna amozo odyuarouwuiica 00axcen:

3HaAmMb:

®  PUHIUNBI KOHQUICHINATBHOCTH, IEJIOCTHOCTH U IOCTYITHOCTH UH(POPMALINH;

®  HaNpaBJICHUS TOCYAaPCTBEHHOW MOJUTHUKH B 00JIaCTH WH(OPMAIIMOHHON 0€3011acCHOCTH;

e  crocoObl 3alUThl KOH(DUIEHIIMATIBHOCTH;

®  METOJbI M CIIOCOOBI COKPBITUS JAHHBIX;

e crnocoObl oOecrieueHHs] LEIOCTHOCTH JaHHBIX C TOMOIIbI0 TEXHOJOTMH, MPOIYKTOB U
MIPOLEYD;

e  cepTU(UKALUIO [IETOCTHOCTH;

®  3aKOHOJIATEJbHBIC aKThI B 00JIACTH KUOEPOE30MMacCHOCTH;

®  JIOKTpPHUHY 1O UH(GOPMALMOHHON OE3011aCHOCTH;

ymems:

®  OmpeleNsITh COOTHOIICHHWE TPUHIIUIIOB KOH(GUACHIINATHHOCTH, IIETOCTHOCTH U JOCTYITHOCTH
C COCTOSAHUAMMU NAaHHBIX,

L] OHpGHGJ’IHTB H€O6XOI[I/IMOCTI) HpI/IMCHeHI/Ifl METOI0B COXpaHeHI/Iﬂ KOH(bI/IIleHIII/IaJ'IBHOCTI/I;
PETyIUPOBATh U COOTIOAATH MPOIIETYPHI MO 0OeCcTIeueHUI0 KOHPUICHIIMATEHOCTH;
MIPUMEHSITh Ha IPAKTUKE CIIOCOOBI 00ecTieueHus! IIeIOCTHOCTH JIaHHBIX;

MCIOJIb30BaTh ITU(POBYIO MOJIIHUCH;

OTIPEAEIISATH COCTAB MEPOIPHATHIA 1O 00ECTIEUSHUIO BEICOKOH JOCTYITHOCTH;

MIPOBOMTH MPOLIETYPHI IO aBApUHHOMY BOCCTAaHOBJICHHIO;

OOBSICHATh MPUHIUIBI UCTIONB30BAaHUSI TEXHOJIOTUN, MPOIIECCOB U MPOIEAYpP UIS 3allUTHI
BCEX KOMITOHEHTOB CETEBOI MH(PPACTPYKTYPHI,

e  OOBSCHATH OCHOBHBIE IIENTU M TOJIOXKEHHS HOPMATHBHO-3aKOHOJATEIBHBIX aKTOB B cepe
KnOepOe30IacHOCTH;

8/1a0emn:

® METOJaMU U CpecTBaMu obecriedeHus Hu(poBOil O€30MaCHOCTH.

3. OuneHo4YHbIe CPeACTBA 1JIsl IPOBEACHHUS IPOMEKYTOYHON aTTeCTALUH

IpuMep HHAUBUIYATBLHOTO 3aJaHNUS /sl IPOBEAEHUsI ATTECTAIMOHHBIX MPOIEAYP:
Tema: AHanu3 ysi3BUMOCTEH BeO-TIPHUIIOKEHUH U pa3paboTka Mep 6€30macHOCTH
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1. V3yuuTe OCHOBHBIE YS3BUMOCTH BEO-TIPUIIOKCHHH, Takue Kak SQL-uHBEKIHMH, Kpocc-
caiitoBble cuieHapuu (XSS), HeOe30macHbIi BBOJ] JAaHHBIX U IpYTHE.

2. BeiOepure BeO-puiOXKEHHME I aHANM3a  YA3BHUMOCTEH W ONpPENENIUTe  €ro
(GYHKIMOHATBHOCTD, APXUTEKTYPY U UCIIOIb3yeMble TEXHOJIOTHH.

3. [IpoBeauTe aHAU3 YSA3BUMOCTEH BEO-TIPHIIOKEHHSI C HCIIOJIb30BAaHHEM CIEIIHATH3UPOBAHHBIX
MHCTPYMEHTOB, TaKMX KaK CKaHEpPbl YSI3BUMOCTEH, OOHapy)KEHHE YSA3BHUMOCTEH B KOJAE U aHAIM3
CETEeBOW aKTUBHOCTH.

4. Ormpenenure ysI3BUMOCTH BEO-TIPHJIOKEHHSI M OLIEHUTE HMX YPOBEHb KPUTUYHOCTH H
MOTEHIMAJIbHBIE TIOCIICACTBHUS ISl TIPUIIOKEHUS U TI0JIH30BATEIISL.

5. Paspabotaiite Mepbl 0€30MAaCHOCTH ISl YCTPAaHEHHS YSA3BHUMOCTEH M TIOBBILICHUS
0€30MacHOCTH BEO-TIPUIIOKEHUSI.

6. Peanu3yiite mpeiokeHHBbIE Mepbl 0€30MacHOCTH BEO-TIPUIIOKEHUS U TPOTECTHPYHTE HMX
3¢ PEeKTUBHOCTB.

7. Pa3paboraiiTe muiaH 3amuThl BEO-IPUIIOKEHUSI OT aTak W yrpo3. YKaXHTe Mepbl, KOTOpPbIC
HEOOXOUMO MPHHSATH JIJISI 3aIUTHI OT H3BECTHBIX M MOTCHIIHAIBHBIX YTPO3.

8. CocraBbTe OTYET O TMPOBEJCHHOM aHAJIHM3€ YSA3BHUMOCTEH U TIPEJIOKEHHBIX Mepax
0€30MaCHOCTH JIJIsl BEO-TIPHIIOKEHHS. Y KAKUTE CIIUCOK OOHAPYKEHHBIX YSI3BUMOCTEH, PEKOMEHIAIUN
[0 WX YCTPAaHEHWIO, OLIEHKY pPHUCKAa M TOCIEACTBUH, a TAaKKe pe3yJbTaThl TECTUPOBAHHS Mep
0€30MacHOCTH.

9. CdopmynupyiiTe BBIBOABI O pe3ylbTaTax aHalu3a YA3BUMOCTEH BEO-TIPUIIOKEHUS U
MPEUIOKUTE PEKOMEHIAIUH ISl YIIydlIeHus: ero OezomacHocTu. OOCyauTe MEpbI, KOTOPhIE MOXHO
MPUHATH IS IPEIOTBPAICHHs Oy IyIINX YSA3BUMOCTEH M 00ecrieueH s HaJle:)KHOW 3allIUThl JJAHHBIX.

10. UccreayiiTe HOBbIC METO/IBI M ITOAXO/IbI K 3alIUTE BEO-TIPHIIOKEHHI OT COBPEMEHHBIX yrpo3,
TAaKMX KaK aTakd Ha CEaHChl, KPUNTOTPaPHUECKUE YS3BHUMOCTH W 3JIOYMBIIUICHHAs MaCKHPOBKA.
OO6cynuTe, Kakue TOMOJHUTENbHbIE MEPbl 0€30MaCHOCTH MOTYT OBITh MPUMEHEHBI Ul 3alUThl BeO-
TIPUIIOKECHUS.

I[pumepHbie 3anaHust JIsi NPOBedeHUs] ATTECTAIMOHHBIX mpouenyp B  ¢opme
TeCTHPOBAHUS:

1. Yro takoe xakep?
a) KomnbloTepHblii  3KCIEpT, CHOCOOHBI  B3JlaMbIBaThb  CUCTEMBl W MOJyYaTb
HECAHKIIMOHMPOBAHHBIN TOCTYN K UH(OPMAIIHH.
6) CMHOHUM KOMIIBIOTEPHOT'O IIPECTYIHUKA.
B) OGI111ee Ha3BaHME AJIs BCEX CINELUAINCTOB O HHPOPMALIMOHHOM 6€30MacHOCTH.
r) Bce BolimenepeuncieHHoe.

2. Yro Takoe BUpPYC B KOMIIbIOTEPHOU Oe30macHocT?
a) Bpenonochas mporpamma, KoTopas MOXXET KONHUPOBaTh U  PacCHpOCTPAHATHCA
CaMOCTOATENILHO, 3apaXkast Apyrue Gaiisl HIH CHCTEMBI.
6) KommnbrotepHas nmporpamMma, KoTopas yiaydiaeT 6e30MacHOCTh CUCTEMBI.
B) IlImnonckoe mporpaMMHOe oOecriedeHre, coOuparoliee IepcoHaIbHble JIaHHBIE
MOJIb30BATEJI.
r) Bce BolmenepeuncieHHoe.

3. Kakoit meTon ayTeHTH(UKAITMHA OCHOBAH HA UCIIOJIB30BAHIH OMOMETPHUYECKUX TaHHBIX ?
a) [Tapos.
6) PIN-ko.
B) OTrneyaTok nanblia.
r) Bee BhImenepeuncientoe.

4. Yto takoe urmmHr?
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a) Tun ataky, IpU KOTOPOM 3JOYMBIIIJICHHUKH HOJAEIBIBAIOT JIETUTUMHBIE BEO-CalThl WK
OTIIPABJIAIOT 3JICKTPOHHBIC ITUCbMaA, YTOOBI MOJIYUUTh KOHCI)I/IILCHI_[I/IEUILHLIG JaHHBIC OT MMOJIb30BaTEIICH.

6) TectupoBanue 6€3011aCHOCTH KOMIIbIOTEPHON CUCTEMBI Ha HAJIMYHE YA3BUMOCTEH.

B) 3allUTHOE INpOorpaMMHOe oOecredeHHe, OJIOKMPYIOIIee AOCTYI 3JI0YMBIIUIEHHUKOB K
cucTeMe.

r) Bce BhlenepeuncieHHoe.

5. Yto Takoe muppoBaHUE JAHHBIX U 3a4€M OHO HCIIOJIb3YeTCs?
a) Ilpomnecc mpeoOpa3oBaHusl JaHHBIX B HEMOHSATHBIA JUISI YEJIOBEKA BHJ JIJIS 3aIlUTHI OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.
6) CrocoOHOCTh MPOrPaMMHOTO OOecriedeHus 0OHApY)KUBaTh M OJIOKUPOBATH BPEAOHOCHBIC
IPOTPaMMBI.
B) TexHOJIOTHs, TO3BOJISIONIAs BOCCTAHOBUTh YTPAYCHHBIC JaHHBIC.
r) Bee BolenepeuncieHHoe.
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10.2 MEJUMHO-UH®OPMAIIUOHHAS TPAMOTHOCTD

1.001mme mojokeHus

KoHTposb 1 olieHKa pe3ysIbTaTOB OCBOEHHs Y4eOHOW JUCLUIIIMHBI OCYLIECTBISETCA B IIPOLIECCe
MU3y4YeHUs 3aHATUU C IOMOIUBI) TECTUPOBAHMS, INPAKTHUYECKUX 3aHATUH CIIyIIaTeled, a TaKxke
BBIMOJIHEHUST ~ OOy4yaroIIMMUCS  MHAMBHIYyalbHbIX  3adaHuil. OIeHKa KadyecTBa  OCBOEHUS
JOTIOJTHUTENBHON TMpO(hecCHOHATBHOW NPOTpaMMbl BKIIIOYAET TEKYIIMH KOHTPOJb YCHEBAaEMOCTH,
IIPOMEXYTOUHYIO aTTECTALUIO [10 UTOI'aM OCBOCHHUS JUCLIUILINHEL.

2. IInanupyemble pe3yJbTaTbl 00y4eHHsl IO AWCHMIUIMHe: B pesynprate u3ydeHus
«MenuitHo-uH(pOpPMaLlMOHHAsT IPAMOTHOCTbY» Yy OOyYarollerocsi AOJKHBI (opMUpOBaTHCS U (MIH)
COBEpILIEHCTBOBATHCS TAKUE KOMIETEHIINH, KaK:

ITK3 — Cnoco0GeH OpUEeHTHPOBAThCA B MH()OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHSAX U
MPOrPaMMHBIX CpPEACTBAaX JUIsl TOWCKa M 00paboTkM WHPOpPMAIKUKU C Y4eToM TpeOOBaHUM
nH(pOpPMaIIMOHHOM 06€301MacCHOCTH;

IIK4 - CiocoOeH mOHUMAaTh MPUHIUIIBI PA0OTHl COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOJIOTHHA 1
UCIOJIb30BATh UX JJIS pellieHus 3a/1a4 MPpOo(heCcCUOHATIbHON AEATEIbHOCTH.

Jlna amozo odyuarouuiica 00axcen:

3HamMb:

®OCHOBHBIE  XAapAaKTEPUCTHUKU  HMH(POPMALMOHHBIX  MPOJIYKTOB,  HEOOXOAMMBIE  JJs

poeCCHOHAIBHON JESATEIHHOCTH;

® [IOHSITHE U POJIb «MEANAY;

® [IOHATHS «MEAUMHO-UH(POPMALTMOHHON ITPaMOTHOCTH,

® OCHOBHBIE BHU/IbI, )KaHPbI U (OpMAThl MEAUATEKCTOB;

® 0COOEHHOCTU COBPEMEHHOU Meracpebl;

® 3Tarbl ¥ COCOOBI CO3/IaHUS MYJIbTUMETUINHBIX TPOTYKTOB;

® OCHOBHBIE OCOOCHHOCTH ME/IMANIOBEICHNS PA3IMYHBIX COLUANIBHBIX TPYII B IU(PPOBOH cpeae;

ymembo:
e KylaccU(UIMPOBATH MEANA U PA3IUYATH UX IO KATETOPHSIM;
® BBISIBJISITH CBOWCTBA MEAMATEKCTA, LIEJIN, HAIIPAaBJIEHHOCTh, CTPYKTYPY U COCTAaBHbIE YacTH;
® pa3IMyaTh B ONpEAEIEHHOW Mepe KaueCTBEHHYIO HH(POPMAIUIO OT HEKaYeCTBEHHOM;
® YUNTHIBATh MOJTYYEHHYIO HH(OPMALIHIO B CBOEH MPOPECCHOHATBHON JeSTENIbHOCTH;
® HaXO/UTh B MH(QOPMALMOHHOM IPOCTPAHCTBE AKTYaJbHYI0 MH(OpPMALMIO O TeX IMpolieccax,
KOTOpBIE TPOUCXOIAT CerofHs B Meauacpene (uugpoBas SKOHOMHKA, LU(ppPOBas I'PaMOTHOCTH,
udpoBas 3TUKa, LU(PpOBas KyJIbTypa U T.1.);

® YYUTHIBATH MOJIy4YEHHYIO HH(POPMALIUIO B CBOEH MPO(ecCHOHATBHOMN e TeTbHOCTH;

e [10/I0MpaTh M3 PA3TUYHBIX HUCTOYHUKOB (TIOMCKOBBIX CHUCTEM, JJIEKTPOHHBIX OMOIMOTEK, 0a3
JTaHHBIX U T.J.) HEOOXOAUMYIO JIUTEPATYPY;

e paboTaTh C 11eIeBON ayJUTOPUEH, YUUTHIBATh €€ HHTEPECHI U CrIeHUUKY;

® YIIPaBJIsATh CBOMM MEIUAIoBe/leHuEM (BBIOOp MCTOYHMKOB MH(OpPMAIMH, MMPOBEPKAa KAHAJIOB
uHpopmanuy, Bepupukanus HHGOpManuu, (GUIbTpalMs M OTKa3 OT HEHYXHOH HH(pOpMaluy,
nH(pOpMallMOHHAsI TUTHEHA);

® PEKOMEHI0BaTh KaHaJIbl KOMMYHUKAIIUU, TO3UTUBHBIA KOHTEHT;

enaoemy:
® HaBBIKOM OIIpE/IEJICHUs] OCHOBHBIX CPEJCTB KOMMYHHUKAIlMM B TPOIECCE B3aMMOICHCTBUS
JIOJIEH, IBIICHUM PUPO/IbI, MAIIUH;

® [IPOCTENIIMMH TEXHOJIOTHSIMU UHTEPIPETALUS MEINATEKCTA;

® HaBBIKOM BBISIBJIEHUSI HEKAYECTBEHHOT'O MEINATEKCTA;

® HaBBIKOM Y4eTa IMOJy4eHHOW HH(POPMALIUU B CBOCH MpOoecCHOHATLHON e TeIbHOCTH;
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® HABBIKOM aHAJIM3a MEIMAIIOBEJICHUs JIMYHOCTU C TOYKHM 3pEHUs IOCICACTBUH B YCIOBHAX
UH(POPMALIMOHHON OTKPHITOCTH.

3. OIIeHO‘leIe cpeacrea AJid MPpoOBEACHUSA HpOMe)I(yTO‘IHOﬁ aTrrecranmum

IIpumep MHAMBHUAYAIBHOTO 3adaHMSA JJISl MPOBEJAEHUs ATTECTAIMOHHBIX NMpoueayp: Tema:
Amnanu3 BAMSHUS MaccoBOU MH(OpMaLuu Ha (POPMHUPOBAHNE OOIIECTBEHHOTO MHEHHS

1. 3yunTe OCHOBHBIE IPUHIHUITBI M KOHLETINH MEIUHHO-MH()OPMAITMOHHONW ITPaMOTHOCTH U UX
3Ha4YEeHUE B COBPEMEHHOM MH()OPMaIMOHHOM OOIIECTBE.

2. OOBsiCHUTE POJIb MACCOBBIX MeJHa B ()OPMHUPOBAHUM OOIIECTBEHHOIO MHEHUS U MX BIIMSHHE
Ha BOCHPUATHE U IOHUMaHKUE UHPOPMALIUY.

3. [lpoBeaute ananu3 pasHooOpasus U monuTuyeckou mnpeassstoctu CMMU, uccnenyiite ux
BO37elicTBUE HAa (OPMHUPOBAHUE OOIIECTBEHHOTO MHEHHS U KPUTUYECKOE MBIIIUIEHUE.

4. OOcyaure BIHMSHHE COLMANBHBIX ceTeld Ha (OpMHpOBaHHE OOIIECTBEHHOTO MHEHHS H
pacripocTpaHeHHe (eHKOBBIX HOBOCTEH, a TaKXKe BO3MOKHBIE MEphI IO 60pb0OE C TAKUMHU SIBIICHUSIMU.

5. Ilpoananu3upyiiTe 3TUUECKHE aClEKThl MACCOBOM MH(OpMalMM, BKIIOYAs 3aLIUTY JIMYHBIX
JAHHBIX, AaBTOPCKOE MIPABO U 3THKY B PENOPTaXKaX U UHTEPBbIO.

6. PaccmoTpute ciyyanm MaHUNYJSIIMM MUHQOpMaLMed W MEAMWHOMN mpomarasabl, MCCIeAyHTe
croco0bl OOHApYKEHUsI U IPEAOTBPALLIECHUS TAKUX MPAKTHUK.

7. PazpaboraiiTe miaH ACWCTBUN [UIS Pa3BUTUS MEIMHHO-MH()OPMAIMOHHOW TPAMOTHOCTH Y
IIMPOKOM  ayJUTOpUH, BKIIOYass  oOpa3oBaTelbHbIE  IPOrpamMMbl, MeIuao0pa3oBaTelIbHbIE
MEPOIPUATHS U MOBBILLIEHUE OCBEIOMIIEHHOCTH O MEAUMHON I'PaMOTHOCTH.

8. HM3yuure Meroapl aHanu3a HMH(OpPMAMM M HPOBEPKH €€ JIOCTOBEPHOCTH, BKIIOYAs
HCIO0JIb30BaHNE (PAaKT-YEKUHTa, KPUTHUECKOTO MBILUIEHUS U IPOBEPSIEMBIX HCTOUHHUKOB.

9. O6cynute BIMSHME YCKOPEHHUS LM(POBBIX TEXHOJOTHMM Ha MeIUIHO-MH(OPMAIIMOHHYIO
IPaMOTHOCTh U €€ Pa3BUTHUE, BKIIIOYAs BUPTYaJbHYIO U JIOMOJHEHHYIO PEalbHOCTh, UCKYCCTBEHHBIN
UHTEJUIEKT U aITOPUTMUUYECKNE PEKOMEHAINH.

10. Ilpemnoxure peKkOMEHIAUMU M CTpPATeTUM Ui Pa3BUTHUS MEIUITHO-MH(OPMALMOHHON
IPaMOTHOCTH B OyyleM, C y4eTOM U3MEHSIoIIeNcss Meauacpeibl 1 HHPOPMALMOHHOM 9KOCUCTEMBI.

IIpumepHsble 3agaHMs I TNPOBeJeHUS ATTECTAIMOHHBLIX TMpouexyp B ¢opme
TeCTUPOBAHMS:

1. Yro Takoe MeaNIHO-UH(POPMAIMOHHAS IPAaMOTHOCTh?
a) YMeHue MoJIb30BaThCs CPeJICTBAMH MAacCOBOM MH(OpMAIIHH.
6) CrocoOHOCTh aHaJIM3UPOBATH U OLIEHHWBATH MH(OPMALMIO, MOCTYMAIOIIYI0 U3 Pa3INYHbIX
HCTOYHUKOB.
B) YMeHHe co3/jaBaTh U pacpOCTpaHATh HHPOPMAIUIO B MEAUMHOM cpejie.
r) Bee BhienepeuncieHHoe.

2. Kakue oCHOBHbIE HAaBBIKH BXOJAT B MEAMHHO-UH(OPMAIIMOHHYIO TPAMOTHOCTbH?
a) Kputnueckoe MpllieHHe U OlleHKa HHPOPMAIIK Ha JOCTOBEPHOCTb.
6) YMeHue uckath, BBIOMPATh U HCIIOJIb30BaTh HH(GOPMAIIHMIO U3 PA3IUYHBIX HCTOUHUKOB.
B) D¢ ¢deKkTuBHOE MCMOIb30BAHUE MEIUa U COLMAIbHBIX CETed Ui KOMMYHHUKAIMM U oOMeHa
uHpopmanuen.
r) Bee BhienepeunciaeHHoe.

3. Kakue ocHOBHBIE (OpPMBI MeIHa HCIONB3YIOTCS B COBPEMEHHBIX HWH(POPMALMOHHBIX
cucremax?
a) [leuatasie CMU, Takue Kak ra3eTsl ¥ )KypHaJbl.
0) TeneBuaenue u paauo.
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B) HTEpHET M OHJIAlH-TIIIAT()OPMBI.
r) Bce BhilenepeuncieHHoe.

4. Kakue npenMyIiecTBa 1 HEJOCTaTKU COL[MAJIBHBIX CETEH?

a) [IpeumyiecTBa BKIIIOYAIOT BO3MOXKHOCTH OOIIEeHUsS W oOMeHa mH(popMaiueil ¢ MUPOKOon
ayIUTOpUEH.

0) Henmocratkm MoryT OBITH CBsI3aHBI ¢ MpoOiieMaMH  KOH(DHICHIMAIBHOCTH H
HEJOCTOBEPHOCTH UH(DOPMAIIUH.

B) CouuanbHble CETH MOTYT OBbIThb HCIOJb30BaHbI JUISI MAaHUMYJISAIUU M PACIPOCTPAHEHUS
HENPaBUIBHON HH(POPMALIHH.

r) Bee BhienepeunciaeHHoe.

5. Kakue ocHOBHBIC 3THYECKHE TIPOOJIEMbI BOSHUKAIOT B Meaua-cpee?
a) Hapymenue npaB Ha 4aCTHYIO KU3Hb U KOHQUICHIIUATHHOCTb.
0) PacnipocTpanenue He10CcTOBEpHOM MHGOpMAIMK U (PEHK-HOBOCTEH.
B) Mcnonp3oBanue Menua JJist IpOTara bl Wi MaHUITYJISIIHH.
r) Bce BhllenepevyrcieHHoe.
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10.3 KOMIIBIOTEPHASA T PAMOTHOCTbD

1.001mme mojokeHus

KoHTpomb 1 o1ieHKa pe3yabTaToOB OCBOSHMs Y4€OHON JUCLUIUIMHBI OCYIIECTBIISETCS B IpoLiecce
M3y4YeHUs 3aHATUH C IOMOIUBI0 TECTUPOBAHMS, IPAKTHUYECKUX 3aHATHUH CIIyIIaTelleld, a TaKke
BBIMOJIHEHUST ~ OOy4yaroIIMMUCS  MHAMBHIYyalbHbIX  3adaHuil. OIeHKa KadyecTBa  OCBOEHUS
JOTIOTHUTENBHON MpOo(ecCHOHANLHOW MPOTrpaMMbl BKIJIFOYAET TEKYHIHMH KOHTPOJb YCIEBAaEMOCTH,
IIPOMEXYTOUHYIO aTTECTALHIO 110 UTOraM OCBOCHHS JUCLUILINHBI.

2. IInanupyemMble pe3yJbTaTbl 00y4eHHs M0 JUCHHUILINHE:

B pesynbrare usyueHus IuCHMIUIMHBI «KoMIbOTEpHas TPaMOTHOCTb» Y OOy4arolierocs
JOJDKHBI (POPMUPOBATHCS U (MIIM) COBEPLICHCTBOBATHCS TAKHME KOMIICTEHITUH, KaK:

IIK5 - CriocoGeH ucnosiab30BaTh CUCTEMAaTU3UPOBAHHbIE TEOPETUYECKHE U IPAKTUYECKUE 3HAHUS
JUIS IOCTAHOBKH U PELLIEHUS UCCIIE0BATEIbCKUX 3a/1a4;

ITK6 - Crioco6eH UCIosib30BaTh COBPEMEHHbBIE METO/Ibl U TEXHOJIOTUU O0YYEHUS U TUAarHOCTUKH.

Jlna amozo odyuarouuiica 00ax4cen:

3Hamy:

® APXUTEKTYpPYy U TEXHOJIOIMYECKOE UCIIOJIHEHHE KOMITOHEHTOB [1K;

e KJIacCU(pUKALMIO ONEPAlIMOHHBIX cucTeM ceMeicTB Windows;

e JTanbl YCTAaHOBKU OIEPALlMOHHOM CHCTEMbI, HACTPOMKH KOMIIOHEHTOB OIEPAaLlMOHHOU
CHCTEMBI; TPOLEAYPHl CO3AAHUS TOJUTHK O€30MaCHOCTH; MPOLEAYpPhl JAUATHOCTUKH M yCTPAHEHUS
HENOJIAZO0K B OIIEPALIMOHHBIX CUCTEMAX;

® KOMIIOHEHThl HOYTOYKOB U MOOMJIBHBIX YCTPOMCTB U UX (DYHKIIMH;

e o0ume (yHKIMM U Ha3HAYEHHE NPUHTEPOB; THUIBI MPUHTEPOB; YCTAHOBKY M HACTPOUKY
IIPUHTEPOB;

ymembo:

® DOKCIUIyaTUpOBaTh U MoJepHU3npoBath I1K;

® [IPOU3BOJAUTH JMArHocTUKy kommoHeHToB IIK, ompenensTe W yCTpaHATH HEMONAJIKU
kommoHeHToB I1K;

e Cco3JaBaTh YCTaHOBOYHBbIE 00pa3bl ONEPAIMOHHBIX CHCTEM pPAa3JIMYHbIX CEMEHCTB;
YCTaHABJIMBATh KOMIIOHEHTHI ONEPALIMOHHBIX CUCTEM;

® HACTpauBaTh U YIPaBISTh KOMIIOHEHTAMH ONEPALMOHHBIX CHCTEM; IPOBOAUTH MPOLEAYPHI
[0 JAMAarHOCTHKE pabOThl ONEpallMOHHON CHUCTEMBI; YCTPaHATh HEIMOJAJKH B paboTe ONepalroOHHBIX
CHUCTEM,;

6naoems:

e cpejacTBaMHu 00pabOTKHM TEKCTOBOM M TabIMYHONW HH(POPMALINY;

® CpelCTBAaMHU CO3JaHUs MPE3CHTALNI;

e cpeacTBaMu paboThl B ceTd IHTEpHET, C 3J€KTPOHHOU MOYTOM, COLIMATbHBIMUA CEPBUCAMU.

3. OueHo4Hble cpeACTBA Jisl IPOBeAeHUS MPOMEKYTOUHON aTTecTaluu

HpnMep HHAUBUAYAJBHOI'O 3aJaHUA 1JI NIPOBCACHUA AaTTECTAMOHHBLIX poLeayp:

3amanue: Co3nanue (HOpPMAaTHPOBAHHOTO JOKYMEHTa C UCHONIb30BaHWEM (YHKUIUKA U
BO3MOKHOCTEI Microsoft Word.

Onucanue 3aIaHus:

1. CoznaiiTe HOBBII TOKyMeHT B Microsoft Word.

2. OdopmuTe 3aroJ0BOK JOKYMEHTA, UCIIONB3YS OJUH U3 MPETyCTAHOBICHHBIX CTHIICH.
3. BcraBbre n300pakeHrne B JOKYMEHT U U3MEHUTE €r0 pa3Mep U PACIIONOKCHHE.

4. Jlo6aBbTe MOAMKCH K U300PKEHHIO U 3a]]aliTe €l HOMep.
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5. Co3paiiTe HYMEpPOBAHHBIM CHUCOK C TAThIO MYHKTAMH, OINKCHIBAIOIIMMU OCHOBHBIE
BOo3MokHOCTH Microsoft Word.

6. BctaBbTe Tabiuiy 3x3 u oTrpopMaTUpyHTE €€ ¢ UCIIOIH30BAHUEM I'PAHMII, 3ATMBKH U CTUJICH.

7. J1o6aBbTE KOJOHTHUTYIIBI C HOMEPAaMH CTPAHUI] 1 UMEHEM JOKYMEHTA.

8. IlpuMeHunTE MOIB30BATENBCKHUI CTUIIL OOPMIICHHS K BEBIOpaHHOMY a03ally B IOKYMEHTE.

9. BcTaBbTe CCHUIKY Ha BHEUIHUN BEO-CAT B TEKCT JOKYMEHTA.

10. Odopmute KOHIEBYIO CTpPaHHIy JOKYMEHTa C HCIOJb30BAaHHEM pa3pbiBa pasliena u
cnenuuyeckoro ohopmMiIeHusl.

[Ipumeuanue: VYoeaurech, 4To Bce (OpMATHPOBAHWE, CTHIM, TAOIWYHBIE JaHHBIE U
n300pakeHUs] COOTBETCTBYIOT BBHIODAaHHOW TEME M CO3JAI0T €IMHOE W KpacuBoe O(hOopMIICHHE
JIOKyMeHTa. VIcronb3yiiTe COOTBETCTBYIOIIME WHCTpyMEHTHI W ¢yHkuun Microsoft Word mns
BBITTOJTHEHUS 3aJaHUSI.

IIpumepHble 3amaHust [JJsi TNPOBedeHHMs] ATTeCTALMOHHBIX mpouealyp B dopme
TeCTUPOBAHMS:

1. Yro Takoe KOMIBIOTEPHASI TPAMOTHOCTh?
a) YMeHue 3pPeKTUBHO HCII0JIb30BaTh KOMIIBIOTEP U €r0 MPOrpaMMHOE 00ecTIeYeHuE.
0) Hannuune TeXHUYECKOW OCBETOMIIEHHOCTH O KOMIIBIOTEPAX U CETSAX.
B) CrOCOOHOCTh a1alTUPOBAThCA K HOBBIM TEXHOJOIMSAM M HCIOJIb30BaTh UX Ui PEIICHUS
3ajau.
r) Bee BhlmenepeuncieHHoe.

2. Kakue 0CHOBHBIE HAaBBIKH BXOZAT B KOMIIBIOTEPHYIO IPAMOTHOCTB?
a) YMeHue paboTarh ¢ TEKCTOBBIMU JIOKYMEHTAMM, TAOJULIAMU U TIPE3EHTAL[USIMHU.
6) HaBblku noncka nHopmanuu B IHTEpHETE U OLIEHKHU €€ JOCTOBEPHOCTH.
B) 3HaHUE OCHOB MPOTPAMMHUPOBAHUS U AITOPUTMHUECKOTO MBILUIEHUS.
r) Bee BhlenepeuncieHHoe.

3. Kakue QyHKIIMU BHITIOTHSIET ONEpAlMOHHAS CUCTEMA KOMITbIOTepa?
a) YmpaBieHHe pecypcamMu KOMITBIOTEpPa, BKIIOUYAs MPOIECCOp, MaMATh U yCTPOMCTBAa BBO/A-
BBIBOJIA.
0) OGecrieuenue naTepderica Mexay Moab30BaTEIEM U KOMITBIOTEPOM.
B) 3alycK ¥ yIpaBlieHHEe IPUII0KEHUSIMHU U POTPAMMHBIMU HHCTPYMEHTAMHU.
r) Bce BolimenepeuncieHHoe.

4. Yrto Takoe 3NIEeKTPOHHAsS 10YTa U Kakue (PyHKIUU OHA BBIMOIHSAET?
a) Cucrema oOMeHa 3JIeKTPOHHBIMU COOOIIEHUSMH MEXTy MOJIb30BaTEIISIMH.
6) Cnioco0 nepenaun nndopmaruu u ¢aiinos B iudpoBom dopmare.
B) OYHKIMHU BKIIOYAIOT MPUEM U OTIPABKY COOOIIECHUH, BIOKEHUH, OPraHU3AIMIO MANOK U
yIpaBieHUE KOHTAKTaMH.
r) Bee BhlenepeuncieHHoe.

5. Yto Takoe MynbTUMEANA U Kakue (opMaThl JaHHBIX B HETO BXOJAT?

a) MynpTuMeana - 3TO KOMOHMHAIMS TEKCTa, W300pa)K€HWil, 3ByKa U BHJIEO B OJHOM
KOHTEKCTE.

06) ®opmatel manHpIx Bkio4aroT uzobpaxkenus (JPEG, PNG), ayano (MP3, WAYV), Buaeo
(AVI, MP4) u npyrue.

B) MynbTuMeana HUCHOIb3yeTCs IS CO3JaHMsl U TMepelayd MHTEPAaKTUBHON, MHOTOMEpPHOM
uHpopMaIuu.

r) Bee BeImenepeuncientoe.
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10.4 PABOTA C TEKCTOBBIM PEJAKTOPOM MICROSOFT WORD

1.001mme mojokeHus

KoHTposb 1 olieHKa pe3ysIbTaTOB OCBOEHHs Y4eOHOW JUCLUIIIIMHBI OCYLIECTBISETCS B IIPOLIECCe
MU3y4YeHUs 3aHATUU C IOMOIUBI) TECTUPOBAHMS, INPAKTHUYECKUX 3aHATUH CIIyIIaTeled, a TaKxke
BBIMOJIHEHUST ~ OOy4yaroIIMMUCS  MHAMBHIYyalbHbIX  3adaHuil. OIeHKa KadyecTBa  OCBOEHUS
JOTIOTHUTENBHON TMpOo(hecCHOHATFHOW NPOTpaMMbl BKIIIOYAET TEKYIIMH KOHTPOJb YCIEBAaEMOCTH,
IIPOMEXYTOUHYIO aTTECTALUIO [10 UTOI'aM OCBOCHHUS JUCLIUILINHEL.

2. [lnanupyemble pe3y/bTaThl 00yUeHNs 10 JUCIHUIJINHE:
B pesynbrare nzyuenus gucruiuinHbl «PaboTta ¢ TekcToBBIM pemakTopoM Microsoft Wordy» y
00yJaroIerocs JOJKHBI JOPMUPOBATEHCS U (UITH) COBEPIICHCTBOBATHCS TAKHE KOMITETECHITUH, KaK:
IIK7 - CnocobeH HCIoJIb30BaTh KOMITOHEHTHI IMPOTPAMMHBIX KOMIUIEKCOB M 0a3 JIaHHBIX,
COBPEMEHHBIE UHCTPYMEHTAIBHBIE CPEACTBA U TEXHOJIOTHH;
IIK8 - Crioco6eH UCIoib30BaTh COBPEMEHHBIE HHCTPYMEHTAIBHBIE CPEACTBA U TEXHOIOTHH.
Jlna amozo odyuaowuiica 001x4cen:
3HAMb:
® OCHOBHbIE (DYHKIHMHM W BO3MOXKHOCTU MporpamMmbl Microsoft Word, Bkitouass OCHOBHbBIE
JJIEMEHTHl WHTepdeiica W MHCTPYMEHTHl pabOTBl C TEKCTOM, maparpadamu, TalOIuIamMu,
M300paXEHUSIMHU U JPYTUMU 00BEKTaMU;
e METOJBl CO3JIaHUSI W peNaKTHpOBaHUS JOKyMeHTOB B Microsoft Word, Bxirovas
no0aBJeHHe, yIaJIeHIe, KOMMMPOBAHUE U MIEPEMEIICHNE TEKCTa U IPYTHX JJIEMEHTOB;
® OCHOBHI (hOpPMATUPOBAHUS TEKCTA, BKIIOYAs WM3MCHCHHE MIPHUQPTOB, pa3MepoB, CTHIICH,
BBIPABHUBAHMSI, OTCTYIIOB U CIIUCKOB;
e 0oO0mIMe NpUHIUMIBI 0OOPMIIEHUSI TOKYMEHTOB, BKIIOUYas mpaBuia oGOpMIEHUS 3ar0J0BKOB,
CITMCKOB JINTEPATYPhI U IPYTUX PA3CIIOB;
ymemp:
® UCIONB30BaTh - BCTaBKa, (opMmaTtupoBaHue U 00pabOTKa W300paKEHHM, BKIIOYAS
U3MEHEHHUE pa3Mepa, 00pe3Ky, MacIITabupoBaHre, OOBOJIKY U HACTPOMKHU TEKCTOBOTO OOTEKAHUS;
® TPHUMEHSATHh CTHIW (OPMATHUPOBAHUS U TeM MJII COXPAaHEHHUS COTJIACOBAHHOTO BHEIIHETO
BHJIa JOKYMEHTOB;
e 0hOpMIISITH CTpPaHUIBI M PAa3JeisITh JOKYMEHT Ha paslefibl, BKIOYas YIpaBJeHUE
pa3MepoM, OpUEHTALUEN, KOJJOHTUTYJIaMH, HyMepaluel U JpyruMu HaCTPOWKaMU CTPAHUIIBL;
enaoemon:
® HaBBIKAMU HCTIOJIB30BaHUS TAOJIUI M TPAPUKOB JJIS MIPEACTABICHHS TAHHBIX B JOKYMEHTaX
Microsoft Word,;
® HABHIKAMHU HCIIOJIb30BaHUA (YHKIIMM aBTOMATH3AIlMM U OBICTPOrO JOCTYIA, TaKHX Kak
aBTO3aMEHa, aBTOKOPPEKTOP, TOPSUNE KIIABUIIIA U MaKPOCHI.

3. OueHo4HblIe cpeACcTBa 1Jisl IPOBeAeHUs IPOMeKYTOYHOM aTTecTalun

IIpumep HHAMBHAYATBHOIO 3aaHUs VIS IPOBECHHUS aTTeCTAMOHHBIX Npoueayp:
3ananue: Co3nanue (OpPMATHPOBAHHOTO JOKYMEHTa C UCHOJb30BaHWEM (QyHKUUNH U
BOo3MokHOCTeH Microsoft Word.

Omnucanue 3aIaHus:

1. Co3pnaiiTe HOBBINM TOKyMeHT B Microsoft Word.

2. Oopmurte 3aroI0BOK JOKYMEHTA, UCTIONB3YS OJIUH U3 TPETyCTaHOBICHHBIX CTHIICH.
3. BcraBbTe n300paXkeHHe B JOKYMEHT U K3MEHHUTE €TI0 pa3Mep U PACIIONIOKCHHE.

4. loGaBbTe MOAMUCH K N300paXKECHUIO U 3aJIaiiTe ell HoMep.
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5. Co3paiiTe HYMEpPOBAHHBIM CHMCOK C TATbIO NYHKTAMH, OMNMCBHIBAIOIIMMUA OCHOBHBIE
BOo3MokHOCTH Microsoft Word.

6. BctaBbTe Tabiuiy 3x3 u oTrpopMaTUpyHTE €€ ¢ UCIIOIH30BAHUEM I'PAHMII, 3ATMBKH U CTUJICH.

7. J1o6aBbTE KOJOHTHUTYIIBI C HOMEPAaMH CTPAHUI] 1 UMEHEM JOKYMEHTA.

8. IlpuMeHunTE MOIB30BATENBCKHUI CTUIIL OQOPMIIEHUS K BEIOpaHHOMY a03ally B IOKYMEHTE.

9. BcTaBbTe CCHUIKY Ha BHEUIHUN BEO-CAT B TEKCT JOKYMEHTA.

10. Odopmute KOHIEBYIO CTpPaHHIy JOKYMEHTa C HCIOJb30BAaHHEM pa3pbiBa pasliena u
cnenuuyeckoro ohopmMiIeHusl.

[Ipumeuanue: VYoOemurech, 4To Bce (OPMATHPOBAHWE, CTUJIHM, TaOIWYHbIE JaHHBIE U
n300pakeHUs] COOTBETCTBYIOT BBIODAaHHOW TeME W CO3/MAIOT €IMHOE U KpacuBoe odopmiieHHe
JIOKyMeHTa. VIcronb3yiiTe COOTBETCTBYIOIIME WHCTpyMEHTHI W ¢yHkuun Microsoft Word mns
BBITTOJTHEHUS 3aJaHUSI.

IIpumepHble 3amaHus [JJsi TNPOBedeHHs ATTECTAMOHHBIX Tmpoueayp B dopme
TeCTUPOBAHMS:

1. Kakas kiaBuIa OTBeYaeT 3a COXpaHeHue JokymeHTa B Microsoft Word?
a) Ctrl + C
b) Ctrl + V
c)Ctrl +S
d) Ctrl + A

2. Kakoif WHCTpYMEHT IO3BOJISIET J00aBUTh BEPTUKATBHYIO YEPTy MEKAY KOJIOHKAMH B
JOKYMEHTE?

a) Mapkep criucka

b) TexcroBoe moie

c¢) Pa3peiB paznena

d) Paznenurens cronbiioB

3. Kakas KOM6I/IHaI_II/I$I KJIaBHUII IIO3BOJISICT BBIIIOJIHUTH OTMCHY IOCJICIHETO ,HeﬁCTBI/I}I B
Microsoft Word?

a) Ctrl + X

b) Ctrl + Z

c)Ctrl+Y

d) Ctrl + P

4. Kaxko#t »nemMeHT mosb30oBaTeabckoro uHTepdeiica Microsoft Word wucmomwsizyercss st
OBICTPOTO JOCTYyMA K QYHKIUAM U KOMaHaaM?

a) [lanenb UHCTPYMEHTOB

b) MeHnto

c) Jlenra

d) [Tanens 3amau

5. Kakywo komaHIy cleayeT HCIONb30BaTh, UYTOOBI MPOCMOTPETh Kak OyAeT BBHITISAICTh
JIOKYMEHT Nepe] NeyaTbio?

a) OTMEHUTH MeyaTh

b) IlpenBapuTeabHBIN TPOCMOTP

¢) OTKpBITb TOKYMEHT

d) Beioenuts TeKCT

6. Kakas xomaH/1a 1Mo3BOJIIET U3MEHUTh OPUEHTAIIMIO CTPAHMIIBI B TOKyMeHTe Microsoft Word?
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a) LleaTpupoBath TEKCT

b) Yaanute BeieneHUE

c¢) 3MeHuTh OpreHTAaInI0

d) Ormenuts popmatupoBanue

7. Kakoii HHCTpYMEHT MO3BOJISICT YIPAaBJIATh OTCTynamu maparpadoB B qokymente Microsoft

Word?

a) BelpaBHUBaHuUE TEKCTA

b) Bce dhynkmum

c) Usmenenue pazmepa mpudra
d) Orcrynsr

8. Kakas KOMaHJa IIO3BOJACT BCTAaBUTH IIOJIC C TCKYH_Ieﬁ I[aTOﬁ U BPEMCHEM B JOKYMCHTC

Microsoft Word?

a) [loguepkHyThH

b) BcraButh naty u Bpemst
c) 3aroyioBoOK

d) I'mnepccpuika

9. Kakas komanza 1mo3BossieT 0TpopMaTUPOBATh TEKCT B BHJIE CITUCKOB B JIOKyMeHTe Microsoft

Word?

a) @opmarupoBaHue ab3ara
b) BcraButh Tabnuiry

¢) Ctunm

d) MapkupoBaHHBIH CITUCOK

10. Kakas KOMaHa IMO3BOJIACT HACTPOUTH MC)KCTPO"IHBII\/'I HHTCPBAJI naparpaQ)OB B JOKYMCHTC

Microsoft Word?

a) I3MeHUTh OpueHTaIuIo

b) OTnpaBuTh MO IEKTPOHHON MOYTE
¢) 3MeHUTh MeXCTPOUHBIM HHTEpBAI
d) CoxpaHUTh 1OKyMEHT
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10.5 PABOTA C 3JIEKTPOHHBIMU TABJIMINAMUA MICROSOFT EXCEL

1.001mme mojokeHus

KoHTposb 1 olieHKa pe3ysIbTaTOB OCBOEHHs Y4eOHOW JUCLUIIIIMHBI OCYLIECTBISETCS B IIPOLIECCe
MU3y4YeHUs 3aHATUU C IOMOIUBI) TECTUPOBAHMS, INPAKTHUYECKUX 3aHATUH CIIyIIaTeled, a TaKxke
BBIMOJIHEHUST ~ OOy4yaroIIMMUCS  MHAMBHIYyalbHbIX  3adaHuil. OIeHKa KadyecTBa  OCBOEHUS
JOTIOTHUTENBHON TMpOo(hecCHOHATFHOW NPOTpaMMbl BKIIIOYAET TEKYIIMH KOHTPOJb YCIEBAaEMOCTH,
IIPOMEXYTOUHYIO aTTECTALUIO [10 UTOI'aM OCBOCHHUS JUCLIUILINHEL.

2. Mlnanupyembie pe3yJbTaThl 00y4eHHS 10 TUCHUILINHE:
B pesynbrare n3yueHust muciuininHabl «PadoTta ¢ anekrponHbiMU Tabmuiamu Microsoft Excel» y
00y4aroIIerocst J0JKHbI POPMUPOBATHCS U (M) COBEPLICHCTBOBATHCS TAKHE KOMIICTEHIINH, KaK:
IIK7 - CnocobOeH HCIOJbh30BaTh KOMIIOHCHTHI TPOTPAMMHBIX KOMIUIEKCOB M 0a3 JaHHBIX,
COBPEMEHHBIC HHCTPYMEHTAIbHBIC CPEICTBA M TEXHOJIOTHH;
ITKS - CriocoOeH UCIoJIb30BaTh COBPEMEHHBIC HHCTPYMEHTAIbHBIC CPEICTBA M TEXHOJIOTHH.
Jlna amozo odyuarouuiica 00axcen:
3HAMb:
e OCHOBHBIMH 3yieMeHTamu uHTepdeiica Microsoft Excel, Bkiodas JIeHTY HHCTPYMEHTOB,
BKJIAJIKH, MEHIO, TIaHEJIb JOPMYJI U TIaHEJIb 3a/1a4;
e ocHOBHbIC (hyHKIMU U HHCTpyMeHThl Microsoft Excel;
e Buabl 1aHHbIX B Microsoft Excel;
e pasnuuHbIe CIIOCOOBI BBOA HaHHBIX B Microsoft Excel;
e pasnuuHbIe CIOcCOOBI opMaTupoBanus naHHbIX B Microsoft Excel,
ymembp:
® C03/1aBaTh HOBbIC Pa0OYME KHUTH U JICTBL;
® HCHOJB30BaTh QYHKIMH U POPMYJIBI IS BHIIOJIHEHHS PACUYETOB M aHAM3a JJAHHBIX;
® MPHUMEHITH YCIOBHOEC (OPMATHUPOBAHUE IS BBIICICHHS 3HAYUMBIX 3HAUCHHHA |
MPUMEHEHHE TPAHMII ¥ 3JTUBKH JIJIS YIIYUIIICHUS] BU3YaJIbHOTO TIPE/ICTABICHUS JTaHHBIX;
® TIPUMEHSTH QUIBTPHI ISl OTOOPAKEHUS TOJIBKO OINPE/ICIICHHBIX JJAHHBIX B TA0JHUIIE;
e co3maBaTh rpadMKd W JUarpaMMbl Ha OCHOBE JIaHHBIX TAOJUIIBI, BHIOMPATH MOIXOISIIUE
THUIIBI TPAQUKOB [T BU3YaTU3aI[MK JaHHBIX U HACTPAUBAaTh WX BHEIIHUN BUI;
® M3MEHSATH TMOPSJIOK U KOJMYESCTBO JIUCTOB B pabodeill KHUTE, CBS3bIBATH JAHHBIC MEKIY
JUCTaMU ¥ pabOYMMHU KHUTAMHU, a TAK)Ke HACTPAaUBATh MX OTOOpPaKCHHE U TIeYaTh;
enademp:
e HaBBIKU Y(PPEKTUBHOTO BBOJIA JAHHBIX B TAOJIMITY, BKIIFOUYAs] PEIAKTHPOBAHUE COJCPKUMOTO
SYCEK;
® METOJaMU COPTHPOBKH JaHHBIX B Microsoft Excel o onpeeneHHbIM KpUTEPHSIM;
e (Qojee CIOXKHBIMU (YHKIUSMH W MHCTpyMeHTamu Microsoft Excel, koTopbie mo3BOJSIOT
aHAJTM3UPOBATh OOJIBIINE OOBEMBI JIAHHBIX U CO3JIaBaTh MPO(ECCHOHATLHBIC OTYETHI;
e HaBBIKAMHU aBTOMATH3AI[UH MTPOIIECCOB C TOMOIIBIO MaKPOCOB.

3. OneHo4YHbIe CPeACTBA 1JIsl IPOBEACHHUSA MIPOMEKYTOYHOM aTTecTaluu

l'[pnMep UHIAUBUAYAJBHOI'O 3aIaHUA IJII IPOBEACHUA ATTECTAIIMOHHBIX Mpoueayp:
Bel  gBnserech (I)I/IHaHCOBBIM AHAJIUTUKOM KOMIIAaHMM HW BaM HCO6XOI[I/IMO BBITIOJTHUTH

CIICAYIONIYIO 33/1a4y:
1. Co3naiiTe HOBYIO paboO4yIO KHUTY.

2. B nmepBom smucte "Pacxoapl" co3maiiTe TaOIMITy, COACPIKANIYIO CIENYIONYI0 WH(POpPMAIUIO O
pacxojilax KOMIIaHUU 3a MociaeaHne 12 mecsies:
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- Mecs (saBaphb, peBpaitb, MapT U Tak Jajee)
- Pacxoapl Ha 3aprniaty

- Pacxonel Ha apenay

- Pacxozel Ha pexiamy

- Pacxonpl Ha oducHBIE pacXo/Ibl

3anonHuTe Ta6J'II/II_Iy CHy‘I&fIHBIMI/I YUCJIaMH, OTpaXXaromHuMH pacxXoJbl KOMIIAHHWHA 34 Ka)KI[BIﬁ
MCECAII.

3. Bo Bropom smcre "I'padux" moctpoiite Tpaduk, OTOOpaKarOIMUNA JUHAMUKY pPacXoJ0B
KOMITaHHH 110 KaXXJOW KaTeropu (3apruiata, apeHja, pekiama, o(ucHbIe pacxoibl) 3a mocieanue 12
MecsteB. ['paduk J0mKEeH ObITh TOHSITHBIM M HATJISTHBIM.

4. B tperbem nmcte "CBomHas" co3maiiTe CBOJHYIO TaOJHIly, OTOOPaKAIOIIYI0 CyMMAapHbBIS
pacxo/ipl KOMITAHUH IO KAXIOH KaTeropuu 3a KaKIbIH Mecsll. BeiBeauTe TakKe UTOTOBYIO CyMMY
Pacxo/I0B 3a IO 10 KaKIOH KaTeTOPHH.

5. Jlo6aBbTe ycnoBHOE popmaTrpoBaHue B Tabmuiy "CBomHas", 4TOOBI BBIICIUTh HAMOOIBITHE
Y HAMMEHBIIINE PACXOJIbI 33 TOJI.

6. B uerBeprom smcte "PacueTsl" BBIOJIIHUTE CIAEAYIOIINE 3a0a4H:
- Paccunraiite cpegHuil exXeMeCIYHBIA pacXxol KOMIIAHHUHM 10 KayKJI0M KaTeropuu 3a roj.
- Paccuwnraiite oOmmii cymmapHbIil pacxoj] KOMITAaHUH 32 TO/I.
- PaccuuraiiTe TpOIEHTHOE COOTHONICHHE PACXOJOB Ha 3apIulaTy K OOMIeMYy CyMMapHOMY
pacxoly KOMIIaHUHU.
- PaccumnTaiiTe mpolleHTHOE U3MEHEHHE PAcXOJI0B Ha PEKJIamMy MO0 CPABHEHHIO C MPEABITYIIAM
MECSIICM.

7. COXpaHI/ITC pa60qyfo KHUTY U ITPEAOCTABbTC B KAUCCTBC PC3YyJIbTAaTa BBINIOJIHCHHBIC 3a/1a1H.

IIpumepHsble 3agaHus VIS TNPOBeJeHUS AaTTECTAIMOHHBLIX Tmpouexyp B ¢opme
TeCTUPOBAHMS:

1. Uto 13 HIDKENepEeYHCICHHOTo He sBisieTcs GpyHkiuer Microsoft Excel?
a) CYMM
b) CP3HAY
c) YMHOX
d) TIPOLIEHT

2. Kakas komOMHa1Ms KJIABUII UCIIOJIB3YETCS Il KOMUPOBAHUS COJIEPKUMOTO sITUeHKH?
a)Ctrl+C
b) Ctrl + V
c) Ctrl + X
d) Ctrl +Z

3. Kakast ¢pyHKIIUS UCTIONIB3YyeTCs NIl COPTUPOBKH JTAHHBIX TI0 BO3PACTAHHIO WM yOBIBAHUIO B
Excel?
a) COPTUPOBKA
b) IOUCK
c) ®UJILTP
d) COPTUPOBATb
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4. Yro Takoe yciaoBHoe hopmatupoBanue B Microsoft Excel?
a) [Ipumenenue pasHbIX (OPMATHPOBAHMMA K sUEHKaM B 3aBUCUMOCTH OT OIpPEAETICHHBIX
YCJIOBUI
b) ®opmaTupoBaHHe SYEEK C TOMOUIBIO BHIACTICHHS TEKCTA WIH J00aBICHHS CTHIICH
¢) Ucnonp3oBanue GpopMyit i1 BBITOJHCHHS CIOKHBIX pacueTroB B Microsoft Excel
d) Co3pmanue cBOIHBIX TaOIMII st aHaau3a ganHbix B Microsoft Excel

5. Kak ucnone3yercst pynkius "CUHETECJIN" B Microsoft Excel?
a) JIu1st mojicueTa KOJIMYEeCTBA STYEEK C YUCIOBBIMU 3HAYCHUSMHE B IHAITa30HE
b) JI1st BBITIOJHEHUS CIIOKEHUS YUCEIT B THATIA30HE SUCCK
¢) JIu1st HaXOXKACHHSI CPEAHET0 3HAYCHUS YKMCEIT B IHAMa30He
d) Jlsst morcka MakCMMAaJIbHOTO MJIM MUHMUMAJIbHOT'O 3HAUCHHS B THAITa30HE
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10.6 KOMITBIOTEPHBIN TIPAKTUKYM

1.001mme mojokeHus

KoHTpomb 1 o1ieHKa pe3yabTaToOB OCBOSHMs Y4€OHON JUCLUIUIMHBI OCYIIECTBIISETCS B IpoLiecce
MU3y4YeHUs 3aHATUU C IOMOIUBI) TECTUPOBAHMS, INPAKTHUYECKUX 3aHATUH CIIyIIaTeled, a TaKxke
BBINOJIHEHUS] ~ OOy4yaroIIMMUCS  MHAMBHIYyalbHbIX  3adaHuil. OIeHKa KadyecTBa  OCBOEHUS
JOTIOTHUTENBHON MpOo(ecCHOHANLHOW MPOTrpaMMbl BKIJIFOYAET TEKYHIHMH KOHTPOJb YCIEBAaEMOCTH,
IIPOMEXYTOUHYIO aTTECTALUIO [10 UTOI'aM OCBOCHHUS JUCLIUILINHEL.

3. Ilnanupyembie pe3yJbTAaThl 00yUeHHUsI 10 TUCHHUIIHHE:
B pesynbrare nsydyeHus JUCUUIUIMHBI «KOMIBIOTEpHBIN NPaKTUKYM» Y 00y4aroIerocs JOKHBI
(dbopmMHupoBaThCs U (MIIHM) COBEPIIICHCTBOBATHCS TAKME KOMIIETEHIUH, KaK:
ITIK9 - CrnocobeH pa0oTaTh Ha KOMIIBIOTEPE C HCIIOJIb30BAHMEM COBPEMEHHOI'O OOLIero u
po¢heCCHOHATBHOTO MPUKIIATHOTO IPOTPAMMHOTO 00eCTIeUeHHS,;
IIK10 - CiocoOGeH MOHMMAaTh IPUHLUIIBI paO0Thl COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHI
Y MCTIOJIb30BATh WX JUIS PEUICHUs 3a7a4 Mpo(ecCHOHANBHON eI TeIbHOCTH.
Jlna amozo odyuarouwuiica 00axcen:
3Hamy:
® OCHOBbl COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJOIHH, KOTOpBIE HCIHOJB3YIOTCSA JUIs
nepepaboTku MHGOpMALMM, M HX BIMSIHHE HAa YCHEIIHYI paboTy B HpodeccuoHaIbHON
NEeATEIbHOCTH;
® COBpPEMEHHOE IMPOrpaMMHOE 00eCTIeueHHE, CII0NIb3yeMOe B O(UCHOM e TeIbHOCTH;
®  OCHOBHBIEC CTPYKTYPBI AITOPUTMA U UX IIPEACTABICHUE HA SI3bIKE BBICOKOTO YPOBHS;
ymemo:
e BBINOJHATH ONEpaluy HaJl pailiaMu 1 nankaMmu B onepaunonHoi cucreme WINDOWS;
enademp:
e HaBbIKaMH MPOBEACHUS apXUBALIUU JAaHHbBIX, Je(PparMeHTALNIO U OUUCTKY JIUCKa;
®  HAaBBIKAMH KCIIOJB30BAHUS MAHENIN YIPABJICHUS JJIs1 HACTPOWKH Pa3IMYHBIX KOMIIOHEHTOB
ONEPAllMOHHOW CHCTEMBI.

3. OneHouHble cpeacrea AJid MpoBEACHUSA HpOMe)KyTOqHOﬁ aTrrecranmumu

IIpuMep HHAMBHAYAJIBHOIO 3aJaHNUS 1JIsl IPOBEAeHUSI ATTECTAIMOHHBIX NMPoLeayp:
Tema: Pa3pabotka u peanusanusi NporpaMMHOIO IPOEKTa B KOMIIBIOTEPHOM MPAKTUKyMeE

1. BriOepute KOHKPETHYIO 3a/1a4y WM IpoOsieMy, KOTOPYIO Bbl XOTENIN Obl PEHIUTh C TOMOIIbIO
IIPOrpaMMHOTO MPOEKTA.

2. PazpaboraiiTe nu3aiiH u CTPYKTypy NMPOTPAMMHOTO MPOEKTA, BKIOYAs (PYyHKIIMOHAIBHBIE U
He(YHKIIMOHATILHBIE TPEOOBAHUSI.

3. Ompenenute HEOOXOAMMBIE MPOrpaMMHBIE MHCTPYMEHTHI, S3BIKM MPOTPAMMHPOBAHUS U
TEXHOJIOTHH JUIsl peaJIn3alliy BalIEro MPOEKTa.

4. PazpaOoraiite miaH pabOThl, BKJIIOYas 3Tambl pa3pabOTKH, PECypchbl, CPOKU U OKUIaeMble
pe3yJIbTaTHI.

5. UMnuieMeHTUpYHTE POrpaMMHBIN MPOEKT C MCIOIb30BAaHHUEM BBIOPAHHBIX UHCTPYMEHTOB U
TEXHOJIOTUM.

6. TectupyiiTe W OTIagbTE Balll MPOTPAMMHBIA IPOEKT, OOEcHeunBas €ro IpaBHIbHOE
(YHKIIMOHMPOBAHUE U COOTBETCTBUE TPEOOBAHUSM.

7. OdopMuTe AOKYMEHTALMIO, BKJIIOYAs OINMCAHUE NPOEKTAa, MHCTPYKIHMHM IO YCTAaHOBKE M
HCII0JIb30BAaHHUIO, A TAKXKE TEXHUUECKYIO JOKYMEHTALUIO.

8. IlpoBeauTe mpe3eHTALUI0 BalIero IMPOTPaMMHOIO IIPOEKTA, MPEACTaBisAs €ro Imepen
ayIUTOpPHUEN U OTBEYast HA BOIPOCHI.
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9. Cobepute oOpaTHYIO CBSI3b OT TIOJB30BATENICH WM AyJWTOPHH BaIlero MPOrpaMMHOTO
MIPOEKTa U MPOBEAUTE aHAIU3 ero 3(PPEKTUBHOCTU U YIOBIECTBOPEHHOCTH.

10. Onennre KauecTBO M YCHEIIHOCTh BAlller0 MPOTPAMMHOIO MPOEKTa, CAeNaiiTe BBIBOABI U
MPEUIOKUTE BOSMOXKHBIC YIyUIICHHUS B Oy TyIIEeM.

HpI/IMepHLIe 3aJaHud JJId  NPOBEACHUA ATTCCTAMOHHBIX IIpoueayp B (bopMe
TECTUPOBAHMUA:

1. Kakas KOM6I/IHaI_[I/I$I KJIaBHUII UCIIOJB3YETCA IJIs1 KOIIMPOBAHUSA BBIACIICHHOI'O TCKCTa/(bafIHa?

a) Ctrl+C
0) Ctrl+V
B) Ctrl+X
r) Ctrl+Z

2. KaKaSI KOMaHJa I/ICHOJ’IBSY@TCH JIA CO34aHUuA HOBOI71 ITIaIIKU B OHepaHHOHHOﬁ CHUCTCMC
Windows?

a) mkdir
0) new

B) Create
r) folder

3. Kakass xoMmOuHaIus KjiIaBUII MCHOJB3YeTCs NIl OTKphITUS MeHio "llyck" B onepaiuoHHOMN
cucreme Windows?

a) Ctrl+Shift+Esc
0) Alt+Tab

B) Ctrl+Alt+Del
r) Win

4. Kako# Tun nporpaMMbl UCHOJIb3YETCA ISl IPOCMOTpa JOKYMEHTOB ¢ paciiupenueM .doc uim

.docx?

a) bpayzep

0) TekcTOBBIN penakTop

B) IIpe3eHTannonnas nporpamMma
r) TexcToBBIN poLeccop

5. KaKafI KOMaHJa I/ICHOJ'ILSYGTCH JJIA OTKpLITI/I}I KOMB.H,I[HOIZ CTpOKI/I B OHepaLII/IOHHOP'I CHUCTCMC
Windows?

a) cmd
0) ctrl
B) alt
r) run
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11. H”TOI'OBASA ATTECTAIIA

OcBoeHHME JIOMOJHHUTEIBHOM MPOQPECCHOHANBHON NPOTpaMMbl  3aBEPINACTCS HTOTOBOU
arrecTanuei B popMe KOMIUIEKCHOIO 9K3aMeHa. Ero 1esp — ycTaHOBUTh CTENEHb COPMUPOBAHHOCTU
y 00y4aronMxcsi TAKUX KOMIETSHIUH, KaK:

IIK1 - CnocobeH OCyIIeCTBISATh MOHHUTOPUHI, aHaliW3, CHCTEMaTH3alui0 U 00padoTKy
uHbOopMaKy 0 HUHPOPMALMOHHBIX CUCTEMaX B COOTBETCTBHH C IOJYUYEHHOU 3ajaueii;
IIK2 - Crnoco0GeH y4yuThIBaTb COBPEMEHHbIE TEHACHLUU Pa3BUTHUS METOJOB 3alllUThI

nHpOpMAIMK B ONEPALMOHHBIX CHUCTEMaX, KOMIIBIOTEPHBIX CETSIX M CHCTEMax yIpaBlieHUs 0azaMu
JAHHBIX TPYU PEIIEHUH 3a]1a4 CBOEH IPOPecCHOHAIbHON NesATeIbHOCTH;

ITK3 — Cnoco0OeH OpHEeHTHpOBATHCA B MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHSIX U
IPOrpaMMHBIX CpEACTBaX JUIsl MOMcKa M 00paboTKM HHPOpPMALMU C Y4eToM TpeOoBaHUM
MH()OPMAIMOHHON 0E30MMaCHOCTH;

ITK4 - Crioco6eH NoHUMaTh MPUHLUIIBI PA0OTHl COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTUH U
WCIIOJIB30BATh MX JJIS pEIICHUs 3a/1a4 MPO(ECCHOHATLHON IEATEIIbHOCTH;

IIK5 - CriocoGeH ucrnosiab30BaTh CUCTEMaTU3MPOBAHHBIE TEOPETUYECKHUE U MIPAKTUUECKNE 3HAHMS
JUIS IOCTAHOBKH U PELLIEHUS UCCIIE0BATEIbCKUX 3a/1a4;

ITK6 - Crioco6eH UCIosIb30BaTh COBPEMEHHbBIE METO/Ibl U TEXHOJIOTUU O0YUYEeHUS U TUarHOCTUKH;

IIK7 - Cnoco0OeH HCHOJB30BaTh KOMIIOHEHTHI MPOTPAMMHBIX KOMIUIEKCOB M 0a3 JaHHBIX,
COBpPEMEHHbIE HHCTPYMEHTAJIbHBIE CPEJICTBA U TEXHOJIOTHH;

TIKS - Crioco6eH UCTIoNb30BaTh COBPEMEHHBIE HHCTPYMEHTAIBHBIE CPEICTBA U TEXHOJIOTHH;

ITIK9 - CrnocobeHn pa0oTaTh Ha KOMIIBIOTEPE C HCIIOJIB30BAHUEM COBPEMEHHOI'O OOLIEero u
poheCCHOHATFHOTO MPUKIIATHOTO IPOTPAMMHOTO 00ECTICUCHHS;

IIK10 - CiocoOGeH MOHMMATh MPUHLUIBI pab0Thl COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHI
Y MCTIOJIb30BATh WX JUIS PEUICHUs 3a7a4 Mpo(ecCHOHANBHON JesITeTbHOCTH.

Jlji 3TOrO OLIEHUBAETCS YPOBEHb MPUOOPETEHHBIX O0YYaroIIMMHUCS 3HAHUM U YMEHHM Takux,

KaK:

Ilepeuens 3HaAHMIA:

®  PUHIUNBI KOHQUIEHIIMAIBLHOCTH, IIEIOCTHOCTH U JOCTYIIHOCTH UH(QOPMAIIHH;

®  HampamJICHUS TOCYAAPCTBEHHOW MOJIUTHKU B 00J1aCTH MH(DOPMAIITMOHHOM 0€3011aCHOCTH;

e  crocoObl 3alUThl KOH(DUIEHIIMAIBHOCTH; METO/IBI U CITIOCOOBI COKPBITHS TaHHBIX;

e crnocoObl obOecreyeHus] IEJIOCTHOCTU JAaHHBIX C IOMOIIBI0 TEXHOJOTHM, MPOIYKTOB H
Ipouenyp;

e 1udpOBBIE TONNCH;

e  cepTU(UKAIMIO LIETOCTHOCTH;

®  3aKOHOJATeNIbHbIE aKThl B 00jacTu KuOepOe30MacHOCTU; JOKTPUHY MO HHPOPMAIMOHHOMN
0e30IMacHOCTH;

Ilepeyenb ymeHmii:

®  OmpeleNisITh COOTHOIICHHE TPUHLIUIIOB KOH(PUACHIINAIBHOCTH, LIETOCTHOCTU U JOCTYITHOCTH
C COCTOSIHUSIMU JaHHBIX;

®  ompenensiTh He0OX0IUMOCTh IPUMEHEHHUS METOJIOB COXPAHEHUS KOH(UICHIIMAIBHOCTH;
PeryaupoBaTh U COOI0ATh MPOLEIyphl IO 00ECTIEYeHUIO KOH(UACHIIMAIBHOCTH;
MPUMEHSATH Ha MPAKTUKE CIIOCOOBI 00eceueHus 1IeIOCTHOCTH JaHHbIX;
UCIOJIb30BaTh IIU(PPOBYIO MOMHCE;
OIIPENIENIATh COCTAB MEPOIPUATHI 110 00ECTICUEHUIO BBICOKOM IOCTYITHOCTH;
IIPOBOJIUTH MPOLEAYPHI 10 aBapUHHOMY BOCCTAHOBIJIEHUIO;
OOBSICHATh NMPUHLMIIBI UCTIOIb30BAHUS TEXHOJIOIWMH, NMPOLECCOB M MPOLEAYp JUIsl 3aLUThI
BCEX KOMIIOHEHTOB CETEBOM MHPPACTPYKTYPHI;

e OOBSCHATH OCHOBHBIC LM M TOJIOKEHUS HOPMAaTHBHO-3aKOHOZATENIbHBIX aKTOB B cdepe
KnOepOe30I1acHOCTH;
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IlepeyeHnb BJIaEeHUI:

®  METOJaMHU U CpeJCTBaMH obecrieueHus uppoBoil 0€30MacHOCTH;

®  HAaBBIKOM OIpPEACICHUS OCHOBHBIX CPEICTB KOMMYHHKAIIUU B IPOILECCE B3aUMOJCUCTBUS
JIIOZICH, SIBIICHUI TPUPOJIbI, MAIIMH;

®  MPOCTEUIIMMH TEXHOJOTHUSMHU UHTEPIPETALIUS MEINATEKCTA;

®  HAaBBIKOM BBISIBIICHUS HEKaYECTBEHHOI'O MEANATEKCTa;

®  HaBBIKOM yYeTa MOJIy4eHHON HH(POpMaIuH B CBOeH MpodeccnoHalbHOM e TeIbHOCTH;

e HaBBIKOM aHajM3a MEIUAIOBEACHUS JIMYHOCTU C TOUKH 3PEHUS MOCIEICTBUN B YCIOBHUSX
MH()OPMAIIMOHHON OTKPBITOCTH;

e  cpeacTBaMu 00OpabOTKU TEKCTOBOW M TaOJIMYHOM WH(pOpMAIINH;

®  CpeAcTBaMHU CO3JaHMs MPE3CHTAIU;

e cpeactBamu paboThl B ceTH VIHTEpHET, ¢ 2JIEKTPOHHON MOYTON, COLIMATbHBIMU CEPBUCAMU;

e  HaBBIKAMHU HMCIOJIb30BAaHUS TAONIUIl U TPadUKOB AJSl MPEACTABICHUS TaHHBIX B JOKyMEHTaX
Microsoft Word;

®  HaBBIKAMH HCIIOJH30BaHUS (DYHKIMKM aBTOMATH3alMd W OBICTPOTO JOCTYyIa, TAKUX Kak
aBTO3aMeHa, aBTOKOPPEKTOP, TOpSUUe KIABUIIU U MaKPOCHI;

e  HaBbIKH 3()PEKTUBHOTO BBOJA JAaHHBIX B TAOIUILy, BKIIIOYAs PEAAKTHPOBAHUE COJAEPIKUMOTO
STYCCK;

e  METOJaMH COPTUPOBKH NaHHBIX B Microsoft Excel mo onpeneneHHBIM KpUTEPHUSIM;

e OQonee CIOXKHBIMU (QYHKIHMSIMH M UHCTpymMeHTamu Microsoft Excel, xoTopbie MO3BOMISIOT
aHAJIM3UPOBATH OOJIBIITNE OOBEMBI IAHHBIX U CO3/1aBaTh MPO(ECCUOHATILHBIC OTYETHI;

®  HaBBIKAMH aBTOMATH3AIIMH IPOIIECCOB C MIOMOIILI0 MAKPOCOB.

®  HaBBIKAMH MTPOBEICHUS ApXUBAIMH TaHHBIX, Te(hparMEeHTAII0 U OYUCTKY JHCKA;

®  HaBBIKAMH WCIIOJH30BAHUS TMAHEIH YIPABJICHUS JJIi HACTPOWKH PA3IMIHBIX KOMITOHCHTOB
OTIEPAITMOHHOMN CHCTEMBI.

O1eHOouHbIe MaTepHAaJIbl AJIS POBEICHHSI TPOLIEyphl HUTOTOBOM aTTeCTaIMH.

1. B dewm paznuuue uaeHTU(PUKAIMYN U ayTeHTU(UKAIUY [T0JIb30BaTEIeH

2.  HazoBute ocHOBHbIE crocoObl ayreHTH¢uKanuu. Kakoil M3 3THX cIOCOOOB sBisETCH,
10 BallleMy MHEHUI0, Hanbosee 3 HeKTUBHBIM?

3.  Cdopmymupyiite 06001eHHOE onpeenenue noHsTust «Hpopmarusy.

4.  OxapakTepu3yliTe OCHOBHBIE CBOMCTBA MH(OpMAIIWH.

5. Kakme HaBBIKM W 3HaHMS HYXHBl JUIS CO3JaHUA M MPE3CHTAllMM KauyeCTBEHHBIX
npe3eHTanui?

6.  Kakum 006pa3zoM MOXHO BCTaBUTh H300paXKeHHUE B TIOKYMEHT?

7. Kak u3MeHuTh pazMephl U pacrioiokeHne n300paskeHus?

8.  Kak 106aBUTb HOBBIi JIMCT B pabouyro KHUTY?

9. Co3manne muarpamMm B 2JICKTPOHHBIX TaOJIUIaX.

10. Kpatkas xapakrepuctuka CYBJ[ Access.
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